


PAZINV002 CHANGE ORDER PARTIAL PAID PO: FINAL PAY


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSI002: 	Create an invoice on a partial paid, PO then add a change order and pay it

	Test Cases
	TCI009: Create an invoice on a partial paid, PO then add a change order and pay it
TCI010: Unit Price is greater than PO??? -- reject invoice to vender; Find PO Number; Hold Invoice for Delivery; PO Change Order
TCI019: Add freight and misc. to an invoice when creating

	System Environment
	

	Prerequisites
	Purchase Order in Sent status [e.g., 1 Item with Quantity=10 and Unit Cost = $3.00]. 
Invoice data to match the PO.

	Test IDs/passwords
	AP: aptester2
APSup: aptester1 (AP Supervisor)
BP: bptester1

	Comments:
	The Test Scenario and Test Cases begin with a Purchase Order in Sent status. You must know the Vendor, PO Number, Quantity and Unit Cost that were ordered before beginning the script. The script will take you through various steps related to receiving an Invoice that do not perfectly match the PO: PO Number is missing, items haven’t been received, Unit Price is different than PO, received items are returned, credit memo is generated, Change Order is generated.
PO Sent for Quantity of 10/Unit cost 3, no receipt.
Invoice comes in with no PO Number—look up by Vendor, item.
Create Invoice for 3(*3.1=9.30). No receipt – enter receipt for 3.
Return to Invoice, Amount still too high. (Unit Cost too high.)
Create Change Order, approve.
Return to Invoice for 3(*3.1=9.30), submit and approve.
Enter Receipt for 5.
Enter Invoice for 5(*3.2=16.00), Unit Cost too high. 
Try to Create Change Order, cannot because line has had payment.
Return to Invoice, cancel.
Enter new Invoice for corrected price 5(*3.1=15.5), mark as Final Pay. Submit, approve.
Check PO, verify it is closed.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as AP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <AP’s Name>
	
	

	1.2. 
	
	[Verify that there is a PO in Sent status with Quantity 10+.]
	
	
	

	1.3. 
	
	Select Documents  Invoices  New
	PO Search displays with a Find button.
	
	

	1.4. 
	TCI010
	Using criteria other than PO Number (Vendor, keywords), try to find the PO referenced on the Invoice; verify that it is in Status=Sent. Click on both Blanket and Open Market tabs to see search results.
	All orders matching the search criteria and visible by the AP user’s profile will display in the list with the associated PO Number in Status = Sent.
	
	

	1.5. 
	TCI010
	Click on a PO link to view details of the PO (to verify it is the right PO).
	The PO displays at the Summary tab. PO includes actions for PO Receipts Summary and Create Invoice.
	
	

	1.6. 
	
	Click Create Invoice 
	Invoice page displays with link to PO.
	
	

	1.7. 
	
	Enter or verify required fields (Vendor Invoice Date, Invoice Date). Click Save & Continue.
	Invoice Number is populated.
	
	

	1.8. 
	
	Click the Items tab.
	Error displays requiring at least one Item to pay.
	
	

	1.9. 
	
	Enter an Amount that equals the Received Quantity (e.g., 3) and has a Unit Cost higher than PO (e.g., $3.10 vs. $3.00).  Expand Item number to reveal Custom columns; enter Quantity (3) and Unit Cost ($3.10) fields, if available. Click Save & Continue.
	Error displays that the total of Invoices exceeds the Permit to Pay amount for the line (although Invoice may retain the amount in the field). [Other errors may display as well related to accounting.]
	
	

	1.10. 
	
	Log out as AP, log in as BP. Find PO from Documents > POs > Sent results, Open Market tab. Click on PO number.
	PO displays at Summary tab. Receipt Information section is empty but has Create Receipt button.
	
	

	1.11. 
	
	Click Create Receipt.
	Receipt page displayed.
	
	

	1.12. 
	
	At General tab, add Description. Click Items; click Add Receiving. Add Quantity=3; click Save & Continue. Click Summary tab. Click Submit for Approval, Confirm, automatic approval, Save & Continue. Verify Receipt Status.
	Receipt status is 5CA – Approved for Invoice.
	
	

	1.13. 
	
	Verify PO Status has changed to Partial Receipt.
	PO Status (was Sent) is now Partial Receipt.
	
	

	1.14. 
	
	Log out as BP, log back in as AP. Return to Invoice. Still on Summary, find Invoice Amount and Permit to Pay Amount; note any Validation errors.
	Permit to Pay has increased to the Quantity received (3) * PO Unit Cost ($3.00, total $9.00); error remains that Invoice Amount ($9.30) exceeds Permit to Pay Amount.
	
	

	1.15. 
	
	Log out as AP; log in as BP. Find PO (Status=Partial Receipt). Click Create Change Order to raise Unit Cost.
	Error displays: Change Order cannot be created while an Invoice is in progress.
	
	

	1.16. 
	
	Log out as BP; log in as AP. Find Invoice, click Cancel Invoice.
	Invoice Status = 4IC – Canceled 
	
	

	1.17. 
	
	Log out as AP; log in as BP. Find PO. Create Change Order to raise Unit Cost to amount on Invoice ($3.10). Submit, approve, Apply Change Order. Click Change Orders tab, click Change Order #(1) to to view details.
	Change Order #1 details shows that Unit Cost on the Item has changed from 3.0 to 3.1, and the Accounting Total has changed from 30 to 31.
	
	

	1.18. 
	
	Log out as BP, log back in as AP. Find PO (from Documents > Invoices > Canceled, select Invoice, click Back to PO). Click Create Invoice. Enter same Invoice number as before; click Save & Continue.
	Error displays that the Invoice Number is already in use, with link to existing Invoice.
	
	

	1.19. 
	
	Add “-R1” to Invoice Number. Click Save & Continue.
	Invoice Number error goes away.
	
	

	1.20. 
	
	Click Items. Enter Quantity, Unit Cost, and Invoice Amount as in previous step; verify that it is now equal to the Permit to Pay Amount, click Save & Continue.
	No error on returning to the Item line for the amount. Errors may remain from Accounting line.
	
	

	1.21. 
	
	Click the main Accounting tab.
	[Error may say that an accounting field is missing and required, depending on interface setup TBD]
	
	

	1.22. 
	
	Provide required Accounting values (if any) for the line.
	Error for missing Accounting goes away.
	
	

	1.23. 
	
	Click Summary tab. Click Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.24. 
	
	Click Automatic approval. Click Save & Continue. Confirm.
	Invoice page refreshes; Status = 4IR – Ready for Approval.
	
	

	1.25. 
	
	Log out as AP. Log in as APSup. Approve Invoice. 
	Invoice page refreshes; Status = 4IA – Approved for Payment
	
	

	1.26. 
	
	Log out as APSup. Log in as BP. Find PO, enter new Receipt for 5. Submit, confirm, automatic approval.
	Receipt status is 5CA – Approved for Invoice. PO Status = Partial Receipt.
	
	

	1.27. 
	
	Click Change Orders tab. Click Create Change Order. Expand Item #1.
	Information/Error (at bottom) displays that Item Status is Partial Receipt but has been invoiced; no change orders are allowed.
	
	

	1.28. 
	
	Return to Summary tab of Change Order; click Delete Change Order. Confirm.
	Change Order deleted.
	
	

	1.29. 
	
	Log out as BP; log in as AP. Enter Invoice for Quantity 5, enter calculated total ($15.50) in Amount. Check the box for Final Pay. Click Save & Continue.
	Validation warning of Final Pay for the item.
	
	

	1.30. V
	
	Complete Accounting if needed; at Summary, click Submit. Confirm.
	Validation warning of Final Pay returns.
	
	

	1.31. 
	
	Save & Continue to complete Invoice. Approve as APSup.
	2nd Invoice is in Status 41A – Approved for Payment.
	
	

	1.32. 
	
	Click Back to PO. On Summary, verify Status, Quantity, and Amount.
	Status = 3PCO – Closed; Quantity = 8; Amount = $24.80.
	
	

	1.33. 
	
	Click Change Orders tab. Verify that Final Pay generated a Change Order.
	Two (2) Change orders displayed, including Final Pay PO Item Adjustment Revision.
	
	

	1.34. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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