
Date:

Name

Title

Address

City

Telephone:

E-mail:

Usage Report Contact

$

$

$

Fiscal Quarter:

Contractor:

*Contract Description:

*Statewide Contract No.:

 Enclosures  
  
* Please note:  Contract numbers are assigned at the time of award and are different than the solicitation number. To find your contract number and contract 

description, go to procure.az.gov, click on Contracts/Blankets radial button, enter your company's name in the vendor name field of the advanced search 
box and  then click on "Find It".  The contract description is listed to the right to the contract number.   

  
  
SPO Form 799 - Usage Report Cover Letter

State Zip Code

Year:

(C) Total Administrative Fee amount based on one percent (1.0%) of the sales receipts from members of the 
State Purchasing Cooperative

(B) Total sales receipts from members of the State Purchasing Cooperative

(A) Total sales receipts from State agencies, boards and commissions

Attached is the Quarterly Report for the referenced Statewide contract showing all sales receipts as well as applicable Administrative Fee assessments for 
the referenced quarter. According to this report, sales receipts and Administrative Fee assessments under the referenced Statewide contract are as 
follows:

As applicable under the referenced Statewide contract, a check in the amount of (C) is attached. 
 
 
 
 
 
Questions may be directed to the contact person and their contact information for this Statewide contract as shown in ProcureAZ.  Questions may also be directed to 
the following contact person and their contact information. 

Arizona Department of Administration 
State Procurement Office 
ATTN: "Statewide Contracts Administrative Fee" 
100 N. 15th Avenue 
Suite 201 
Phoenix, AZ 85007 
 
Re: Usage Report and Statewide Contracts Administrative Fee

https://procure.az.gov/bso/external/advsearch/advancedSearch.sdo

Usage Report Contact
 Enclosures 
 
* Please note:  Contract numbers are assigned at the time of award and are different than the solicitation number. To find your contract number and contract description, go to procure.az.gov, click on Contracts/Blankets radial button, enter your company's name in the vendor name field of the advanced search box and  then click on "Find It".  The contract description is listed to the right to the contract number.  
 
 
SPO Form 799 - Usage Report Cover Letter
(C) Total Administrative Fee amount based on one percent (1.0%) of the sales receipts from members of the State Purchasing Cooperative
(B) Total sales receipts from members of the State Purchasing Cooperative
(A) Total sales receipts from State agencies, boards and commissions
Attached is the Quarterly Report for the referenced Statewide contract showing all sales receipts as well as applicable Administrative Fee assessments for the referenced quarter. According to this report, sales receipts and Administrative Fee assessments under the referenced Statewide contract are as follows:
As applicable under the referenced Statewide contract, a check in the amount of (C) is attached.      Questions may be directed to the contact person and their contact information for this Statewide contract as shown in ProcureAZ.  Questions may also be directed to the following contact person and their contact information. 
Arizona Department of Administration State Procurement Office ATTN: "Statewide Contracts Administrative Fee" 100 N. 15th Avenue Suite 201 Phoenix, AZ 85007  Re:	Usage Report and Statewide Contracts Administrative Fee
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