Enter/Retain Use Tax and Forward to New AFIS

ProcureAZ has been modified to provide an additional method to enter use tax in ProcureAZ.  The version 11 methodology is to encumber use tax by selecting AZ State Tax in the tax rate drop-down on the item when setting it up on the Requisition / Purchase Order.  
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ProcureAZ has been modified to allow entry/designation of Use Tax at the time of invoice entry.  This model will allow the amount to be identified as use tax, rather than entry as a Miscellaneous amount on the invoice.  
When creating the invoice, the accounts payable user can select Yes from the “Is use tax required and not already on the PO?” drop down on the invoice general tab (invoice header).  
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Selecting Yes will provide the ability to enter use tax on the accounting lines for each of the items.  (blue rectangle on screen print)
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The Use Tax will need to be calculated by the accounts payable staff entering the invoice and placed in the Use Tax Amount field in the Distribution section of the Accounting tab.  The accounts payable user entering the invoice has total control over how much Use Tax should be paid by each accounting line.  If there are multiple accounting lines on the item, the Use Tax can be split across all lines, or paid by only one of the lines.  
New AFIS Payment Request  (AFIS term for invoice is Payment Request)  -- Automatic Integration of ProcureAZ invoice 
For either method, use tax will be interfaced to New AFIS.  However, the method of interface will be different
· When AZ State Tax is selected from the drop-down on the item, no special action will be needed when entering the Invoice.  The use tax will be interfaced to the Use Tax Amount field on the item.
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· When the use tax is entered on the invoice header, the use tax will be interfaced to New AFIS as a non-referencing commodity line.  This means that although the information was entered into ProcureAZ associated with the item, the only linkage in New AFIS will be that the line is on the same document as the item(s)   




TIP: The agency Fixed Asset Team needs to be aware of how the use tax was entered in ProcureAZ as they may need to modify a fixed asset shell in New AFIS to include a use tax amount when it is entered on the ProcureAZ invoice header.  If there is more than one item on the invoice, the agency Fixed Asset team may need to refer to ProcureAZ to determine which Fixed Asset Shell needs to be modified to include the use tax.
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The non-referencing commodity line will have a special Event Type in New AFIS.  The Event Type for Use Tax will be configured in Advantage such that the accounting line with the use tax amount will not be selected for disbursement (warrant processing).
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This separate commodity line in New AFIS will have a unique commodity code for Use Tax with one or more accounting distributions.  Additionally, the balance sheet account for Use Tax will be inferred from the Posting Code and the accounting distribution for the debit to expense will be based upon what the user entered in ProcureAZ on the accounting Line Use Tax fields  
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[bookmark: _GoBack]Additional New AFIS data field on the Use Tax Encumber Model post disbursement
When the Use Tax is selected from the tax drop-down on the item, the disbursement process will update the tax withheld field on the PRC document.  
The ‘Use Tax Withheld’ on Header and Accounting line will be populated when the disbursement runs.  
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1 | Page		ProcureAZ Version 12.5 Enhancements

image3.png
Invoice #: USETX003 Vendor

General Items Credits Subcontractors [[ESNET] Routing Attachments Notes Reminder ChangeOrder Summary — Backto PO

Confirmation Messages

- Changes saved successfuly.

PO Accounting Information

Total Extended Amount = [20000.00 ‘Unappled Disributon Amount

Fizcal Vaar ocount Code Amount Distibution New Distibution Frevious Payments 70 Remaining
15 [2015—0100-1000-AA10000-6041—100000 ] '520,000.00 '520,000.00 S000 520,000.00

Distribution Information =

Er e Ao [ romtecaton | prvime | otaiocs | lesaion

Hem#1 520,000.00

100--1000--AA10000-5041---100000-

T TTI000 Event Type 520,000.00 5000 520,000.00 [20000.00





image4.png
‘Accounting Distribution

Vendor

Accounting
Posting

Commodity Description: Boats, 21 Feet and Under

Description:

LneType: [l

Quantity: 1.00000
Unit of Messure: EA 2
Unit Price: $1000000
Discount Unit Price: $10,000.00
List Price: 5000
Contract Amount: 50,00
External Warehouse: 2
External ltem ID: |

tem Amount: 51000000

Total Tax Amount: 51.085.00

Total Item Amount: $11.083.00




image5.png
Commodity. Quantity Line Type
Commodty Line

100000 tom

Fo S

£5 Tan:
= General Information

Received Service From Date: 121042014
L Description:
Received Service To Date: 12042014
Commodity: 96379 & Tax Profie:
Stocktem Suffx: ‘Accounting Profile: 2
Supplier Part Number: & Procurement Folder:
Commodity Description: Surcharges and Taxes (To Procurement Type ID:
Incluce Fuel Surcharges and
Tares) Procurement Tvoe:
&
Description: Use Tax
Line Type: [52- Account Number:
Quantity: 000000 Reconciliation Sequence: &
Unit of Messure: 2

Unit Price: 50,00

Discount Unit Price: 50,00

List Price: 5000

Contract Amount: 51,100.00





image6.png
Header
‘Accounting Distribuion
Vendor

Gommdity

Posting

Outstanding Amount

Accounting Line Total Line Amount Line Closed Amount

From 1101 Total: 1

Reference | Fixed Asset Intent Reference | Fund Accounting | Detail Accounting | Additional Amounts | Extended Descripti

‘General Information

EventType: APz2 Budget FY: 2015
‘Accounting Template: 2 Fiscal Year: 2015
Period: &

|
Check Descriptio

Bank Account: B0t &)

Line Description:

Sub Total Line Amount: 51,100.00





image7.png
Payment Request - ProcureAZ(PRCPZ1) | Dept: ADA 1D PRO0D0000164.

Ver.

il

=
et oing Dot posing Name et Aot
Accounting Distribution Line Function Credit Posting Credit Posting Name: Credit Amount
Vencer ; S v T i .
. Sots TArET EXEE)
P Fom 1101 ot 1 Gotome]

Posting




image8.png
Document Navigator

‘Accounting Distribution

B Fayee | Extended Description | Contact | Document information

Vendor e Pre-Processing Allowed: [
Commodity
Actual Amount: $11,088.00
Accounting Record Date: 12/14/2015
b Retainage Amount (3: $0.00
Posting

Budget FY: 2015

Fiscal Year: 2015
Penaltylinterest Amount (+}: S0.00
Period: &
Backup Witholding Amount (- $0.00
Bank Account:
Contract Withholding Amount (J: $0.00

B B

‘Accounting Profle: Intercept Amount (: $0.00

Replacement: [ 7]

5000
PCard Payment: []

PCard Administrator: DefaultIntercept Fee Amount (2: $0.00

Cited Authority: Supplementary Intercept Fee Amount(-J: 0.00

EscrowD:

B B

Payment Amount,





image1.png
Novermber 25, 2014 24408 AVONDALE - 8 500% W

72 St T 50 I

AZTEDP Vousher- 2.040%

Code Browse | My Account | Customer Service | About

qus oo I

==

Open Market Requisition ADSPO15-00032043
ik Canyon iy -8.350%.

ceneral Vendors  Address  Accounting Routing  Atachments(f) Notes  Reminders  Summary
Vendors Adaress Acsounting Notes
Buckeye- 030
ame: . emType Camp Novio-521%
Pt Saqpanos® o s - inFrgess
et 4 Camp Verde - 0.350%

e | cAREFREE - 9.300%

(CASA GRANDE - 8.500%.

= o oo o = To B v LR -7 600
[E— 557 = v ] [
e

NGP Clss: [020 | [020- AGRICULTURAL EQUIPMENT, MPLEM.

NeCasten g | [59-LandLevelers

T —





image2.png
Invoice

USETX003 Vendor #:9000007659 Vendor Group #:01

S50 vems Credits Subcontractors Accounts Routing  Attachments Notes Reminder Change Order Summary  Back to PO

Progress

Confirmation Messages
- Changes saved successily.

e number useTxo03 Imoke Status: 4i1-n Progress

Imoice Type: 3way matching Imioce Description *

Invcice Date *(MMDDNYYYY): 12062014 | Efectie Date "MWDDNYY): (12062014 |R)

Payment Amount s000 Handing Code: =l

‘Paid-Bankid/CheckNbr: Payment Date *(MM/DD/YYYY): [l231204 |3

Payment Tems: T Payment Discount 00%

Payment Terms Dy o Misc Amount: s000





