


PAZBID0003 - Create Bid and Conduct Reverse Auction


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSB011: Create a Bid as a Reverse Auction
TSB010: Have multiple vendors submit and modify Quotes to a Reverse Auction

	Test Cases
	TCB022: Validate that a Reverse Auction can be restricted to selected vendors using the Closed Auction selection on the General tab, and that only invited vendors can see the Bid and submit Quotes
TCB021: Validate that a Bid can stay open during a Soft Close period for the duration of a Soft Close Period after a Vendor submits a Quote

	System Environment
	

	Prerequisites
	3 Vendor IDs

	Test IDs/passwords
	BP:

	Comments:
	This script tests the Reverse Auction process that shows low bids to Vendors and encourages modifications prior to the Closing. Timing is critical, down to the minute, for submitting bids from two different Vendors during a (roughly) 10-minute period near the end of the script.
(Note that if you set up a Reverse Auction to be a Closed Auction (Auction Type), you cannot amend the auction to change it to an Open Auction once it has started, nor can you use the Unrestricted bidders list to open it.)




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  Bids  New
	Create a New Bid page displays
	
	

	1.3. 
	
	Select Create a bid from scratch; click Continue.
	New Bid displays at the General tab.
	
	

	1.4. 
	
	At the General tab, Enter Description on General Tab – 
Short Descript = <script ID, Tester’s Initials>. Set Type Code to RA – Reverse Auction.
	Page refreshes; Auction fields are displayed: View Auction Date, Auction Start Date, Auction Type, Soft Close Enabled, Soft Close Order Date, and Soft Close Quiet Period .
	
	

	1.5. 
	
	Select Dept and Location. Enter View Auction Date to <now >. Auction Start Date = <now>, and Soft Close Enabled = <checked>. 
	Soft Close Enabled, Soft Close Order Date, and Soft Close Quiet Period become editable.
	
	

	1.6. 
	
	Set Auction Type to “Closed”.
	<no change>
	
	

	1.7. 
	
	Set Purchase Method to Blanket. 
	Blanket Start Date and Blanket End Dates display.
	
	

	1.8. 
	
	Enter dates for Blanket Start to <now + 1 day> and Blanket End Date to <now + 1 year>.
	<no change>
	
	

	1.9. 
	
	Set Bid Opening Date to <now + 1 hour or more> to give you time to finish the RA and start bidding. Set Soft Close Order Date to <Bid Opening Date – 3 minutes> and the Soft Close Quiet Period to <3 minutes>. 
	<no change>
	
	

	1.10. 
	
	Complete the rest of the Date fields. Click Save & Continue.
	Page refreshes with Bid number. (Validation error: No items.)
	
	

	1.11. 
	
	Click the items tab
	Items page, General tab is displayed. Validation error: No items.
	
	

	1.12. 
	
	Click the “Add Item” button
	Item page is displayed with blank fields. 
	
	

	1.13. 
	TCB003
	Enter Description, Quantity, NIGP Class & NIGP Class Item (tester’s choice). Click Save and Continue.
	Description, Quantity, NIGP Class & NIGP Class Items fields are displayed as typed or selected.
	
	

	1.14. 
	
	Click “Save & Exit” button.
	Blanket Bid Page displays with one item at the Items | General tab.
	
	

	1.15. 
	
	Click the Bidders tab.
	Bidders page is displayed. Warning: No bid bidder.
	
	

	1.16. 
	TCB003
	Click Lookup & Add Vendors at bottom of page.
	Pop-up window opens for finding vendors.
	
	

	1.17. 
	TCB003
	Find and add your 1st Vendor in the lookup. Click Save and Exit to add to the Vendors on the Bid.
	Pop-up window closes. Bidders page shows selected vendor. No warning for No bid bidder.
	
	

	1.18. 
	
	Find and add your 2nd Vendor in the lookup. Click Save and Exit to add to the Vendors on the Bid.
	Pop-up window closes. Bidders page shows both vendors.
	
	

	1.19. 
	
	Click on Summary tab. Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.20. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.21. 
	
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Open Market page is displayed;  Status = Ready to Send 
	
	

	1.22. 
	
	Under Send Bid Actions, click Change bid status to "Sent" only. Click the Send Bid button.
	Status = Sent
	
	

	1.23. 
	
	Log in as the 3rd Vendor that was not selected as a Bidder. Click on the Dashboard tab for Bids. Look for the Bid under Open Bids.
	Bid should not be found.
	
	

	1.24. 
	
	Log out as the 3rd Vendor. Log in as the 1st Vendor. 
	
	
	

	1.25. 
	
	[Before View Auction Date] Look for the Bid under Open Bids.
	Bid will not display. 
	
	

	1.26. 
	
	Wait for View Auction Date; refresh the page.
	After Bid Auction Date, Bid displays.
	
	

	1.27. 
	
	[Before Auction Start Date} Click on the Bid link. Acknowledge receipt. Click Save and Continue. 
	Bid Solicitation page displays. Buttons = Print Page, Bid Q & A, Exit.
	
	

	1.28. 
	
	Wait for Auction Start Date, then refresh the page.
	View Auction button is displayed. 
	
	

	1.29. 
	
	Click View Auction button. Validate the Bid Opening Date, Soft Close Order Date, Soft Close Quiet Period, and Time Remaining on Auction.
	Bid shows dates as set up originally. Time remaining is a countdown timer in seconds.
	
	

	1.30. 
	
	Click Create Quote.
	
	
	

	1.31. 
	
	On the General tab, click Save & Continue. Click the Item tab.
	Item tab displays with View Auction button.
	
	

	1.32. 
	
	Enter Quote as a Unit Cost. Click Save and Continue.
	Validation warning: your quote has not been submitted.
	
	

	1.33. 
	
	Click on Summary tab. Click Submit Quote. Confirm.
	Quote page displays at summary. As first bidder, your Quote is also the Current Lowest Quote Price.
	
	

	1.34. 
	
	Log out as 1st Vendor, log in as 2nd Vendor. Click the Bids tab on the Dashboard. Find the Bid, and click on it. Acknowledge Receipt.
	Bid Solicitation page displays with buttons Print Page, Create Quote, Bid Q & A, and Exit.
	
	

	1.35. 
	
	Go through the same steps as the 2nd Vendor to create a Quote. Go to the Item tab.
	Item tab displays, showing Current Lowest Quote Price and Bid Increment.
	
	

	1.36. 
	
	Enter a Unit Cost amount higher than the Current Lowest Quote Price. Click Save and Continue.
	Pop-up error says that the Quote must be lower than the Current Lowest Quote by at least the amount of the Bid Increment.
	
	

	1.37. 
	
	Click Ok. Try other Unit Costs until you reach a Unit Cost at or below Current Lowest Quote minus Bid Increment. Click Save & Continue.
	Page refreshes with saved Quote. Warning states that your quote has not been submitted.
	
	

	1.38. 
	
	Click Summary tab. Submit Quote.
	Page shows new Current Lowest Quote Price as the same as the newly entered Quote.
	
	

	1.39. 
	
	Log out as 2nd Vendor. Log in as 1st Vendor. View the Quote History. 
	History shows 1st and 2nd Vendor Quotes.
	
	

	1.40. 
	
	Wait for the Soft Close Date that is just before the Bid Opening Date (by 3 minutes, the amount of the Soft Close Quiet Period). Create a new, lower quote and Submit it sometime during the Soft Close Quiet Period.
	Quote is accepted. The Bid Opening Date has extended to be the time of the last Quote plus the Soft Close Quiet Period (3 minutes). A Create Quote button is available.
	
	

	1.41. 
	
	Immediately Log out as 1st Vendor, and log in as 2nd Vendor. View the Quote History. Check the Bid Opening Date.
	The Bid Opening Date has extended to be the time of the last Quote plus the Soft Close Quiet Period (3 minutes). A Create Quote button is available.
	
	

	1.42. 
	
	Wait until the Bid Opening Date passes. Try to create and submit a new, lower Quote.
	The button is not there, or it generates a message to say that the Bid is no longer open for quotes.
	
	

	1.43. 
	
	
	
	
	

	1.44. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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