PAZTRI006 ENTER INVOICE FOR TRIRIGA PURCHASE ORDERS 
UAT AFIS Script FM-UA-12-05f

	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	IM-UA-04-10a: Review and verify Receipts sent to ProcureAZ from Maximo.

	Test Cases
	

	System Environment
	

	Prerequisites
	FM-UA-12-05e – identify 4 POS with the following status and record their PO numbers
1. Complete Receipt = __________________________________
2. Partial Receipt = _______________________________________
3. Partial Receipt = _______________________________________
4. Sent (without any Receipts) = ____________________________
If needed, tester can used a combination of scripts FM-UA-12-05a (create PO) and FM-UA-12-05e (receive) to create the above … modify the add receiving amounts step(s) in receipt script FM-UA-12-05e to achieve the desired status

	Test IDs/passwords
	Accounts Payable (AP) user:
AP Supervisor: 

	Comments:
	For this script you will create and approve Invoices for TRIRIGA POs that have been partially or fully received. Plan to test scenarios for the following:
· Complete Receipt/Full Payment, 
· Partial Receipt/Partial Payment, and 
· Partial Receipt/Final Payment (no back order). 

	UAT AFIS Script
	FM-UA-12-05f

	UAT AFIS Goal
	After receiving items for TRIRIGA POs, enter Invoices to complete payment against orders.

	UAT AFIS Preparation
	Identify the POs for which you will pay Invoices. You will need at least four POs: 
5. Status = 3PCR – Complete Receipt
6. Status = 3PPR – Partial Receipt
7. Status = 3PPR – Partial Receipt
8. Status = 3PS – Sent (without any Receipts)



[bookmark: _GoBack]
	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as AP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <Name>
	
	

	1.2. 
	
	[Begin first Invoice entry – Please see Prerequisite section above.]
Click the Magnifying glass icon for Advance Search
Select “Purchase Orders” from the Document Type dropdown
Enter the Purchase Order number created in FM-UA-12-05a (#1 from Prerequisite above)  in the PO # field
Click Find it button
Click the PO number link
	PO displays at Summary page. Status = 3PCR - Complete Receipt. Invoice section shows Create Invoice button. 
	
	

	1.3. 
	
	Click Create Invoice.
	Invoice displays, General tab.
	
	

	1.4. 
	
	Enter or verify required fields:
· Invoice Number=unique for vendor
· Invoice Description = <script number + your initials>
· Invoice Date 
· Payment Date
· Use Tax = No.
Click Save & Continue.
	Page refreshes; Invoice Number no longer editable.

Make a note of the invoice #1

 ______________________
	
	

	1.5. 
	
	Click Items tab. 
Click the “+” by line item number(s) to expand the additional fields
Add amount to Pay. 
Set Receive by Quantity to YES. 
Add Quantity, Unit Price for Item for the full amount of the receipt. 
Click Save & Continue.
	Items tab saves successfully.
	
	

	1.6. 
	
	Click Summary tab. Click Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.7. 
	
	Click Automatic approval. Click Save & Continue. Confirm.
Click continue IF presented with final pay warning
Click “OK” on refresh popup
[End first Invoice entry.]
	Invoice page refreshes; Status = 4IR – Ready for Approval.
	
	

	1.8. 
	
	[Begin 2nd Invoice entry – Please see Prerequisite section above.]
Click the Magnifying glass icon for Advance Search
Select “Purchase Orders” from the Document Type dropdown
Enter the Purchase Order number created in FM-UA-12-05a (#2 from Prerequisite above)  in the PO # field
Click Find it button
Click the PO number link
	PO displays at Summary page. Status = Status = 3PPR – Partial Receipt t. Invoice section shows Create Invoice button. 
	
	

	1.9. 
	
	Click Create Invoice.
	Invoice displays, General tab.
	
	

	1.10. 
	
	Enter or verify required fields:
· Invoice Number=unique for vendor
· Invoice Description = <script number + your initials +02>
· Invoice Date 
· Payment Date
· Use Tax = No.
Click Save & Continue.
	Page refreshes; Invoice Number no longer editable.

Make a note of the invoice #2

 ______________________
	
	

	1.11. 
	
	Click Items tab. 
Click the “+” by line item number(s) to expand the additional fields
Add amount to Pay. 
Set Receive by Quantity to YES. 
Add Quantity, Unit Price for Item for the full amount of the receipt. 
(Quantity remains on back order.)
Click Save & Continue.
	Items tab saves successfully.
	
	

	1.12. 
	
	Click Summary tab. Click Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.13. 
	
	Click Automatic approval. Click Save & Continue. Confirm.
Click continue IF presented with final pay warning
Click “OK” on refresh popup
[End 2nd Invoice entry.]
	Invoice page refreshes; Status = 4IR – Ready for Approval.
	
	

	1.14. 
	
	[Begin 3rd Invoice entry – Please see Prerequisite section above.]
Click the Magnifying glass icon for Advance Search
Select “Purchase Orders” from the Document Type dropdown
Enter the Purchase Order number created in FM-UA-12-05a (#3 from Prerequisite above)  in the PO # field
Click Find it button
Click the PO number link
	PO displays at Summary page. Status = Status = 3PPR – Partial Receipt. Invoice section shows Create Invoice button. 
	
	

	1.15. 
	
	Click Create Invoice.
	Invoice displays, General tab.
	
	

	1.16. 
	
	Enter or verify required fields:
· Invoice Number=unique for vendor
· Invoice Description = <script number + your initials + 03>
· Invoice Date 
· Payment Date
· Use Tax = No.
Click Save & Continue.
	Page refreshes; Invoice Number no longer editable.

Make a note of the invoice #3

 ______________________
	
	

	1.17. 
	
	Click Items tab. 
Click the “+” by line item number(s) to expand the additional fields
Add amount to Pay. 
Set Receive by Quantity to YES. 
Add Quantity, Unit Price for Item for the full amount of the receipt. 
Set Final Pay = YES (checked)
 (No back order for quantity not received; PO Item will close.)
Click Save & Continue.
	Items tab saves successfully.
	
	

	1.18. 
	
	Click Summary tab. Click Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.19. 
	
	Click Automatic approval. Click Save & Continue. Confirm.
Click continue IF presented with final pay warning
Click “OK” on refresh popup
[End 3rd Invoice entry.]
	Invoice page refreshes; Status = 4IR – Ready for Approval.
	
	

	1.20. 
	
	[Begin 4th Invoice entry – Please see Prerequisite section above.]
Click the Magnifying glass icon for Advance Search
Select “Purchase Orders” from the Document Type dropdown
Enter the Purchase Order number created in FM-UA-12-05a (#4 from Prerequisite above)  in the PO # field
Click Find it button
Click the PO number link
	PO Status = 3PS - Sent
	
	

	1.21. 
	
	Click Create Invoice.
	Invoice displays, General tab.
	
	

	1.22. 
	
	Enter or verify required fields:
· Invoice Number=unique for vendor
· Invoice Description = <script number + your initials + 04>
· Invoice Date 
· Payment Date
· Use Tax = No.
Click Save & Continue.
	Page refreshes; Invoice Number no longer editable.

Make a note of the invoice #4

 ______________________
	
	

	1.23. 
	
	Click the Items tab
[Try to enter the full amount of the PO. Enter full Quantity, Unit Price.]
Click the “+” by line item number(s) to expand the additional fields
Add amount to Pay. 
Set Receive by Quantity to YES. 
Add Quantity, Unit Price for Item for the full amount of the PO
Save & Continue; attempt to Submit for Approval.
[End Invoice entry.]
	Without any Receipt, there is no Permit to Pay amount. Invoice cannot be submitted.
	
	

	1.24. 
	
	[Begin Invoice approval.]
If not logged in as AP Supervisor, log out as AP, and log back in as AP Supervisor. 
Login as AP Supervisor user by entering the Login ID & password provided above in the Login Box. 

	. ProcureAZ Home page  displays with the greeting “Welcome back <Name>
	
	

	1.25. 
	
	Click the Magnifying glass icon for Advance Search
Select “Invoices” from the Document Type dropdown
Enter the 1st invoice created above  in the Invoice # field
Click Find it button
Click the Invoice number link
Scroll down to the Approval Actions section and click “Save & Continue”
Click “OK” on the confirmation popup
Click “OK” on page refresh
	Invoice page refreshes; Status = 4IA – Approved for Payment. Alternate ID returned for PRC from AFIS

	Alt ID =
	

	1.26. 
	
	Click the Magnifying glass icon for Advance Search
Select “Invoices” from the Document Type dropdown
Enter the 2nd invoice created above  in the Invoice # field
Click Find it button
Click the Invoice number link
Scroll down to the Approval Actions section and click “Save & Continue”
Click “OK” on the confirmation popup
Click “OK” on page refresh

	Invoice page refreshes; Status = 4IA – Approved for Payment. Alternate ID returned for PRC from AFIS

	Alt ID =
	

	1.27. 
	
	Click the Magnifying glass icon for Advance Search
Select “Invoices” from the Document Type dropdown
Enter the 3rd invoice created above  in the Invoice # field
Click Find it button
Click the Invoice number link
Scroll down to the Approval Actions section and click “Save & Continue”
Click “OK” on the confirmation popup
Click “OK” on page refresh
	Invoice page refreshes; Status = 4IA – Approved for Payment. Alternate ID returned for PRC from AFIS

	Alt ID =
	

	1.28. 
	
	Click logout
	Logout page displays
	
	

	1.29. 
	
	End of ProcureAZ Test
	Pass/Fails and unexpected results noted for each step and any issues reported.
	
	


UAT Validation in TRIRIGA
For each PO, record the Invoices entered in this script. Wait for the scheduled job to run for sending payment confirmation to TRIRIGA; review the corresponding orders in TRIRIGA for payment data.
	ProcureAZ PO Number
	Line #
	Order Qty
	Received
	Paid 
	Open
	Status

	Example 1
	1
	10
	10
	10
	0
	

	Example 2
	1
	10
	7
	7
	3
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