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Executive Summary New
Feature

Modifications were made to ProcureAZ to support the July 2015 implementation of the new State financial system.  This section provides an overview of the enhancements as an aide for seasoned ProcureAZ users to see the breadth of the changes.  Each of these enhancements are also covered in the training guides within the appropriate topics and they are noted with the New Feature Icon displayed to the left.  That icon will not be included anywhere else in this document.  
The enhancements have been organized by affected ProcureAZ area in an attempt to increase your ability to find items that may be of interest and increase your success post Go Live.
In addition to the custom ProcureAZ Enhancements, there are some new features that were provided by the software vendor in the new 12.5 version.  Those features are outlined in the v12.5 New Features and Requirements presentation.

[bookmark: _Toc419272919][bookmark: _Toc419637445]Data Integration to AFIS
[bookmark: _Toc419272920][bookmark: _Toc419637446]Overview
Although the new financial system (AFIS) and ProcureAZ are separate systems, they have been tightly integrated.  Changes in one system will affect the other, so they can no longer be considered autonomous systems.  This section will provide an overview of the integration methodology and also highlight some specific data integration fields.

	Scope: Data Integration

	Topic
	Description

	ProcureAZ to AFIS Integration Methodology
	· Send information from ProcureAZ documents to AFIS to generate Pre-Encumbrances and Encumbrances

	Near Real-time Payment Integration
	· Send individual payment requests from ProcureAZ to Advantage on a near real-time basis rather than aggregating all payment requests for the day and interfacing them on a daily basis (batch).

	Include reference to ProcureAZ document number on document interfaced into AFIS
	· Map the ProcureAZ document number to a field in AFIS for easier tracking/research.

	Forward Contract Number & Contract Description to AFIS
	· Pass Contract Number and Contract Description forward to each accounting line on Advantage PRC.  
· This information will be passed forward to the Open Books (Transparency) Website.

	Forward Line Level Detail to Advantage
	· Modify the current ProcureAZ integration approach to map line items to Advantage on a one-to-one basis rather than summarizing at a Chart of Account distribution level.
· This will require new ProcureAZ fields on the invoice to provide the data required by Advantage PRC document.





[bookmark: _Toc419272921][bookmark: _Toc419637447]ProcureAZ to AFIS Integration Overview
ProcureAZ Documents will create PreEncumbrances and Encumbrances in AFIS, along with integrating the expense that results in the disbursement/payment to the vendor.  
[bookmark: _Toc419272922][bookmark: _Toc419637448]Methodology
The ‘timing’ of the integration differs according to the ProcureAZ document type.  The table below illustrates when the documents are integrated to AFIS based on the ProcureAZ document type. 
[image: ]
[bookmark: _Toc419272923][bookmark: _Toc419637449]Common Methodology Points
PreEncumbrance
In all documents other than an RPA, the conversion of a ProcureAZ Requisition to a ProcureAZ Purchase Order will result in an AFIS integration.  That successfully integration will create a PreEncumbrance in AFIS.
Encumbrance
Sending a Purchase Order to the Vendor will trigger an integration to AFIS.  For documents other than RPA, this integration will release the PreEncumbrance and create an Encumbrance in AFIS.
Encumbrance Modifications
Change orders that have financial impacts (adding items, changing accounting) will result in an Encumbrance modifications being sent to AFIS.
Payable
Final approval of a ProcureAZ Invoice will result in an integration to AFIS.  That integration will release the Encumbrance and create the Payable in AFIS.

[bookmark: _Toc419272924][bookmark: _Toc419637450]Differences by Document Type
PreEncumbrances
ProcureAZ Open Market Requisitions create a PreEncumbrance in AFIS.  The ProcureAZ Open Market Requisition is the only ProcureAZ Requisition document that creates a PreEncumbrance.  When the Open Market Requisition is converted to a Purchase Order, the original PreEncumbrance will be released and a new PreEncumbrance will be established on the Purchase Order.
The RPA document does not create a PreEncumbrance in AFIS.  This is because an RPA is an after the fact purchase authorization and there is no need to PreEncumber funds.
PreEncumbrance Modifications
Open Market Purchase Orders and Standard Release Purchase Orders can be modified by the Basic Purchasing user before they are converted to a Purchase Order.  Modifications that have financial impacts (adding items, changing accounting) will result in a PreEncumbrance modification being sent to AFIS.
[bookmark: _Toc419272925][bookmark: _Toc419637451]Alternate ID Content
Regardless of the integration point, the methodology is the same.  The ProcureAZ document will display a string in the Alternate ID Field.   That string will include a prefix that identifies the AFIS document type.
[image: ]
· When the ProcureAZ Alternate ID field is prefixed by RQ, this indicates that a Requisition document has been created in AFIS and a corresponding PreEncumbrance has been established for that amount.  
· An Alternate ID field prefixed by PO indicates that an AFIS Purchase Order has been created and that AFIS includes an Encumbrance for that amount.  This further indicates that the PreEncumbrance was released before the Encumbrance was created.
· ProcureAZ Alternate IDs prefixed by PR indicate that an AFIS Payment Request was created.  The AFIS Encumbrance will be released prior to the AFIS Payment request creation.
[bookmark: _Toc419272926][bookmark: _Toc419637452]ProcureAZ Documents using PCard
When the agency selects the PCard as the payment method, there is NO INTEGRATION to AFIS.  This is due to the State’s PCard payment methodology.  The Alternate ID field may evidence a string, but a search for that document in AFIS will not yield any results.  Consult with your agency to learn specific PCard payment processing steps for your Agency.
TIP: Consult with your agency to learn specific PCard payment processing steps for your agency.
[bookmark: _Toc419272927][bookmark: _Toc419637453]Locating ProcureAZ Documents in AFIS
The ProcureAZ Alternate ID field will contain a string when a document has successfully integrated to AFIS (blue rectangle on ProcureAZ Document Summary Tab screen shot).  The exception to this rule is that PCard transactions may contain a value in the Alternate ID field, but those transactions were not integrated to AFIS and will not be in AFIS.
ProcureAZ Document Summary Tab
[image: ]
AFIS authorized users can search the document catalog for the Alternate ID to locate the interfaced AFIS document.

Continued on Next Page



All AFIS Documents have a Code (Orange rectangle on AFIS Document Catalog Search).  All documents interfaced from ProcureAZ will include a suffix of PZ1 in the document code field.  The first two characters of the document code will be the Alternate ID prefix, RQ in this example.
Documents interfaced from ProcureAZ to AFIS will have user ID of procureaz. (Green rectangle on AFIS Document Catalog Search).  These documents cannot be altered by AFIS users.
Clicking the document number listed in the ID field (Blue rectangle on AFIS Document Catalog Search) will display the interfaced document’s Header > General Tab.
AFIS Document Catalog Search
[image: ]
The AFIS Document will include a commodity line for each item on the ProcureAZ document.
AFIS Interfaced Requisition – Commodity Tab
[image: ]



The AFIS Document will include the accounting lines for each item on the ProcureAZ document.
AFIS Interfaced Requisition – Accounting Tab
[image: ]



[bookmark: _Toc419272928][bookmark: _Toc419637454]Near Real-time Payment Integration
Invoices that are approved for payment in ProcureAZ will be interfaced to AFIS directly after the approval – rather than on a nightly/batch basis.  If the invoice interface is not successful, AFIS will provide a message back to ProcureAZ.
ProcureAZ Invoice
[image: ]
AFIS Payment Request  (AFIS term for invoice is Payment Request)
[image: ]


[bookmark: _Toc419272929][bookmark: _Toc419637455]Include Reference to ProcureAZ Document Number on document Interfaced into AFIS
Each ProcureAZ document is assigned a unique number.  When the ProcureAZ document is successfully integrated to AFIS, a new document is created in AFIS containing relevant information from the ProcureAZ document.  The AFIS document number is passed back to the ProcureAZ document Alternate ID field. (Blue rectangle on screen prints)
ProcureAZ Purchase Order
After the document was successfully interfaced into AFIS, the AFIS document ID is placed in the Alternate ID field of the document.  (Blue rectangle on screen prints)
[image: ]

AFIS Purchase Order Document
The ProcureAZ document number (orange rectangle on screen prints) is displayed in the Document Name field on the General information tab of the AFIS document.  This is intended to enable the agency to easily navigate back to the ProcureAZ document by searching for that document number in ProcureAZ.
[image: ]





[bookmark: _Toc419272930][bookmark: _Toc419637456]Forward Contract Number & Contract Description to AFIS
The State has established an Open Books website.  OpenBooks.az.gov is the State of Arizona's official transparency web site, created in accordance with Arizona Revised Statutes (A.R.S.) Section 41-725. It is a searchable, user-friendly public site that serves as a single point of reference for citizens to view information about the financial activities of the State of Arizona.  To further support the State’s transparency on items purchased in ProcureAZ, the ProcureAZ Contract Number and Contract Description will be placed in the accounting line description in AFIS.

[image: ]


[bookmark: _Toc419272931][bookmark: _Toc419637457]Forward Line Level Detail to Advantage
Detailed accounting information will be integrated from ProcureAZ to AFIS, instead of consolidating the accounting before it is integrated.  
ProcureAZ Invoice
[image: ]
AFIS Payment Request  (AFIS term for invoice is Payment Request)
[image: ]
[bookmark: _Toc419272933][bookmark: _Toc419637458]Enhancements Affecting All Documents
[bookmark: _Toc418925942][bookmark: _Toc419272934][bookmark: _Toc419637459]Overview
Some of the enhancements that were implemented affect all ProcureAZ documents.  This section will discuss:
· Mirror Advantage Chart of Account Entry
· Return COA Elements Inferred in Advantage 
· Selection of Payment Request Event Types
· Infer object based on NIGP Code

	Summary Table for Enhancements Affecting All Documents

	Topic
	Description

	Mirror Advantage Chart of Account Entry
	· Modify the ProcureAZ documents that support Chart of Account entry to include all of the Advantage Chart of Account segments that can be entered by a user.

	Return COA Elements Inferred in AFIS
	· Modify ProcureAZ to accept a response back from AFIS that contains accounting elements that have been inferred in AFIS, but not entered in ProcureAZ directly.

	Identification of Document Event Types
	· Modify ProcureAZ to allow a user to select different AFIS Event Types when creating documents in ProcureAZ.
· In most instances, the default event type will not need to be changed by the user.

	Infer object based on NIGP Code
	· Infer statewide object in the accounting string based on NIGP code and dollar ranges defined by GAO.





[bookmark: _Toc418925943][bookmark: _Toc419272935][bookmark: _Toc419637460]Mirror Advantage Chart of Accounts Entry
The new financial system provides the State with a robust accounting string.  Documents that are created in ProcureAZ need to allow the agencies to enter their accounting string so that the document can be interfaced to the new financial system.  The ProcureAZ Accounting Tab has been modified to include all of the accounting segments that are available in AFIS.
All of the accounting segments that may require entry by the user are now included on the accounting tab.  The screen shot below provides a birds-eye view of all of the segments
[image: ]
First portion of Account String
[image: ]
Second portion of Account String
[image: ]
ProcureAZ is also applying some basic conditional logic to the accounting field completion.  To successfully submit a document, you must place data in the following fields:
· Budget Fiscal Year and either Accounting Template or Function
OR
· Budget Fiscal Year, Unit, Fund, Appropriation Unit, and Task
If you do not provide these combination of fields, you will receive an error message in ProcureAZ.  In the screen print below, the Fund field (orange rectangle) was not provided so when the accounting was saved, the user received the error.
[image: ]
The object field is also required by AFIS, but that check is being performed in AFIS.  AFIS is doing all of the accounting data validity review when the document is interfaced.  If something is wrong with the accounting, errors will be returned to ProcureAZ and displayed on the document.





[bookmark: _Toc418925944][bookmark: _Toc419272936][bookmark: _Toc419637461]Return COA Elements Inferred in AFIS 
The new State accounting system provides flexibility for individual agencies related to their account codes.  Agencies can choose to implement Accounting Templates or Function Codes as part of the account coding strategy.  These features allow the agency to infer many accounting segments from a single Accounting Template or Function code. 
AFIS Function Accounting Coding Example
[image: ]

The AFIS functionality and ProcureAZ integration methodology will allow the agency to enter their AFIS defined Accounting Templates or Function Codes for the ProcureAZ accounting.  When the ProcureAZ document is successfully interfaced to AFIS, the inferred accounting segments will be returned to ProcureAZ.


ProcureAZ Item Accounting with Function 
Entered BFY, Function (ALLO14498), and Object on the account coding
[image: ]
ProcureAZ Item Accounting Post-integration with AFIS.  
The account string has been expanded out to contain all of the other segments implied by the function.
[image: ]



[bookmark: _Toc418925945][bookmark: _Toc419272937][bookmark: _Toc419637462]Identification of Document Event Types
Some ProcureAZ documents will be interfaced to AFIS.  An Event Type needs to be passed to AFIS along with the accounting information.  An event type field has been added under each accounting line to facilitate collection of this information.  The field will have a default entry based on the document type.  Most of the time, users will not/cannot change this value.  The screen print below illustrates the location of the field in relation to the accounting line.  The field value below (blue rectangle) illustrates the field content for the Requisition document.   The default values for items are as follows:
· Requisition items is PR02  
· Purchase Order items: PR05
· Invoice Items: AP01

[image: ]




[bookmark: _Toc418925946][bookmark: _Toc419272938][bookmark: _Toc419637463]Infer object based on NIGP Code
ProcureAZ requires each item purchased to be identified using the five-digit NIGP code.  The State requested the capability for ProcureAZ to map a combination of NIGP code and dollar amount to a statewide object.  This will aid the State by placing the correct object on purchases.  GAO is providing the table of NIGP code to dollar range mappings.   
· If the user leaves the object field blank and then saves their ProcureAZ accounting, the system will look for the matching NIGP code/item dollar amount in the table. 
· If a match is found, that value will be placed in the object field on the item accounting line.  
· If no match is found, the field will remain blank.  
· The user would then have to type an appropriate value in the object field before the document is submitted to AFIS.
· If the user types something in the object field, ProcureAZ will not attempt to infer the object. 

The example below is for a capital item (Land Leveler costing $5,137)
Accounting segments before clicking one of the “Save based on” buttons:[image: ]
Accounting Segments after clicking one of the “Save based on” buttons.  The Object field now contains a Capital Equipment Object identified by GAO.
[image: ]


[bookmark: _Toc418925947][bookmark: _Toc419272939][bookmark: _Toc419637464]Enhancements Affecting Requisition and Purchase Orders
[bookmark: _Toc418925948][bookmark: _Toc419272940][bookmark: _Toc419637465]Overview
There are some new fields and procedures related to Requisitions and Purchase Orders to support integration with AFIS.  This section will discuss the enhancements in the table below:

	Change Summary Table for Enhancements Affecting 
Requisition and Purchase Order

	Topic
	Description

	Support entry of Property Tag Numbers  
	· Allow users to enter a Property Tag Number (optional field) on Requisition/PO and pass forward to AFIS as informational item.

	Entering Freight in ProcureAZ
	Encumber Model
· Freight should be entered as a separate line on the Requisition/PO if the freight is not included on the item and they wish to encumber the Freight.
· Freight will no longer be a field for entry on the PO line item.
Non-Encumber Model (no change)
· Freight will remain available on the invoice header and can be entered there if the Freight was not encumbered during the Requisition/PO processing.
Integration
· Freight will be sent to Advantage as a separate commodity line whenever it is separately identified/not included in the item price.

	Allow Submission of Requisitions and PO’s Prior to Beginning of New Fiscal Year
	· Allow users to enter/submit Requisitions and Purchase Orders in ProcureAZ before the new fiscal year begins.
Not available for FY 2016 due to AFIS Go Live conversion

	Mass Requisition and PO Close/Lapse Process
Not available at Go Live
	· Create a process in ProcureAZ for designated users to do a mass selection of Requisitions and PO’s to close.  The selection submission will trigger AFIS transactions to liquidate pre-encumbrances/encumbrances based on the documents selected.




[bookmark: _Toc418925949][bookmark: _Toc419272941][bookmark: _Toc419637466]Support Entry of Property Tag Numbers
ProcureAZ v11 has a Property Number field on the accounting line that can be used to record an asset tag number.  The new system will still provide the ability to enter this information, but it will be in a different fashion.  
V11 ProcureAZ
· The Property No field is no longer on the accounting line.  The screen print below illustrates v11 ProcureAZ Property No. field (orange rectangle)
[image: ]
V12.5 ProcureAZ
· The Property Number field is now available for entry on each item line.  (blue rectangle below)
· If more than one item has been entered, a range of property numbers could be entered into this field. For example: 75800 – 75810
· Information entered in the Property Number field on the Requisition will be passed forward to the Purchase Order.  

[image: ]
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AFIS
· This field will be interfaced to the AFIS document that is identified in the alternate ID field.
· The Property Number information will be placed in the Specification field on the Specifications tab of the Commodity line in AFIS.  

[image: ]


[bookmark: _Toc418925950][bookmark: _Toc419272942][bookmark: _Toc419637467]Entering Freight in ProcureAZ
A majority of unit prices on contracts in ProcureAZ are inclusive of freight charges, so individuals do not normally have to enter Freight on ProcureAZ documents.  For instances where freight has not been included in the Unit Price, ProcureAZ has supported entry on the line item.  Freight is not a separate field on the Commodity Line (CL) in AFIS.  Due to that fact, ProcureAZ needed to be modified to continue to support ability to encumber freight.  
If Freight has not already been included in the item price, Freight can be entered either at the time of the Requisition/PO (encumber model) or at the time of the invoice in ProcureAZ.  Examples are provided to document the methodology for:
· New methodology for entering freight at the time of the Requisition / Purchase order
· Existing methodology for entering freight on the invoice header
[bookmark: _Toc418925951][bookmark: _Toc419272943][bookmark: _Toc419637468]Freight Entry begins on Requisition /Purchase order – Freight Encumbered
The section below walks through the methodology to enter freight on the Requisition / Purchase order when the item price doesn’t already include the freight.  The methodology is to include the freight as an additional line item for the order.  This methodology will encumber the cost of the freight in AFIS.
TIP: If you are using a contract, the contract will have to include a Freight item that you can select to edit for the freight cost.  This may require the contract to be amended to include the new line prior to you processing the Requisition/PO.
Requisition (Purchase Order would be same format)
If you have purchased multiple items and expect to receive them in partial shipments, it is probably best for you to spread the freight across all of the items by entering the same quantity for freight and dividing the total cost by the number of units.  
ProcureAZ Requisition/ PO 
Create Requisition with both item and freight as separate line items.  
· If it is an open market document, the user will need to add the separate line for Freight
· The Freight commodity code must be 962-86.    
· If it is a release requisition, Freight will have to be on the Master Blanket to select.  
· User will have to update the Freight unit cost on both documents.

TIP: Equal quantity for freight and item is recommended practice to enable receipt of item and freight in same quantity.




As noted above, to encumber freight when it is not already part of the item cost, Freight needs to be added as a separate line on the Requisition/Purchase Order.  The user will always have to enter Quantity and Unit Price on the item.  If creating the Freight item from scratch on an Open Market requisition, the user will also need to ensure that NIGP codes 962-86 is entered.  In the screen shot below, they ordered 3 items and also recorded Freight in a quantity of 3.  In this example, total cost for freight is $45.00. 
[image: ]

AFIS Requisition for ProcureAZ Open Market Requisition    Automatic Integration of Open Market Requisition – sample of Freight line integration
[image: ]
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Receipt
When the goods are received, equal parts of freight should also be received.  This implies that receivers with equal quantities must be entered for both the item and the freight lines.
ProcureAZ Receipt  - Received two (2) of the three (3) items, and a quantity of 2 on the Freight 
[image: ]
AFIS -  No integration for ProcureAZ Receipts  
Invoice
ProcureAZ Invoice - pay for equivalent quantities of items and freight to match freight cost
[image: ]
AFIS Payment Request  (AFIS term for invoice is Payment Request)
[image: ]
[bookmark: _Toc418925952][bookmark: _Toc419272944][bookmark: _Toc419637469]Freight not Entered Until Time of Invoice – Freight not Encumbered
If the freight is not part of the unit cost and not entered as a separate line in ProcureAZ, freight cost (if applicable) will need to be entered on the Invoice General Tab (Invoice Header).  This implies that the freight cost has not yet been encumbered.  The screen shots below illustrate the document entry methodology when freight is not entered until time of invoice.  
Requisition (Purchase Order would be same format)
Enter item(s) on the item tab.  Do not add a line/item for Freight 
[image: ]
AFIS Requisition for ProcureAZ Open Market Requisition    Automatic Integration of Open Market Requisition – sample of Item line integration
[image: ]
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Receipt
ProcureAZ Receipt  Received two (2) of the three (3) items 
[image: ]
AFIS -  No integration for ProcureAZ Receipts

Invoice
ProcureAZ Invoice - add the total Freight for the invoiced items on the General tab of the invoice.
[image: ]
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AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
TIP: Commodity Code 962-86 is sent to AFIS in integration when Freight is entered on the header.  A different Event Type always sent in integration.

[image: ]




[bookmark: _Toc418925954][bookmark: _Toc419272946][bookmark: _Toc419637470]Allow Submission of Requisitions and PO’s Prior to Beginning of New Fiscal Year  - Not available for FY 2016 due to Go Live 
After FY 2016, ProcureAZ will allow users to enter/submit Requisitions and Purchase Orders in ProcureAZ before the new fiscal year begins.  The contingent factor is the budget approval by the legislature and the subsequent load of that budget into AFIS.  Once the budget is loaded in AFIS, the agencies will be able to enter/submit the requisitions / purchase orders for the next fiscal year into ProcureAZ.  Documents that are approved will be interfaced to AFIS and will only be successful if the budget supports the expenditure request.  





[bookmark: _Toc418925953][bookmark: _Toc419272945][bookmark: _Toc419637471]Mass Requisition and PO Close/Lapse Process – Not available at Go live
The State requested an online process where an authorized user can generate a list of requisitions or purchase orders based on search criteria (such as open pre encumbrance or encumbrance for an amount range).  The user will be able to pick all or specific transactions, within the results displayed on an individual page, to close.  The process will send across requisition and purchase order information to Advantage to close the pre-encumbrance or encumbrance based on the ProcureAZ -> Advantage integration requirements.
This functionality will not be available at Go Live but we expect ti to become available by end of Q1 2016.


[bookmark: _Toc418925955][bookmark: _Toc419272947][bookmark: _Toc419637472]Enhancements Affecting Entry of Receivers / Invoices
[bookmark: _Toc419272948][bookmark: _Toc419637473]Overview
A number of enhancements have been implemented to support ProcureAZ integration with Advantage and to support agency requests for additional functionality.  One of the enhancements applies to both Receivers and invoices, while the remaining affect only the invoice.  The rest of this section will discuss the following enhancements:
	Topic
	Scope

	Allow Entry of Service From/To Dates
	Receiver and Invoice

	Discount Terms
	Invoice

	Collect invoice data required for AFIS PRC document
	Invoice

	Invoice Number Reuse
	Invoice

	Add Certification statement to Invoice Mass Approval Screen
	Invoice

	Enter/Retain Use Tax and Forward to Advantage
	Invoice



	Change Summary Table for Enhancements Affecting 
Entry of Receivers / Invoices

	Topic
	Description

	Allow Entry of Service From/To Dates
	· Add additional fields to record service from/to time periods on both the receiver and the invoice.

	Edit Vendor Discount Terms
	· Allow users to change the Vendor Discount terms entered on the PO when setting up the invoice.

	Invoice number Reuse
	· Allow reuse of the same invoice number when a new (correct) invoice is created after the original is cancelled.

	Collect invoice data required to interface goods to AFIS PRC document
	· This will require new ProcureAZ fields on the invoice to provide the data required by Advantage PRC document

	Enter/Retain Use Tax and Forward to AFIS

	· Modify ProcureAZ to allow for manual entry of Use Tax on invoice items/accounting lines when not already included on the PO.
· Send separate line to AFIS containing the use tax.

	Add Certification statement to Invoice Mass Approval Screen
	· The certification statement that currently appears on individual invoices when they are reviewed for approval should be displayed on the invoice mass approval screen. 






[bookmark: _Toc418925956][bookmark: _Toc419272949][bookmark: _Toc419637474]Allow Entry of Service From / To Dates 
Agencies that are using grant dollars to pay for purchases may need to record the actual service dates for the purchases so that the appropriate grant funds can pay for that purchase.  ProcureAZ has been modified to allow entry of the Service From / Service To dates on items on both the receiver and the invoice.   
Receipt
ProcureAZ Receipt  Received five (5) of the eleven (11) items 
When items are received, the Service From and Service To dates can be entered/selected for the item being received (blue rectangle).  
If this is a return receipt, the service dates applying to the items being returned can also be entered/selected (orange rectangle).
[image: ]
AFIS -  No integration for ProcureAZ Receipts
Receivers are not interfaced to AFIS, so these fields are informational and will be needed for reference when entering the invoice.
Invoice
ProcureAZ Invoice  
If your agency is relying on Service Dates to determine appropriate funds for purchases, the Service From/To dates must be entered on the Invoice.  When accounts payable begins to enter the invoice, they will want to review the Service Dates entered on the receiver to determine what should be entered on the invoice.  The recommended method to review the receiver information is for the accounts payable user to open the purchase order in a new window or tab by right clicking the Back to PO link and selecting Open in New Window/Open in new tab.
[image: ]
After opening the PO in a new windows, the accounts payable team member can navigate to the Receiver to review the Service From / Service To dates (blue rectangle)
[image: ]
The accounts payable team member can return to the original window and enter the appropriate Service From / To Dates on the invoice as part of the data entry process. 
[image: ]


AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
The Service From / To Dates are integrated to AFIS fields on the General Information tab of the Commodity section on the PRC document:
	ProcureAZ Field
	AFIS Field

	Service From Date 
	Received Service From Date 

	Service To Date 
	Received Service To Date



TIP: If the ProcureAZ invoice does not include a Service From / To date, AFIS will default these dates to the current system date.

[image: ]




[bookmark: _Toc418925957][bookmark: _Toc419272950][bookmark: _Toc419637475]Edit Vendor Discount Terms
[bookmark: _Toc419272951][bookmark: _Toc419637476]Changing the Payment Terms
Vendors may provide default payment term discounts on invoice payment as a part of their contract.  ProcureAZ forwards those discount terms to the Payment terms field on the General Tab of the invoice (blue rectangle).  

[image: ]

ProcureAZ has been modified to allow the accounts payable staff to edit the Payment Terms on individual invoices.  The accounts payable team member can edit the payment terms by clicking the Edit link next to the field.  After clicking Edit, the drop-down can be used to select alternate terms.

[image: ]

After alternate terms are selected and the user clicks Save and Continue, the Payment Discount and Payment Terms Day fields will be updated on the Invoice General tab (Header)
[image: ]

AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
These terms will be forwarded to AFIS and will affect the warrant/payment amount if the Payment Date falls within the delineated terms.
[image: ]


Continued on Next Page


[bookmark: _Toc419272952][bookmark: _Toc419637477]Removing the Payment Terms
If there is a need to REMOVE, not change the payment terms on the invoice, the Accounts Payable staff needs to mindful of the selection that will result in that removal.  The invoice below defaults to vendor payment terms of 1% 15 Net 30.
[image: ]
To remove the payment terms, you still click the Edit link.  However, you may presume that selecting the blank at the top or the drop-down will result in the removal of the terms.
[image: ]
If you select the blank and click save, the payment terms field will be blank, but the Payment Discount and Payment Terms Day will retain the original vendor payment terms.
[image: ]
The proper drop-down selection to remove the vendor payment terms is N/A. 
[image: ]

If you select N/A and save the document, the Payment Discount and Payment Terms Day will both be set to 0
[image: ]


[bookmark: _Toc418925960][bookmark: _Toc419272953][bookmark: _Toc419637478]Invoice Number Reuse
ProcureAZ has been modified to allow the reuse of invoice numbers when an invoice has been cancelled.  This allows the agency to correct data entry mistakes discovered after the invoice has been submitted/interfaced to AFIS and before it is disbursed. Below is the invoice summary section from a Purchase order to illustrate an invoice in Cancelled status (blue rectangle) can be reused (orange rectangle).
[image: ]


[bookmark: _Toc418925959][bookmark: _Toc419272954][bookmark: _Toc419637479]Collect Invoice Data Required to interface Goods to the AFIS PRC Document
The ProcureAZ invoice needs to be interfaced to AFIS into the PRC document so that a warrant/EFT can be issued to pay the vendor.  The PRC document requires information that was not originally on the ProcureAZ invoice when the invoice is paying for ‘goods’ rather than services.  Additional fields have been added to the ProcureAZ invoice to allow the user to enter the information that needs to be transmitted to AFIS when paying for ‘goods’.
[bookmark: _Toc419272955][bookmark: _Toc419637480]Overview of New Requirements
A new Receive by Quantity field has been added to the invoice item line.  Whenever an invoice includes a non-service item (good), the user must select Yes for the Receive by Quantity field.  
TIP: AFIS considers NIGP codes that are not 900 series to be non-service items (goods).
[image: ]
Selecting Yes will cause the detailed fields that must be completed to be displayed on the item.
· Invoice Quantity 
· Unit Price
[image: ]
At a high level, the invoice Quantity should identify the quantity of this item that is being paid on this invoice.  The value in this field is influenced by the Receipt Method for the item.  When an item has a Receipt Method of Dollars, the quantity will be a fraction/less than 1.0 unless you are paying for the entire item. Specific examples for Receipt Method of Quantity and Receipt Method of dollars will be provided in this document.
The Unit Price needs to reflect the “net unit price” for the item.  This equates to the unit price minus any item discounts provided.  The unit price does NOT include any sales tax on the item.  
The Invoice amount should be the amount that is being paid for that item, including tax, if any, that was on the PO for the item.
AFIS will perform the following comparison for each line item when attempting to integrate the invoice:
(Invoice Quantity * Unit Price ) * ( 1 + Tax Rate)  =  Invoice Amount
· If the sides of the equation are equal, the invoice item can be integrated into AFIS.
· If this equation does not equal, you will receive an error on the invoice stating: Funding Total does not equal Commodity Line Total 

[bookmark: _Toc419272956][bookmark: _Toc419637481]Invoicing for Items with Receipt Method of Quantity
The Accounts Payable staff received an invoice for 48.74 from the vendor.  The permit to pay (Orange rectangle on Invoice Line Item screen shot below) for this item is greater than the invoice amount, so this means that the accounts payable staff will need to determine the amounts that need to be entered for the invoice to successfully interface.
Invoice Amount (Green Rectangle on Invoice Line Item screen shot below)
· The Invoice Amount will be set to 48.74 – the amount on the invoice from the vendor. 

Receive by Quantity (Blue Rectangle on Invoice Line Item screen shot below)
· Since this invoice is for Chairs, Receive by Quantity will need to be set to Yes.
· Setting Receive by Quantity to Yes will cause the Invoice Quantity and Unit Price fields to display.

Invoice Line Item
[image: ]
Invoice Quantity
· It is important to refer to the PO or Receiver to confirm the Receipt Method for the item (blue rectangle on PO Line Item screen shot below). 
·  This invoiced item is Receipt method of Quantity.
·  If you review the Receipt Method information on the PO line item, you can also make note of the tax rate at this time (orange rectangle box on PO Line Item screen shot below).   
· Tax Rate for this item is 8.3% 
PO Line Item
[image: ]
· The receiver will provide the maximum quantity that could be used for the Invoice Quantity.  In this example, 3 items were received (Blue rectangle on Receiver for Item screenshot below).
· Since the total invoice is for 48.75 and the item unit price is $22.50, the item quantity for this invoice must be 2. 
Receiver for Item
[image: ]

Unit Price

· The Invoice Item Description includes a Net Unit Cost for reference (orange rectangle on screen shot below).  This displayed net unit cost excludes any identified item discounts.  Type the Net Unit Cost into the Unit Price Field.
Invoice Line Item
[image: ]
Final Review before invoice Submission
Before submitting the invoice, the AP Clerk should perform the calculation to confirm that the invoice will interface successfully.  
(Invoice Quantity * Unit Price ) * ( 1 + Tax Rate)  =  Invoice Amount
In this example, the calculation with be:
(2 * 22.5) * (1.083) = 48.74
Post Submission / Approval
When the document is successfully interfaced into AFIS a new PRC will be created.  The ProcureAZ invoice will provide the AFIS PRC number in the invoice Alternate ID field (blue rectangle).
ProcureAZ Invoice Summary post integration
[image: ]
The AFIS PRC can be located by searching for the alternate ID in the AFIS document catalog.  The PRC will contain the Invoice Quantity, Unit Price, calculated tax and the Invoice Amount (Green rectangles).
AFIS PRC Commodity Tab
[image: ]
[bookmark: _Toc419272957][bookmark: _Toc419637482]Invoicing for Items with Receipt Method of Dollars
NOTE: The expectation for goods is that the Receipt Method will usually be by quantity.  However, we are providing the methodology to determine the appropriate entries for Receipt Method of Dollars in case the AP Staff encounter goods with a receipt method of dollars.  
The vendor submitted an invoice to Accounts Payable staff for $246.04 for Database Software Implementation.  The AP Staff is not sure whether this is a Good or a Service so after beginning the invoice, they will need to go to the PO to investigate the item.  The PO Line Item is displayed below.
· The NIGP Code for this item is not 900 series (Blue rectangle), so it is a “good”, not a service.  Apparently the agency is purchasing new database software.
· This implies that the invoice will need to be set to Receive by Quantity = Yes.
· The Receipt method for the item is Dollars (orange rectangle), so that will affect the entries that need to be input into the Invoice Quantity and Unit price fields.
· While on the PO item, it is also good to confirm that there is a 9.35% tax rate (green rectangle) on this item.
PO Line Item
[image: ]
Permit to Pay (Orange rectangle on the invoice Line Item screen shot below)
· The Permit to pay is equal to the invoice amount in this example.

Invoice Amount (Green Rectangle on Invoice Line Item Screen Shot Below)
· The Invoice Amount will be set to $246.04 – the amount on the invoice from the vendor. 

Receive by Quantity (Blue Rectangle on Invoice Line Item Screen Shot Below)
· Since this invoice is not for services, Receive by Quantity will need to be set to Yes.
· Setting Receive by Quantity to Yes will cause the Invoice Quantity and Unit Price fields to display
Invoice Line Item
[image: ]


Invoice Quantity
Since this item is Receipt method of Dollars, the invoice quantity needs to be calculated.  The invoice quantity amount should be calculated by dividing the invoice amount minus the taxes (if any) by the item Unit Price.
Step 1: If the invoiced amount for the item includes tax, you need to calculate the base item cost (exclude the tax)
· In our example, the vendor is charging a 9.35% tax rate.  
· The item invoice amount is 246.04. (blue rectangle on Invoice Line Item screen shot below)
· The calculated base item cost is $225 (246.04 / 1.0935)

Step 2: Calculate the Invoice Quantity
· The Net Unit Price for the item is $450 (top orange rectangle on Invoice Line Item screen shot below)
· The quantity on a Receipt Method of Dollars is calculated as:
· Base item cost / Net Unit Cost
· $225 / 450 = 0.5  (green rectangle on Invoice Line Item screen shot below)

Unit Price
· The Item Description includes a Net Unit Cost for reference (top orange rectangle on Invoice Line Item screen shot below).  This displayed net unit cost excludes any identified item discounts.  
· Type the Net Unit Cost into the Unit Price Field. (Lower orange rectangle on Invoice Line Item screen shot below)

Invoice Line Item
[image: ]


Final Review before Invoice Submission
Before submitting the invoice, the AP Clerk should perform the calculation to confirm that the invoice will interface successfully.  
(Invoice Quantity * Unit Price ) * ( 1 + Tax Rate)  =  Invoice Amount
In this example, the calculation with be:
(0.5 * 450 ) * (1.0935)  = 246.0375
Post Submission / Approval
When the document is successfully interfaced into AFIS a new PRC will be created.  The ProcureAZ invoice will provide the AFIS PRC number in the invoice Alternate ID field (blue rectangle).
ProcureAZ Invoice Summary Tab (post integration)
[image: ]
The AFIS PRC can be located by searching for the alternate ID in the document catalog.  The PRC will contain the Invoice Quantity, Unit Price, calculated tax and the Invoice Amount (Green rectangles)
AFIS PRC Commodity Tab
[image: ]
[bookmark: _Toc419272958][bookmark: _Toc419637483]Potential Error Message if Invoice Data is not Correct
If the Net Unit Price amount times the Quantity plus the taxes does not equal the Invoice Amount, the document will not be successfully interfaced to AFIS.  An error message similar to the one below will be returned after the invoice is approved and submitted to AFIS.
Invoice Summary Tab post unsuccessful AFIS integration
[image: ]
[bookmark: _Toc419272959][bookmark: _Toc419637484]Process to Correct the Error
To correct this problem, the AP Supervisor will need to Disapprove the Invoice.  The AP Clerk will then find the invoice with a status of Returned”.  The AP Clerk should click the Reopen button at the bottom of the invoice, make the corrections, and then resubmit the invoice.


[bookmark: _Toc418925958][bookmark: _Toc419272960][bookmark: _Toc419637485]Enter/Retain Use Tax and Forward to AFIS
ProcureAZ has been modified to provide an additional method to enter use tax in ProcureAZ.  The version 11 methodology is to encumber use tax by selecting AZ State Tax in the tax rate drop-down on the item when setting it up on the Requisition / Purchase Order.  
[image: ]
ProcureAZ has been modified to allow entry/designation of Use Tax at the time of invoice entry.  This model will allow the amount to be identified as use tax, rather than entry as a Miscellaneous amount on the invoice.  
When creating the invoice, the accounts payable user can select Yes from the “Is use tax required and not already on the PO?” drop down on the invoice general tab (invoice header).  
[image: ]
Selecting Yes will provide the ability to enter use tax on the accounting lines for each of the items.  (blue rectangle on screen print).  As noted on the screen print, this entry is performed on the invoice Accounts tab in the Distribution Information section.  You will need to click the + to open up the distribution section for data entry.  
[image: ]
The Use Tax will need to be calculated by the accounts payable staff entering the invoice and placed in the Use Tax Amount field in the Distribution section of the Accounting tab.  The accounts payable user entering the invoice has total control over how much Use Tax should be paid by each accounting line.  If there are multiple accounting lines on the item, the Use Tax can be split across all lines, or paid by only one of the lines.  
AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
For either method, use tax will be interfaced to AFIS.  However, the method of interface will be different
· When AZ State Tax is selected from the drop-down on the item, no special action will be needed when entering the Invoice.  The use tax will be interfaced to the Use Tax Amount field on the item.
[image: ]
· When the use tax is entered on the invoice header, the use tax will be interfaced to AFIS as a non-referencing commodity line.  This means that although the information was entered into ProcureAZ associated with the item, the only linkage in AFIS will be that the line is on the same document as the item(s)   

TIP: The agency Fixed Asset Team needs to be aware of how the use tax was entered in ProcureAZ as they may need to modify a fixed asset shell in AFIS to include a use tax amount when it is entered on the ProcureAZ invoice header.  If there is more than one item on the invoice, the agency Fixed Asset team may need to refer to ProcureAZ to determine which Fixed Asset Shell needs to be modified to include the use tax.
[image: ]
The non-referencing commodity line will have a special Event Type in AFIS.  The Event Type for Use Tax will be configured in Advantage such that the accounting line with the use tax amount will not be selected for disbursement (warrant processing).
[image: ]
This separate commodity line in AFIS will have a unique commodity code for Use Tax with one or more accounting distributions.  Additionally, the balance sheet account for Use Tax will be inferred from the Posting Code and the accounting distribution for the debit to expense will be based upon what the user entered in ProcureAZ on the accounting Line Use Tax fields  
[image: ]

Additional AFIS data field on the Use Tax Encumber Model post disbursement
When the Use Tax is selected from the tax drop-down on the item, the disbursement process will update the tax withheld field on the PRC document.  
The ‘Use Tax Withheld’ on Header and Accounting line will be populated when the disbursement runs.  
[image: ]



[bookmark: _Toc418925961][bookmark: _Toc419272961][bookmark: _Toc419637486]Add Certification Statement to Invoice Mass Approval Screen
The “certification statement” that is displayed when approving individual invoices is being added to the ProcureAZ list of “Invoices Ready for Approvals” that is displayed for Accounts Payable Supervisors.  The certification statement reads: "I certify that these expenditures/transactions are for valid public purposes and are consistent with all applicable statutes, laws, appropriations, grants, and contracts. I also certify that sufficient appropriation and monies are available for these expenditures/transactions, and that I am authorized to distribute these monies."
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[bookmark: _Toc418925962][bookmark: _Toc419272962][bookmark: _Toc419637487]Enhancements Affecting Payments / Disbursements
[bookmark: _Toc419272963][bookmark: _Toc419637488]Overview
AFIS provides additional options that are not currently available.  In addition, new functionality has been added to ProcureAZ to deal with payment requests that have been submitted to AFIS.  The following topics will be discussed in this section:
· Include Disbursement Options
· Cancellations to Unpaid Payment Requests
· Warrant Cancellations
· Annotate Difference in Amount between Invoice and Disbursement


	Change Summary Table for Enhancements Affecting 
Payments / Disbursements

	Topic
	Description

	Include Disbursement Options
	· Modify the ProcureAZ invoice process to support the warrant consolidation options that will be available in Advantage.

	Cancellations to Unpaid Payment Requests
	· Modify ProcureAZ to allow a user to cancel an invoice/payment request that has been integrated to Advantage but has not been disbursed (i.e. no warrant/EFT issued).

	Annotate Difference in Amount between Invoice and Disbursement
	· ProcureAZ will identify total amount disbursed vs. total discounts taken on the invoice.


	AFIS Payment Cancellations for ProcureAZ Invoices
	· Modify ProcureAZ so that when warrant cancellations are received in ProcureAZ though the warrant update file, the invoice can be cancelled.

	
	· 






[bookmark: _Toc418925963][bookmark: _Toc419272964][bookmark: _Toc419637489]Include Disbursement Options
The warrant consolidation options that are available in AFIS are now included in ProcureAZ.  The Accounts Payable user that is entering the invoice can enter/select these items on the Invoice General Tab.  These fields will be interfaced when the invoice is successfully submitted to AFIS.  The following fields and drop-down values are being included in ProcureAZ.  
	Field Name
	Drop-down Values
	Default Value
	Brief description of use of field

	Single Payment Indicator
	Yes
No
	No
	When the Single Check is set to Yes, the vendor will receive one warrant/electronic fund transfer (EFT) per unique payment document. 

If the default value of No remains in this field, then this payment can be grouped with other payments to the vendor.

	Disbursement Format
	WAR
	Blank
	AFIS will provide the default payment method for the vendor.  If the vendor normally receives an EFT/ACH payment and has requested that this payment be provided on a warrant, select WAR from the Disbursement Format field.

	Disbursement Category
	PULL

	Blank
	GAO will distribute the warrants to the vendors after they are generated.  If the vendor requests to pick-up the warrant for this invoice payment, select PULL from the drop-down.  This will indicate that the AGENCY is going to pick the warrant up from GAO and then the Agency will provide the warrant to the vendor.

	Disbursement Handling Code
	Not used at
Go Live
	Blank
	This field will not be used at Go Live/should be left blank.



Screen Print below identifies where the three fields are displayed on the invoice general tab (header).
[image: ]

[bookmark: _Toc418925964][bookmark: _Toc419272965][bookmark: _Toc419637490]Cancellations to Unpaid Invoices
ProcureAZ has been modified to allow cancellation of invoices that have been successfully integrated to AFIS but not disbursed (no warrant/EFT issued).  This functionality may assist the agency when they notice there has been a mistake on the invoice and the payment has not yet been distributed to the vendor.  
TIP: The cancellation post integration functionality is limited to individuals that have the Accounts Payable Supervisor role.

To be eligible for cancellation, invoices must meet the following criteria: 
· Invoices that have been successfully integrated to AFIS
· Warrant/EFT not yet disbursed
· Invoice in a status of 4IA - Approved for Payment.
The Accounts Payable Supervisor will have a Cancel Invoice button on the Invoice Summary tab to initiate a cancellation of the previously submitted Invoice.
[image: ]
When the Cancel invoice button is clicked, ProcureAZ will send a Cancel transaction to AFIS.  If the cancellation is confirmed, the invoice will be changed to status of cancelled.  
[image: ]Cancelled Invoices will update the Permit to Pay amounts on the applicable PO back to the original amount.  Cancelling the Invoice will not instigate a change order.
If the invoice cannot be cancelled, then it stays in Approved for Payment status, and the user will receive an error message regarding the failure to cancel the Invoice 




[bookmark: _Toc418925966][bookmark: _Toc419272967][bookmark: _Toc419637491]Annotate Difference in Amount between Invoice and Disbursement
The post back warrant file includes the warrant amount and the payment status. The warrant amount may be different than the invoice amount due to discounts and/or payment intercepts.   
Example: Received $75,000 of goods on a ProcureAZ Purchase Order.  Accounts Payable entered/supervisor approved Invoice for $75,000 in ProcureAZ.  This vendor offers a payment discount of 2% (blue rectangle).  The invoice payment date is within the discount timeframe so the agency’s payment will be reduced appropriately 
[image: ]
When the warrant post back file was processed in ProcureAZ, the invoice status was changed to Paid.  The check /EFT number is placed in the Paid-bank/Check field (blue rectangle)  
[image: ]
Clicking the View More link by the Paid-Bank/Check field (orange rectangle above) will provide you with summarized information about the payment.  For this invoice, the agency paid $73,500 due to the $1,500 prompt payment discount.
[image: ]



[bookmark: _Toc418925965][bookmark: _Toc419272966][bookmark: _Toc419637492]AFIS Payment Cancellations for ProcureAZ Invoices
The warrant post back file includes the warrant amount and the payment status.  If a warrant is cancelled, that will be transmitted to ProcureAZ in that warrant post back file.  Those files are created during the AFIS nightly cycle and are transmitted back to ProcureAZ.  
When a disbursement that was identified as paying the invoice is cancelled and processed by ProcureAZ, the invoice status will be change from Paid back to Approved for Payment (Blue rectangle on the ProcureAZ Invoice Summary Tab on the ).  In addition, the disbursement number will be removed from the ProcureAZ Paid-Bank Check field.  The field will still display the ‘view more’ link.  (Orange Rectangle on the ProcureAZ Invoice Summary Tab screen shot)
ProcureAZ Invoice Summary Tab
[image: ]
Clicking the View More Link will open an additional window containing the disbursement information.  You can see the disbursement number (blue rectangle on View More Cancellation screen shot below).  You will also see the Status of the disbursement (orange rectangle on View More Cancellation screen shot below) listed as Canceled in this situation.
View More Cancellation Line
[image: ]
When the AFIS Disbursement for the ProcureAZ Invoice has been cancelled, the ProcureAZ Invoice will display a Cancel Invoice button for AP Supervisors.  
ProcureAZ Invoice Summary Tab
[image: ]


[bookmark: _Toc418925967][bookmark: _Toc419272968][bookmark: _Toc419637493]Enhancements Affecting Change Orders / Credit Memos
[bookmark: _Toc419272969][bookmark: _Toc419637494]Overview
AFIS provides the ability for multiple versions of a document, rather than creating new documents as changes are made.  The new integration methodology will take advantage of this functionality.  ProcureAZ v12.5 also has additional credit memo functionality.  Some of this functionality was provided in vendor’s new baseline product and some of the functionality was specifically developed at the request of the State.

	Change Summary Table for Enhancements Affecting 
Change Orders / Credit Memos

	Topic
	Description

	Integration of Changes Result in New Versions of the Existing Document
	· Modify the current ProcureAZ integration approach to create a new version of an existing document rather than creating an entirely new document when the Chart of Account distribution is modified on a change order, or one or more line items are added on a change order. 

	Credit Memo Tracking
	· Modify ProcureAZ to create an additional field for recording a credit memo number as assigned by the vendor.  
· Send the vendor credit memo information as part of the invoice interface to Advantage.  






[bookmark: _Toc418925968][bookmark: _Toc419272970][bookmark: _Toc419637495]Integration of Changes Result in New Versions of the Existing AFIS Document

ProcureAZ integration with AFIS is taking advantage of AFIS software document versioning capabilities.  As ProcureAZ documents are modified post-AFIS integration, those modifications are reflected in AFIS as additional versions of the same document.  
A change order was processed on the Open Market PO to increase the cost of the first item by $150.  
Change order on PO
[image: ]
The alternate ID for this PO is PO0000002660 (blue rectangle)
PO Summary Tab
[image: ]
Continued on Next Page



Searching for the Alternate ID in the AFIS Document catalog displays two versions of the document.
· Version 1 is the original PO
· Version 2 is the PO after the Change order was integrated to AFIS.
AFIS Document Catalog Search Results
[image: ]
Any changes due to a change order that affect either accounting or dollars (may be the result of adding items or changing quantities/prices on existing items) will lead to this same integration methodology and result in additional versions of the same AFIS document.


[bookmark: _Toc418925969][bookmark: _Toc419272971][bookmark: _Toc419637496]Credit Memo Creation and Tracking
ProcureAZ now includes the ability to record the vendor credit memo number, along with a new point and click method to add items to the ProcureAZ Credit Memo document.  This section will review these new features.
[bookmark: _Toc419272972][bookmark: _Toc419637497]Allow Entry of Vendor Credit Memo Number on the Credit Memo Document
ProcureAZ has added a field to allow the user to enter the vendor’s credit memo number in ProcureAZ.  This field is in addition to the ProcureAZ auto-generated credit memo number

[image: ]

[bookmark: _Toc419272973][bookmark: _Toc419637498]New Method to Add Credit Memo Line Items
ProcureAZ has been modified to allow accounts payable users to select a PO/Release number the Credit Memo is for, so that they can then select items from that document to include on the Credit Memo.  The user can use the ProcureAZ search functionality to access the applicable Release Number or Purchase Order, or to search for Releases/Purchase orders for a specific Vendor.  

[image: ]

Continued on Next Page
· If the user locates and selects a PO prior to selecting a Vendor, the Vendor field will populate with the applicable Vendor.
· If a PO is selected prior to selecting a vendor, the vendor field will populate with the applicable vendor.
In the screen print below, the purchase order number was populated based on the selection (blue rectangle) and the vendor was auto-populated (orange rectangle) based on the Purchase Order.
[image: ]

Once the Release/Purchase Order that a Credit Memo is related to has been identified, the user can associate the credit memo directly with specific line items from that PO/Release.
The user can click the “Add Items from PO” button on the items tab to see all the items that are on the Purchase Order.  
[image: ]
The accounts payable user can select one or more items for the credit memo. 
[image: ]


Continued on Next Page
The user can then update the item quantity for the credit memo and also add the reason
[image: ]
TIP: A user cannot add the same item(s) from a PO list into the Credit Memo multiple times.
When the item is added to the credit memo, it will bring forward the unit cost from the PO.  This unit cost displayed is the ‘base’ unit cost.  If there was an item discount, the displayed cost does NOT reflect that discount.  It is important to verify the item cost that is on the credit memo to ensure it matches what the vendor has provided.  
The accounting information for each item will auto-populate.  If necessary, the accounts payable user can change the accounting information for the credit memos.  
If a PO association is changed on a Credit Memo, the items and accounting will be cleared.  The same situation holds if a vendor is changed – the Purchase Order association, Items and accounting will all be cleared. 
The CM interface will create a negative commodity line and under that there can be multiple accounting lines, each with negative amount (for each referenced CM line on the PAZ invoice).  The commodity lien number will be 996 and commodity code will be 99999.  The event type will be assigned in Advantage when the document is validated/submitted.  



AFIS Integration of Credit Memo used on an Invoice 
Credit Memos that are in ProcureAZ do not effect anything until they are used on an invoice.  When a credit memo is used on an invoice, that Credit Memo amount will be integrated to AFIS as part of the Invoice.
· The commodity line will be for Line Type of Service and with the contract amount (no quantity or unit cost). 
· The CM commodity or accounting lines in Advantage will be non-referencing.  
· The account elements for each PRC accounting line will be from the referenced CM accounting line of the PAZ invoice.  
· The accounting line description in Advantage will include the Vendor Credit Memo # from PAZ. 

[image: ]



[bookmark: _Toc418925970][bookmark: _Toc419272974][bookmark: _Toc419637499]Vendor-related Changes
[bookmark: _Toc419272975][bookmark: _Toc419637500]Overview
The ProcureAZ Vendor data required some changes to allow synchronization with AFIS.  The timing of the data integration has also been changed.
	Scope: Vendor Registration-related

	Topic
	Description

	Near Real-time Vendor Data Integration
	· Modify the current vendor integration approach to integrate all pertinent vendor information to AFIS at the time the information is added or updated, rather than waiting until a new vendor or new vendor address has been referenced on an award (i.e. purchase order or contract). 

	Vendor Add of DBA/Subsidiary
	· AFIS can reflect Parent / Child relationship for registered ProcureAZ subsidiaries

	Vendor single DBA entry
	· Method for vendor to record their DBA name is changed



	Scope: Vendor Address-related

	Topic
	Description

	Vendor Address Lines
	· The ProcureAZ Vendor address lines must be reduced from four lines to two lines to match AFIS.

	Vendor General Address used for 1099
	· AFIS 1099 uses ProcureAZ General Address for 1099



	Scope: Vendor Payment-related

	Topic
	Description

	Vendor Invoice Address Selection
	· No longer necessary to select ACH (400) address on EFT vendors

	EFT Vendor Disbursement Method
	· EFT Vendor cam request a warrant for individual Invoice payments







[bookmark: _Toc419272976][bookmark: _Toc419637501]Vendor Registration-related changes
[bookmark: _Toc419637502]Near Real-time Vendor Data Integration
· Vendor data is being integrated to AFIS at the time it is entered/updated in ProcureAZ – rather than waiting until the Vendor receives a PO.
· When a vendor registers in ProcureAZ, their vendor profile and their General, Purchase order and Remittance addresses will be interfaced to AFIS.  If the vendor changes their profile information and/or updates/adds additional General, Purchase Order and Remittance addresses, that information will also be interfaced to AFIS.
[image: ]
AFIS Vendor  - automatic integration
[image: ]








[bookmark: _Toc419637503]Vendor Add of DBA/Subsidiary
· AFIS offers advanced parent child relationships for vendors.
· If the vendor/company utilizes the ProcureAZ process to “Add a DBA/Subsidiary,” that relationship will be transferred to AFIS. 
· The Vendor legal name will be identified as the Headquarters in AFIS.  
· The registered DBA(s) will be listed as a DBA(s) in AFIS

[bookmark: _Toc419637504]Vendor single DBA entry
· Vendors that have a single DBA name will no longer enter that name as an address line in ProcureAZ.
· The DBA should be typed in the Company field.
· This field will be included on any issued warrants if it is different than the Legal Name
Example Warrant Address
	Vendor Legal Name
	Vendor Company name (if different than legal name)
	Remit Address line 1
	Remit Address line 2
	Remit Address City, State Zip


[bookmark: _Toc419272977][bookmark: _Toc419637505]Vendor Address – Related changes
[bookmark: _Toc419637506]Vendor Address Lines
· Vendors can only use two address lines for their company addresses since AFIS only allows two address lines.
· AFIS has only two address lines for Vendor addresses.  Therefore, ProcureAZ has been modified to only allow Vendors to enter 2 lines for their address.  
[image: ]
· SPO / GAO undertook a vendor address data cleanup process to consolidate the address lines for vendors that were using four lines for their address.  
· In addition, in ProcureAZ, the DBA is now expected to be in the Company field, rather than on the address line.  The company field will be in AFIS as the DBA.  

[bookmark: _Toc419637507]Vendor General Address used for 1099
· The AFIS 1099 mailing address only includes address line 1, plus City, State, Zip.
· The General address is used for the 1099 mailing address, so it will be important for the vendor to ensure that this address has their street address on address line 1.
· If the vendor has placed anything other than a street address in address line 1, their 1099 will not be able to be successfully mailed.  
EXAMPLE 1099 Mailing Address
	Vendor legal name
	General address line 1
	General city, State Zip


[bookmark: _Toc419272978][bookmark: _Toc419637508]Vendor Payment-Related Changes
[bookmark: _Toc419637509]Vendor Invoice Address Selection
· Accounts payable does not need to select the ACH (400) address on invoices entered in ProcureAZ when the vendor wants to receive an EFT.
· Advantage retains the vendor payment preference.  If the vendor has been signed up for EFT, they will receive an EFT/ACH payment as a default.  
· NOTE: Vendor ACH/EFT set up information (account number, etc.) continues to be entered in AFIS, not in ProcureAZ

[bookmark: _Toc419637510]EFT Vendor Disbursement Method
· If the vendor is signed up for EFT and the vendor wishes to receive a warrant for a particular ProcureAZ payment, accounts payable can select WAR from the Disbursement Format drop down on the Invoice General tab.  
· ProcureAZ field in blue rectangle on screen print below
· This will cause the payment to be issued via warrant even if the vendor is signed up for ACH/EFT in AFIS.
[image: ]

NOTE: The payment disbursement format can also be changed in AFIS once the Invoice has successfully integrated.

[bookmark: _Toc419637511]Enhancements in Support of TRIRIGA
[bookmark: _Toc419637512]Overview
A number of enhancements have been implemented to support ProcureAZ integration with/support for TRIRIGA.  These enhancements allow the entry of TRIRIGA documents into ProcureAZ, and also support identification of the TRIRIGA documents within ProcureAZ. 
The rest of this section will discuss the following enhancements:
	Change Summary Table for Enhancements Supporting TRIRIGA

	Topic
	Description

	Integration methodology ProcureAZ to TRIRIGA
	· Batch Integration of the ProcureAZ TRIRIGA-related Purchase Orders
· Batch integration of the closed/all items paid to close PO

	Track TRIRIGA Task/Project Number on Requisition and Purchase Order
	· Add a field to ProcureAZ to allow user to designate a document as a TRIRIGA document.
· Require the user to enter the TRIRIGA Task number on TRIRGA Requisitions/PO so that it can be tracked back to TRIRIGA.

	Search by TRIRIGA document or TRIRIGA Task Number
	· Add the ability to search by TRIRIGA document type and/or TRIRIGA Task Number in ProcureAZ to find the ProcureAZ Requisition(s) or Purchase Order(s) that were created for TRIRIGA.  





[bookmark: _Toc419637513]Process Overview and Integration Points
The high-level flow/interaction between TRIRIGA and ProcureAZ is as follows:
· Facility Project identified in TRIRIGA that requires purchase of goods/services
· TRIRIGA Task Number established for the project
· Requisition is manually entered into ProcureAZ by agency
· The TRIRIGA team needs to communicate with the ProcureAZ Requisition entry team to let them know what is required for the project
· ProcureAZ Requisition will follow agency designated approval path
· After ProcureAZ Requisition is approved, agency creates Purchase Order in ProcureAZ
· PO information batch INTERFACED to TRIRIGA nightly
NOTE: There may be more than one ProcureAZ Requisition/Purchase order per TRIRIGA Task Number
· Items ordered (goods/services) are received in ProcureAZ
· Invoice (payment) entered into ProcureAZ
· Final PO closure information batch INTERFACED to TRIRIGAA nightly to update the fulfillment date
NOTE: If Final Pay is not clicked on each of the items, TRIRIGA will never be updated with the fulfillment date for the order 



[bookmark: _Toc419637514]Track TRIRIGA Task Number on Requisition and Purchase Order
Agencies that are using TRIRIGA for their facilities maintenance will need to enter information into ProcureAZ to process their orders.  ProcureAZ has also been modified to allow users to link the information within the two systems together.  
When facilities-related projects require goods/services to be ordered, the TRIRIGA user will need to notify the agency’s ProcureAZ representative regarding the needed items.  The ProcureAZ user in their agency will need to enter the Requisition/Purchase Order into ProcureAZ to begin the order entry process.  There are new fields in ProcureAZ that must be completed for TRIRIGA-related Requisitions and Purchase orders.  These fields are:
	Field
	Location

	External Document type
	General Tab

	TRIRIGA Task Number
	General Tab



ProcureAZ Requisition / Purchase Order  
The TRIRIGA order must be manually created as a Requisition in ProcureAZ.  When entering the Requisition, make a selection of TRIRIGA in the External Document Type field (blue rectangle) on the General tab.  After that selection is made, the TRIRIGA Task Number field will be displayed.  Enter the TRIRIGA Task Number (orange rectangle) that was provided to you with the order.  The TRIRIGA Task Number field is required on TRIRIGA-related documents.
[image: ]

After entering the required TRIRIGA and other information on the General tab, click Save and Continue.  
When the Requisition is converted to a Purchase Order, the External Document type and the TRIRIGA Task Number will automatically be transferred to that document.  Those values should not be edited.


[bookmark: _Toc419637515]Search for TRIRIGA-related Documents 

Users can search for TRIRIGA documents using either the External Document type or the TRIRIGA Task Number.  Using this serach should assist you in locating TRIRIGA-related doucments.
[bookmark: _Toc419637516]Searching for TRIRIGA documents
Select TRIRIGA from the External Document Type field in the Header Custom Colums section of the form (blue rectangle).  Click Find It
[image: ]
If documents are found with an External Document Type of TRIRIGA, the Requisition/PO will be displayed in the results table.  Clicking the Req# (or PO #) will take you to that Requisition.
[image: ]


[bookmark: _Toc419637517]Searching for TRIRIGA Task Number
Enter the TRIRIGA Task Number in the TRIRIGA Task Number field in the Header Custom Colums section of the form (blue rectangle).  Click Find It
[image: ]

If the TRIRIGA Task number is found, the Requisition/PO will be displayed in the results table.  Clicking the Req# (or PO #) will take you to that Requisition.
[image: ]








[bookmark: _Toc419637518]Enhancements in Support of Maximo
Maximo is a web-based Inventory Management application, which is being implemented as an integrated component of the new financial system. Maximo is intended to automate and centralize inventory management by the agency/department and simplifies the overall processes of tracking, managing and ordering consumable inventory.  A number of enhancements have been implemented to support ProcureAZ integration with/support for Maximo Advantage.  These enhancements allow the entry of Maximo documents into ProcureAZ, and also support identification of the Maximo documents within ProcureAZ. 
The rest of this section will discuss the following enhancements:
	Topic
	Scope

	Track Maximo PO Number on Requisition and Purchase Order
	Req / Purchase Order

	Add Maximo PO Item Number to Commodity Lines
	Req/ Purchase Order

	Search for Maximo-related documents
	Req/ Purchase Order

	Allow Locations to be created in ProcureAZ to mirror the Maximo Storerooms
	Org Admin / Location Setup


	Lock the ProcureAZ PO after it has moved to Final status
	Org Admin / Location Setup
Purchase Order

	Do not allow Receivers on Maximo PO to be manually entered/edited in ProcureAZ
	Org Admin / Location Setup
Receipts

	Do not allow a Credit Memo to alter receipts for Maximo PO
	Org Admin / Location Setup
Credit memo / Receipts

	Enable default accounting on ProcureAZ locations established to support Maximo
	Org Admin / Location Setup



	Change Summary Table for Enhancements Supporting Maximo

	Topic
	Description

	Track Maximo PO Number on Requisition and Purchase Order

	· Modify ProcureAZ to add a new column to enter the Maximo PO number on ProcureAZ Requisition or Purchase Order.
· The column for Maximo PO Number should be required to process a ProcureAZ Requisition or Purchase Order for inventory purchases. 
· The Maximo PO number must be unique within the same document type. For example, the same Maximo PO number cannot be entered to two active Requisitions.
· If a Maximo document is canceled, that Maximo PO Number can be reused within the same document type.




	Change Summary Table for Enhancements Supporting Maximo

	Topic
	Description

	Add Maximo PO Item Number to Commodity Lines
	· Modify ProcureAZ to add a new column to enter the Maximo Purchase Order Item Number (i.e., Stock Item Number) on each ProcureAZ PO Commodity line. 
· The column for Maximo Item Number should be required to process a ProcureAZ PO for inventory purchases.
· Maximo Item number must be unique on each item within the same document.

	Search for Maximo-related documents
	· Add the ability to search by Maximo document type and/or Maximo PO Number in ProcureAZ to find the ProcureAZ Requisition or Purchase Order that was created for the Maximo order.  
· Add ability to search by Maximo Item number in ProcureAZ to find the ProcureAZ Requisitions or Purchase Orders containing those items.  

	Allow Locations to be created in ProcureAZ to mirror the Maximo Storerooms
	· ProcureAZ ‘locations’ will be used to mirror the Maximo Storerooms.

	Lock the ProcureAZ PO after it has moved to Final status
	· Modify/Configure ProcureAZ so that modification/adjustment cannot be manually performed to a Purchase Order initiated from Maximo.  This means that change orders are not allowed to an approved Purchase Order in ProcureAZ.
· If a PO modification is required then a new PO will have to be initiated in Maximo followed by the creation of the new documents in ProcureAZ.

	Do not allow Receivers on Maximo-related Purchase Orders to be manually entered/edited in ProcureAZ
	· Receivers on Maximo POs will be performed in Maximo and integrated to ProcureAZ.  As a result, we need to modify/configure ProcureAZ so that creation/modification cannot be manually performed to a Receiver interfaced from Maximo.  
· All receivers will be initiated from Maximo and then sent to ProcureAZ through the interface.

	Topic
	Description

	Do not allow a Credit Memo to alter receipts for Maximo PO
	· ProcureAZ can be configured to allow credit memos to alter/adjust ProcureAZ receipts.  This cannot be allowed on Maximo-related receipts.

	Enable default accounting on ProcureAZ locations established to support Maximo
	· Add a new column on Location to store the COA segments for each ProcureAZ Location that was established by the agency to represent a Maximo Storeroom. 
· ProcureAZ will default the accounting string on the items when the Maximo location is selected on the document. 





[bookmark: _Toc419637519]Overview of Process Flow and System Integration Points
The high-level flow/interaction between Maximo and ProcureAZ is as follows:
· Inventory orders generated by the Maximo reorder process
· Order must be approved in Maximo
· Requisition is manually entered into ProcureAZ by agency. 
· Maximo will generate a report to be used by the agency for this entry
· ProcureAZ requisition will follow agency designated approval path
· After Requisition is approved, Agency creates Purchase Order in ProcureAZ.
· PO information batch INTERFACED to Maximo nightly
· Receipts entered into Maximo
· Receipts batch INTERFACED to ProcureAZ nightly
· Inventory Returned to vendor is entered into Maximo
· Return is batch INTERFACED to ProcureAZ nightly as a return receipt
· Invoice (payment) entered into  ProcureAZ
· Payment information batch INTERFACED to Maximo nightly to update Maximo PO items








[bookmark: _Toc419637520]Track Maximo PO Number on Requisition and Purchase Order
Agencies that are using Maximo for their inventory will need to enter information into ProcureAZ to process their orders.  ProcureAZ has also been modified to allow users to link the information within the two systems together.  
When inventory needs to be ordered/replenished, the Maximo system will generate order, or alternatively, user will enter the order into Maximo.  When the order is approved in Maximo, the Maximo team will forward the information for that order to the appropriate ProcureAZ user in their agency.  There are new fields in ProcureAZ that must be completed for Maximo-related requisitions and Purchase orders.  These fields are:
	Field
	Location

	External Document type
	General Tab

	Maximo PO Number
	General Tab

	Maximo Item Number
	Items Tab



ProcureAZ Requisition  
The Maximo order must be manually created as a Requisition in ProcureAZ.  When entering the requisition, make a selection of Maximo in the External Document Type field (blue rectangle) on the General tab.  After that selection is made, the Maximo PO Number field will be displayed.  Enter the Maximo PO number that was provided to you with the order.  The Maximo PO number field is required on Maximo-related documents.
TIP: The Maximo PO Number must be unique within ProcureAZ. If you enter a Maximo PO number that has already been used, ProcureAZ will display an error and you must re-enter the Maximo PO number.
[image: ]

After entering the required Maximo and other information on the General tab, click Save and Continue.  
When the Requisition is converted to a Purchase Order, the External Document type and the Maximo PO Number will automatically be transferred to that document.  Those values should not be edited.
TIP: If a Maximo-related document is cancelled, the Maximo Purchase order that was entered on that document can be re-used on a document of the same type. 



[bookmark: _Toc419637521] Add Maximo PO Item Number to Commodity Lines
To further support the linkage/tracking from Maximo to ProcureAZ, the system has been modified to require the entry of the Maximo Item number on the ProcureAZ items that are being requested/ordered on Maximo-related documents.
A new field “Maximo Item Number” (blue rectangle) appears on the Items Tab of the Requisition/Purchase Order document on the Item Level description page when the External Document type is set to Maximo on the general tab.  This field is required on Maximo-related documents. 
[image: ]
TIP: You cannot enter the same Maximo Item Number on multiple items on the SAME Requisition or Purchase Order.  If you need more of the same item you need to increase the quantity of that item, rather than adding the item again



[bookmark: _Toc419637522]Search for Maximo-related Documents 
Users can search for Maximo documents using either the External Document type, the Maximo PO number or Maximo Item number.    Using this serach should assist you in locating Maximo-related doucment.
[bookmark: _Toc419637523]Searching for Maximo documents
Select Maximo from the External Document Type field in the Header Custom Colums section of the form (blue rectangle).  Click Find It
[image: ]

[bookmark: _Toc419637524]Searching for Maximo PO Number
Enter the Maximo PO Number in the Maximo PO Number field in the Header Custom Colums section of the form (blue rectangle).  Click Find It

[image: ]
If the Maximo PO number is found, the Requisition/PO will be displayed in the results table.  Clicking the Req# (or PO Number) will take you to that Requisition.
[image: ]



[bookmark: _Toc419637525]Searching for Maximo Item Number
Enter the Maximo Item Number in the Maximo Item Number field in the Item Custom Colums section of the form (blue rectangle).  Click Find It
[image: ]
If the Maximo item number is found on any Requisition/Purchase Order, the Requisition/PO will be displayed in the results table.  Clicking the Req# (or PO Number) will take you to that Requisition.



[bookmark: _Toc419637526]Allow Locations to be Created in ProcureAZ to Mirror the Maximo Storerooms 

Agency “Storerooms” are established in the Maximo application.  The proposed integration methodology requires that ProcureAZ provide something equivalent to the Maximo storeroom.  ProcureAZ ‘Locations’ will be used to meet that need.
Tip: All Maximo-related documents must be created in ProcureAZ using a Location that has been configured for Maximo and includes MAXIMO at the beginning of the Location name.

ProcureAZ locations are established by the Organization Admin.  One ProcureAZ location should be established for each agency Maximo storeroom. 
· Location ID can be a maximum of 5 characters.  It must be unique within ProcureAZ.
· Location Name can be up to 80 characters.
· MAXIMO must be the first 6 characters of your location name.
· We recommend that you include the Maximo Storeroom in the Location Name to assist the ProcureAZ user in selecting the ProcureAZ location that matches the Maximo Storeroom

[image: ]


[bookmark: _Toc419637527]Lock the ProcureAZ Purchase Order After it has Moved to Final Status 

The inventory order content is established in Maxmio.  The Requistion/Purchase order documents entered in ProcureAZ must exactly match the Maximo documents.  After the Maximo inventory order is converted to a ProcureAZ Purchase Order, and that document is approved, that document cannot be changed in ProcureAZ.  
The metholdolgy that has been provided to enable the ‘lock’ requires the Organization Adminstrator to make specific configurations in ProcureAZ.  ProcureAZ has been modified to allow the Organization Administrator to configure locations to Disallow Change Orders.  When that box is checked on a Location, no change orders can be processed on the document using that location.  CRITICAL: All Maximo-related documents must be created with a Location that has been configured to Disallow Change Orders. 
Tip: If a PO modification is required then a new PO will have to be initiated in Maximo followed by the creation of the new documents in ProcureAZ.
[image: ]



[bookmark: _Toc419637528]Do not Allow Receivers on Maximo-related Purchase Orders to be Manually Entered/Edited in ProcureAZ. 
Receipts for Maximo orders are entered in Maximo.  Those Maximo item receipts are interfaced from Maximo to ProcureAZ on a nightly basis.  Due to this system interaction, receipts for Maximo-related orders should NOT be entered directly into ProcureAZ.  
The metholdolgy that has been provided to prohibit direct entry/edit of receiver requires the Organization Adminstrator to make specific configurations in ProcureAZ.  ProcureAZ has been modified to allow the Organization Administrator to configure locations to Disallow Receipt Entry.  When that box is checked on a Location, no receivers can be processed on the document using that location.  CRITICAL: All Maximo-related documents must be created with a Location that has been configured to Disallow Recipt Entry. 
Tip: If a receiver modification is required then it will have to be initiated in Maximo.

[image: ]



[bookmark: _Toc419637529]Do not Allow a Credit Memo to Alter Receipts for Maximo Purchase Orders
Additional functionality has been added that allows a user creating a Credit Memo to make an association between the Credit Memo and a Purchase Order within ProcureAZ. Once this association is made, the user also has the option to have the Credit Memo auto-generate a “negative receipt” for the purpose of reducing the quantity received on the associated PO.  As mentioned previously, all receivers for Maximo-related documents must be entered in Maximo, so this functionality cannot be allowed on Maximo-related documents.   Furthermore, the ProcureAZ 
The methodolgy that has been provided to prohibit credit memos to alter receipts does NOT require any action by any State Agency.  The blue box on the screen print below illustrates the configuration item that will keep all State agencies from issuing Credit memos that generate negative receipts.  Locations are setup by Organization Adminstrators and none of them are expected to check that box on any of their lcoations  .  CRITICAL: This box should NEVER be checked on ANY ProcureAZ Location. 

[image: ]


[bookmark: _Toc419637530]Enable Default Accounting on ProcureAZ Locations Established to Support Maximo 

“Storerooms” are established in the Maximo application.  These Storerooms are expected to have accounting coding associated with them that identifies who is paying for the goods ordered to replenish that storeroom.   ProcureAZ has been modified to allow locations to be configured to include default accounting.
Tip: All Maximo-related documents must be created in ProcureAZ using a Location that has been configured to include default accounting.

When configuring the Maximo Locations in ProcureAZ, check the Enable Location Default Accounting box.  This will cause the New AFIS accounting segments to appear.  The accounting codes that are associated with the equivalent Maximo Storeroom should be entered.  CRITICAL: All Maximo-related documents must be created with a Location that has been configured to include default accounting.
[image: ]

When a user sets up a ProcureAZ requistion/PO and selects the ProcureAZ Maximo storeroom (MAXID in the above example), the entered accounting will default onto each item on the Requistiion/PO.  
Tip: It is expected that this default accounting will NOT be changed in ProcureAZ.
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