Allow Entry of Service From / To Dates

Agencies that are using grant dollars to pay for purchases may need to record the actual service dates for the purchases so that the appropriate grant funds can pay for that purchase.  ProcureAZ has been modified to allow entry of the Service From / Service To dates on items on both the receiver and the invoice.   
Receipt
ProcureAZ Receipt  Received five (5) of the eleven (11) items 
When items are received, the Service From and Service To dates can be entered/selected for the item being received (blue rectangle).  
If this is a return receipt, the service dates applying to the items being returned can also be entered/selected (orange rectangle).
[image: ]
New AFIS -  No integration for ProcureAZ Receipts
Receivers are not interfaced to New AFIS, so these fields are informational and will be needed for reference when entering the invoice.
Continued on Next Page


[bookmark: _GoBack]Invoice
ProcureAZ Invoice  
If your agency is relying on Service Dates to determine appropriate funds for purchases, the Service From/To dates must be entered on the Invoice.  When accounts payable begins to enter the invoice, they will want to review the Service Dates entered on the receiver to determine what should be entered on the invoice.  The recommended method to review the receiver information is for the accounts payable user to open the purchase order in a new window by right clicking the Back to PO link and selecting Open in New Window.
[image: ]
After opening the PO in a new windows, the accounts payable team member can navigate to the Receiver to review the Service From / Service To dates (blue rectangle)
[image: ]
The accounts payable team member can return to the original window and enter the appropriate Service From / To Dates on the invoice as part of the data entry process. 
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New AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
The Service From / To Dates are integrated to New AFIS fields on the PRC document:
	ProcureAZ Field
	New AFIS Field

	Service From Date 
	Received Service From Date 

	Service To Date 
	Received Service To Date
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Receipt # 0019837 (In Progress) - Purchase Order # ADSPO15-016001:27
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