


PAZBID0004 - Track Subcontractor Requirements on Bids


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSB0012: Solicit and evaluate Subcontractor requirements and responses on a Bid.

	Test Cases
	TCB023: Require Subcontractor certification by NIGP code
TCB024: Request Subcontractor participation by category with explanation
TCB025: Set target participation by percent for Subcontractors
TCB026: Require Subcontractor acknowledgement of inclusion on a Bid
TCB027: Subcontractor from Quote carries onto Award PO.

	System Environment
	

	Prerequisites
	Three vendors:
1. Enabled for NIGP Class-Item to be used on the Bid. 
2. Enabled for NIGP Class-Item and has Business Indicator (e.g., Small Business).
3. Any active Vendor.
4. Not enabled for NIGP Class-Item, no Business Indicator.

	Test IDs/passwords
	BP: 

	Comments:
	Script suggests topic “Website design” and NIGP 915-96.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Click Documents > Bids > New.
	New Bid page displays.
	
	

	1.3. 
	
	Set Description = <Script# + tester initials>; Purchase Method =Open Market. Add required fields; Save & Continue. 
	Page refreshes with new Bid Number.
	
	

	1.4. 
	
	Click Items tab. Click Add Item.
	Editable Item displays.
	
	

	1.5. 
	
	Description = <Tester’s Choice>. Quantity=1, Unit Cost =$0.00. NIGP as directed. Save & Exit.
	
	
	

	1.6. 
	
	Click Bidders tab.
	General, Subcontractors, and Quote Activity subtabs.
	
	

	1.7. 
	
	Click Subcontractors subtab.
	
	
	

	1.8. 
	
	Enter Designated need (Small Business type, County served, Veteran-Owned, etc.). Check boxes for NIGP code certification & must acknowledge inclusion. Hours from bid closing = 0.00. Set Category =Business Indicator, Mandatory =Yes, Percent =25. Save & Exit.
	
	
	

	1.9. 
	
	Click Summary tab. 
	
	
	

	1.10. 
	
	Approve. [Submit, confirm, automatic, save.] Set Bid status to Sent; send Bid.
	
	
	

	1.11. 
	
	Log out as BP, log in as Vendor1 (Prime, listed on Bid). Click on Bids tab.
	Bid appears on Open Bids tab with Create Quote link.
	
	

	1.12. 
	
	Click Create Quote.
	Acknowledge Receipt displays.
	
	

	1.13. 
	
	Click Yes to acknowledge.
	New Quote displays.
	
	

	1.14. 
	
	General tab: click Save & Continue.
	Errors show missing info.
	
	

	1.15. 
	
	Click Item tab; set Unit Cost = $20,000. Save & Continue.
	
	
	

	1.16. 
	
	Click Terms & Conditions; click Yes to accept T&Cs; Save & Continue.
	T&C error goes away.
	
	

	1.17. 
	
	Click Subcontractors tab.
	Tab shows Participation info, Goal Type = Business Indicator, Target %=25.
	
	

	1.18. 
	
	Click Lookup & Add Vendors button; find and select Vendor2 to Save & Exit.
	Subcontractors tab shows Vendor2.
	
	

	1.19. 
	
	Set Goal Type = Business Indicator; Est. Dollars = $6,000. Save & Exit.
	Estimated Percentage 30.00 shown for Vendor2.
	
	

	1.20. 
	
	Submit Quote. Confirm.
	Status=Submitted; Withdraw Quote button.
	
	

	1.21. B
	
	Log out as Vendor; log in as BP. After Bid Opening Date, find Bid under Ready to Open tab. Click 
	Bid status = Ready to Open.
	
	

	1.22. 
	
	Click Open Bid.
	Status = Opened.
	
	

	1.23. 
	
	Click Bidders tab; click Create New Quote button.
	Quote page displays.
	
	

	1.24. 
	
	Lookup and select Vendor3 (any vendor). Add Received Date; Save & Continue.
	(If Received Date was after Bid Opening, Late flag will be applied.) T&C error displays.
	
	

	1.25. 
	
	Click Items. Set Unit Cost $30,000. Save & Continue.
	Extended Amount calculates. T&C Error remains.
	
	

	1.26. 
	
	Click Terms & Conditions tab, accept = Yes; Save & Continue.
	Error goes away.
	
	

	1.27. 
	
	Click Subcontractors tab. Click Lookup & Add Vendors. Find and select Vendor4 (not in NIGP class, no Business Indicator).
	Warnings: Vendor has not acknowledged bid; estimated % 10 for quote category is less than target % 20; Vendor not certified for bid NIGP items.
	
	

	1.28. 
	
	Set Goal Type = Business Indicator; Est. Dollars = 3,000.00. Save & Exit.
	New Warning added: There is no category Business Indicator for Vendor. 
	
	

	1.29. 
	
	Submit Quote; confirm.
	Warnings still display.
	
	

	1.30. 
	
	Click Back to Bid. Click Bid Tab button.
	Bid Tabulation displays Quotes from 2 Vendors.
	
	

	1.31. 
	
	Click Subcontractors tab.
	Table shows Category/ Preference for MBI / 25.00% and the 2 Vendors listed at 30.00 and 10.00 %. Information messages show where Subcontractor did not acknowledge inclusion or does not meet criteria.
	
	

	1.32. 
	
	Click the Items tab. Click Award All to the first Quote (Vendor1 =Prime, Vendor2 =Sub) in order to proceed to the script for tracking Subcontractor payments. 
	Box is checked for Vendor1.
	
	

	1.33. 
	
	Click Summary tab. Submit for Approval, confirm, automatic approval, Save.
	Bid Status 2BA – Ready for Awarding. Button for Create PO.
	
	

	1.34. 
	
	Click Create PO. 
	PO Create Preview page.
	
	

	1.35. 
	
	Click Continue. (If there is a problem, you may uncheck boxes other than the one that includes the Subcontractors.)
	PO Created page; Bid Status = 2BPO – Bid to PO.
	
	

	1.36. 
	
	Click PO. On Items tab, set Receipt Method to Dollars. Click Save & Exit. Fix any other errors. 
	
	
	

	1.37. 
	
	Click Summary tab. Submit for Approval, confirm, automatic, Save. Set to Printed Status, Save & Continue.
	PO Status = 3PS – Sent.
	
	

	1.38. 

	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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