Cancellations to Unpaid Invoices
[bookmark: _GoBack]
ProcureAZ has been modified to allow cancellation of invoices that have been successfully integrated to New AFIS but not disbursed (no warrant/EFT issued).  This functionality may assist the agency when they notice there has been a mistake on the invoice and the payment has not yet been distributed to the vendor.  
TIP: The cancellation post integration functionality is limited to individuals that have the Accounts Payable Supervisor role.
To be eligible for cancellation, invoices must meet the following criteria: 
· Invoices that have been successfully integrated to New AFIS
· Warrant/EFT not yet disbursed
· Invoice in a status of 4IA - Approved for Payment.
The Accounts Payable Supervisor will have a Cancel Invoice button on the Invoice Summary tab to initiate a cancellation of the previously submitted Invoice.
[image: ]
When the Cancel invoice button is clicked, ProcureAZ will send a Cancel transaction to New AFIS.  If the cancellation is confirmed, the invoice will be changed to status of cancelled.  
[image: ]Cancelled Invoices will update the Permit to Pay amounts on the applicable PO back to the original amount.  Cancelling the Invoice will not instigate a change order.
If the invoice cannot be cancelled, then it stays in Approved for Payment status, and the user will receive an error message regarding the failure to cancel the Invoice 
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