Collect Invoice Data Required to interface Goods to the New AFIS PRC Document
[bookmark: _GoBack]The ProcureAZ invoice needs to be interfaced to New AFIS into the PRC document so that a warrant can be issued to pay the vendor.  The PRC document requires information that was not originally on the ProcureAZ invoice when the invoice is paying for ‘goods’ rather than services.  Additional fields have been added to the ProcureAZ invoice to allow the user to enter the information that needs to be transmitted to New AFIS when paying for ‘goods’.
A new Receive by Quantity field has been added to the invoice item line.  Whenever an invoice includes a non-service item (good), the user must select Yes for the Receive by Quantity field.  
TIP: AFIS considers NIGP codes that are not 900 series to be non-service items.  
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Selecting Yes will cause the detailed fields that must be completed to be displayed on the item.
· Invoice Quantity 
· Unit Price
· Unit of Measure
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For a non-service item invoice to successfully integrate to new AFIS, the Invoice Quantity times the Unit Price must exactly equal the invoice amount.
The methodology to determine the values to place in the new fields is influenced by the Receipt Method for the item on the Purchase order.  
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NOTE: When you are paying for items, the standard expectation is that the PO would’ve been setup with a Receipt Method of Quantity.  If you are paying for items that are expected to create fixed asset shells in AFIS, and there is more than one tangible item, the receipt method must be quantity for the proper number of fixed asset shells to be generated in AFIS. 

If this invoice is not for the entire order, the accounts payable staff may need to refer to the receiver to gather the information needed to complete the invoice.  The recommended method to review the receiver information is for the accounts payable user to open the purchase order in a new window by right clicking the Back to PO link and selecting Open in New Window.
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After opening the PO in the new window, scroll down and click the Receiver that is associated with this invoice.  
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When viewing the receiver, first notice the receipt method (orange rectangle).  
· If receipt method = Quantity, note the Unit of Measure (UOM) and Quantity received (blue rectangles).  In this example, Quantity of 5 was received and Unit of Measure of EA was on the item.
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· If receipt method = Dollars, note the Unit of Measure (UOM) and Dollar amount received (blue rectangles).  In this example, $89.51 was received and Unit of Measure of EA was on the item.
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Receipt Method of Quantity
The receiver will provide the maximum quantity that could be used for the Invoice Quantity.  In this example, the invoice amount is less than the total amount received.  Although 5 items were received, only 4 were invoiced.  The Item Description includes a Net Unit Cost for reference (orange rectangle on screen shot below).  This amount includes any sale tax that was identified as part of the item cost and excludes any identified item discounts.  Accounts payable should review to determine whether that unit price times the invoice quantity is equal to the Invoice amount. 
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After the invoice is successfully interfaced, the AFIS document number will be displayed in the Alternate ID field.
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When the document is successfully interfaced into AFIS a new PRC will be created.  The ProcureAZ invoice will provide the New AFIS PRC number in the invoice Alternate ID field (blue rectangle).
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Receipt Method of Dollars
NOTE: The expectation for goods is that the Receipt method is expected to be by quantity.  This information is only being included to assist the accounts payable staff if they encounter this situation.
The receiver will provide the maximum dollars that could be used for the Invoice Quantity.  In this example, the dollars received were 89.51. When an item is receive by dollars, the Net Unit cost included with the Item Description will be equal to the entire item cost.   (orange rectangle on screen shot below).  This amount includes any sale tax that was identified as part of the item cost and excludes any identified item discounts.   When processing receive by dollars, the Net Unit Cost amount should be entered in the unit price field.  The invoice quantity amount should be calculated by dividing the invoice amount by the Unit Price field.  In this example 89.51 / 179.02 = 0.5.  The Invoice Quantity should be 0.5 (blue rectangles on screen shot) 
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When the document is successfully interfaced into AFIS a new PRC will be created.  The ProcureAZ invoice will provide the New AFIS PRC number in the invoice Alternate ID field (blue rectangle).
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The AFIS document can be searched for/reviewed.  Below is a screen shot of the invoice commodity line displaying some of the fields entered for the item.  
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Potential Error Message if new fields are not correct
If the Unit Price amount times the Quantity does not equal the Invoice Amount, the document will not be successfully interfaced to New AFIS.  An error message similar to the one below will be returned after the invoice is approved and submitted to New AFIS.
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