


PAZBID0002 - Create a bid with Vendor Questions


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSB002: Create a Bid from a Requisition
TSB009: Have multiple vendors ask questions on a Bid via Bid Q&A and have the BP respond via same


	Test Cases
	TCB003: Validate that the Bid’s Description, Org., Dept., Location, Item Details, preferred Vendors, Accounting lines, and Attachments transferred from the Requisition and pass validation
TCB009: Validate that if the bid is restricted by selecting vendors and selecting "restricted" on the bidders tab, that only those vendors can see the bid
TCB014: Validate Vendor can enter questions if the Bid Q & A is set up to allow it
TCB015: Validate All Vendors can see questions asked by Vendor. The BP can turn this on when creating the Bid
TCB016: Validate All Vendors can see BP  answers to questions by Vendors
TCB019: Validate that the Bid can be updated by Q&A tab (ask questions)

	System Environment
	

	Prerequisites
	2 Vendor IDs, Accounting Distribution for the selected Department

	Test IDs/passwords
	Basic Purchaser (BP) user:

	Comments:
	This script tests for data that passes from the Requisition to the Bid, the Bid Q&A process, and the multiple/single award control.
Note that you can modify Bid Q & A and Restricted bidder settings on a Sent Bid without doing an Amendment.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  Requisition  New
	Release Requisition page displays
	
	

	1.3. 
	TCB003
	At the General tab, Enter Description on General Tab – 
Short Descript = <script ID, Tester’s Initials>. Change the Requisition Type from Release to Open Market. Click Save and Continue.
	Page refreshes; it now reads Open Market Requisition.
	
	

	1.4. 
	TCB003
	Confirm Department and Location (from User default, if any). Enter Required By Date to <now + 90 days>. Click Save & Continue.
	Page refreshes.
	
	

	1.5. 
	
	Click the items tab
	Items page, General tab is displayed
	
	

	1.6. 
	
	Click the “Add Open Market Item” button
	Item page is displayed with blank fields. 
	
	

	1.7. 
	TCB003
	Enter Description, Quantity, Unit Cost (as you would estimate it), NIGP Class & NIGP Class Item (tester’s choice). Click Save and Continue.
	Description, Quantity, Unit Cost, NIGP Class & NIGP Class Items fields are displayed as typed or selected. Line amount calculates based on Quantity, with tax added if present.
	
	

	1.8. 
	
	Click “Save & Add New” button.
	A new item page is displayed with blank fields (Print Sequence incremented by one).
	
	

	1.9. 
	
	Add a second Item, repeating the procedure by entering details. Click “Save & Exit”.
	Open Market Bid Page displays at with two items at the Items | General tab.
	
	

	1.10. 
	
	Click the Vendors tab.
	Bidders page is displayed. Validation warning that no recommended vendors exist for lines or header.
	
	

	1.11. 
	TCB003
	Click Lookup & Add Vendors at bottom of page.
	Pop-up window displayed to use for finding vendors.
	
	

	1.12. 
	TCB003
	Find and add your 1st Vendor in the lookup. Click Save and Exit to add to the Vendors on the Bid.
	Pop-up window closes. Vendors page shows your selected vendor. Validation warnings still say that no recommended vendors exist for items or lines.
	
	

	1.13. 
	TCB003
	Select the Recommended box for the chosen Vendor. Click Save and Continue.
	Confirmation message asks if you are sure you want to apply recommended vendor to all lines.
	
	

	1.14. 
	
	Confirm the message with OK.
	Vendors page refreshes. Validation warning for recommended vendors disappears.
	
	

	1.15. 
	
	Click on the Accounting tab.
	Accounting tab displays with a blank row.
	
	

	1.16. 
	TCB003
	Provide Accounting as needed to complete test. Click Save Based on Percentage.
	If Accounting is valid, Accounting row is saved with 100.0 percent. A new blank row is added.
	
	

	1.17. 
	TCB003
	Click Rebuild All Items.
	Page refreshes. Validation error for accounting goes away.
	
	

	1.18. 
	
	Return to the Summary tab. Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.19. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.20. 
	
	Select “Automatic approval” option and click the “Save & Continue” button
	Open Market page is displayed;  Status = Ready for Purchasing 
	
	

	1.21. 
	
	Check the available actions on the Summary tab while the status is Ready for Purchasing.
	Approval Action includes Disapprove radio button with Comment and Save & Exit button. Other Buttons include Convert to Bid, Convert to PO, Cancel Requisition; Clone Requisition and Print
	
	

	1.22. 
	
	Click the Convert to Bid button.
	Confirmation message “Are you sure you want to convert this requisition to bid?”
	
	

	1.23. 
	TSB002
	Confirm message with OK.
	Open Market Bid page displayed with validation errors for missing required fields on General tab.
	
	

	1.24. 
	TCB003
	Click the Summary tab. Review the Bid details to see that Requisition details were brought forward: Short Description, Dept, Location, Required Date, Items & Account Codes, and Attachments.
	All items are as entered on the Requisition. Validation errors for missing required fields remain.
	
	

	1.25. 
	
	Click the General tab. For Bid Method, select IFB. Click Save and Continue.
	Validation errors remain.
	
	

	1.26. 
	
	Complete the rest of the required fields as needed to finish the Bid. Click Save and Continue.
	
	
	

	1.27. 
	TCB009
	Click the Bidders tab. Select the Restricted bid option. Click Save and Continue.
	Bidders page refreshes with Restricted bid option selected.
	
	

	1.28. 
	
	Click Summary tab. Click Submit for Approval and confirm. Select Automatic Approval; click Save and Continue.
	Status = Ready to Send
	
	

	1.29. 
	
	Under Send Bid Actions, click Change bid status to "Sent" only. Click the Send Bid button.
	Status = Sent
	
	

	1.30. 
	TCB009
	Log in as the 2nd Vendor that was not selected as a Recommended Vendor. Click on the Dashboard tab for Bids. Look for the Bid under Open Bids.
	Bid should not be found.
	
	

	1.31. 
	TCB009
	Log out as the 2nd Vendor. Log in as the Recommended 1st Vendor. Look for the Bid under Open Bids.
	Bid should display with a Create Quote option.
	
	

	1.32. 
	
	Click on the Bid link.
	Bid acknowledgement page displays.
	
	

	1.33. 
	
	Select either Yes or No (tester’s choice). Click Save and Continue.
	Bid Solicitation page displays with all item lines.
	
	

	1.34. 
	TCB014
	At bottom of page, click Bid Q & A button.
	Bid Q & A page shows no questions asked or answered, and no Submit Question button.
	
	

	1.35. 
	TCB009
	Log out as 1st Vendor. Log in as BP. Find Bid (Documents > Bids > Sent), click on Bid. Click on Bidders tab.
	Bidders tab shows Restricted bid setting.
	
	

	1.36. 
	TCB009
	Click the Unrestricted bid radio button. Click Save and Continue.
	Bidders tab refreshes with Unrestricted box checked.
	
	

	1.37. 
	TCB014
	Click on the Q & A tab.
	Q & A tab displays with “Allow vendors to ask questions” box unchecked.
	
	

	1.38. 
	TCB014
	Click on the box to Allow vendors to ask questions. Click Save and Continue.
	Q & A tab displays with “Allow vendors to ask questions” box checked.
	
	

	1.39. 
	TCB009
	Logout as BP, log in as 2nd Vendor that is not Bid list. Click the Bids tab on the Dashboard.
	Bid page displays details of the Bid.
	
	

	1.40. 
	
	Click Open Bids on the Dashboard. Find the Bid, and click on it.
	Acknowledge Receipt and View Solicitation page displays.
	
	

	1.41. 
	TCB014
	Click Yes or No button (choice).
	Bid Solicitation page displays with buttons Print Page, Create Quote, Bid Q & A, and Exit.
	
	

	1.42. 
	TCB014
	Click Bid Q & A button.
	Bid Q & A page displays with 3 rows of blank question lines.
	
	

	1.43. 
	TCB014
	Enter a Subject and Question (tester’s choice). Click Save and Continue.
	
	
	

	1.44. 
	TCB015
	Log out as 2nd Vendor; log in as 1st Vendor. Click on Bid, acknowledge if needed. Click on Bid Q & A.
	Bid Q & A page displays. No questions are shown.
	
	

	1.45. 
	
	Enter a Subject and Question. Click Save and Continue.
	Bid Q & A page refreshes with Question saved.
	
	

	1.46. 
	
	Log out as 1st  Vendor; log in as BP. Return to Bid. Click Q & A tab. 
	2 Vendor questions are displayed.
	
	

	1.47. 
	TCB015
TCB019
	Provide answers to Vendor questions (tester’s choice). Enter a third Subject & Question (tester’s choice). For all questions, click boxes to Show on Web, and unclick boxes to Show Original Vendor Only. Click Save & Continue.
	Q & A page refreshes.
	
	

	1.48. 
	TCB015
TCB016
TCB019
TSB009
	Log out as BP. Log in as 2nd Vendor. Return to Bid; click Bid Q & A.
	Q & A page displays with questions from both test vendors and BP, and answers to all 3. 
	
	

	1.49. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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