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	Test Scenario(s)
	MAX001S01: As a Basic Purchasing or Department Access user, I would like to be able to designate a Requisition or Purchase Order as a Maximo document.  I would like to be required to enter a Maximo PO Number and a Maximo Item Number if the Purchase Order or Requisition I am creating is designated as a Maximo Purchase Order or Requisition
MAX001S02: As a Basic Purchasing or Department Access User, I would like to be required to capture a Maximo PO Number in ProcureAZ on the Requisition and the Purchase Order
MAX001S03: As a Basic Purchasing or Department Access User, I would like to be able to capture a Maximo Item Number in ProcureAZ on the Purchase Order and Requisition at the Item Level
MAX001S04: As a Basic Purchasing or Department Access, Accounts Payable or Inquiry user, I would like to be able to allow Custom Columns to be searched for using Advanced Search for Purchase Orders and Requisitions.
MAX001S05: Enforce Unique Value Across Documents: As a Basic purchasing or Department Access user, I would like the system to tell me when I am attempting to store a value in a custom column (string or numeric) that has already been stored in this custom column in another document (of like type) within my Organization
MAX001S06: Enforce Unique value within Document: As a Basic purchasing or Department Access user, I would like the system to tell me when I am attempting to store a value in a custom column (string or numeric) that has already been stored in this custom column in the same document I am currently working on
MAX004S02: Verify that the user cannot overwrite the COA elements inferred on a PO from the selected Maximo Location
MAX005S02: Verify that users cannot create Change Orders on PO and Invoices if a Maximo Location not allowing Change Orders is selected


	Test Cases
	MAX001S01B01: Custom Column should appear that gives the user an option to designate the document (Requisition or Purchase Order) as a Maximo Document or not.
MAX001S01B02: If it is a Maximo document, a Custom Column should appear on the General Tab in accordance with Story 2 below.
MAX001S01B03: If it is a Maximo document, a Custom Column should appear on the Items Tab in accordance with Story 3 below.
MAX001S01B04: If it is not a Maximo document, Maximo Custom Columns should not appear
MAX001S02B01: A custom column for “Maximo PO Number” should appear on the General Tab of the Requisition document.
MAX001S02B02: This Maximo PO Number field will not appear unless the document has been designated as a Maximo document.
MAX001S02B03: If it is a Maximo Document, Maximo PO Number should be required.
MAX001S02B04: A custom column for “Maximo PO Number” should appear on the General Tab of the Purchase Order document.
MAX001S02B05: The Maximo PO Number field will not appear unless the document has been designated as a Maximo document.
MAX001S02B06: If it is a Maximo Document, Maximo PO Number should be required.
MAX001S03B01: A custom column for “Maximo Item Number” should appear on the Items Tab of the Purchase Order document on the Item Level description page.
MAX001S03B02: The Maximo Item Number field will not appear unless the document has been designated as a Maximo document.
MAX001S03B03: The Maximo Item Number column should be required.
MAX001S03B04: A custom column for “Maximo Item Number” should appear on the Items Tab of the Requisition document on the Item Level description page.
MAX001S03B05: The Maximo Item Number field will not appear unless the document has been designated as a Maximo document.
MAX001S03B06: The Maximo Item Number column should be required.
MAX001S04B01: On the Define Custom Columns page for Purchase Orders and Requisitions, there should be a checkbox that allows that custom column to be “Advanced Search Enabled.”
MAX001S04B02: If checked and saved, then that field will appear on the Advanced Search Screen.
MAX001S04B03: ·         The following custom columns should be Advanced Search Enabled:
MAX001S04B04: o   Document Designation
MAX001S04B05: o   Maximo PO Number
MAX001S04B06: o   Maximo item number
MAX001S05B01: When a String or Numeric Custom Column is created on a Purchase Order or a Requisition, there should be a checkbox that says: []  Enforce Uniqueness (Across Documents)
MAX001S05B02: When this is selected, that custom column as it is applied on documents will only allow each String or Numeric value to be stored in this custom column once, applied against all entries stored in this custom column in the Organization for this particular document type.
MAX001S05B03: To clarify, you should be able to have a Requisition and a Purchase Order with a particular Maximo PO Number, but not two Purchase Orders with the same Maximo PO Number and not two Requisitions with the same Maximo PO Number.
MAX001S05B04: If at any point an attempt is made to store a duplicate value in this column in any document, an error should be generated indicating that the value entered has previously been used, and that the user should enter a new unique value.
MAX001S05B05: If the document reaches the Canceled status, the values stored in this custom column should be cleared (in order that they may be reused again in other documents)
MAX001S06B01: When a String or Numeric Custom Column is created on a Purchase Order or a Requisition, there should be a checkbox that says: []  Enforce Uniqueness (Within Document)
MAX001S06B02: When this is selected, that custom column as it is applied on a document will only allow each String or Numeric value to be stored in this column once, applied against all entries stored in this custom column in the same document.
MAX001S06B03: If at any point an attempt is made to store a duplicate value in this column in this document, an error should be generated indicating that the value entered has previously been used, and that the user should enter a new unique value


	System Environment
	

	Prerequisites
	Identify Department and Maximo Location w/Default Accounting String AND CHANGE ORDERS DISABLED
· Department to select in this script: ______________________________
· Maximo Location to select in this script: _________________________
Script requires a minimum of 2 items from the same vendor (1 of which is deleted) 
· Items to select in this script: ________________________________

	Test IDs/passwords
	Departmental Access (DA) user:

	Comments:
	Create a Maximo requisition. 




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	Create a New Requisition page displays
	
	

	1.3. 
	
	Enter Description on General Tab:  
Short Description = <script ID, Tester’s Initials>.
 Set Requisition Type = “Release”
	Page refreshes
Fields are populated as typed/selected
	
	

	1.4. 
	MAX001S01B01 MAX001S01B04 MAX001S02B02 MAX001S02B05
	Confirm External Document Type set “None”
Click “Save & Continue”
	Page is refreshed. Requisition Number is populated. 
Fields: Maximo PO Number and/or TRIRIGA Task Number do not display
	
	

	1.5. 
	MAX001S02B02 MAX001S02B05
	Set External Document Type to “TRIRIGA”
Click “Save & Continue”
	Page is refreshed.
TRIRIGA Task Number displays
Error message “Please enter a valid String” displays 
Field: Maximo PO Number do not display
	
	

	1.6. 
	MAX001S01B02 MAX001S02B03 MAX001S02B06 MAX001S02B02 MAX001S02B05
	Click “OK” on popup
Set External Document Type to “Maximo”
Click “Save & Continue”	
	Page is refreshed.
Maximo PO Number field displays
Error Message "Please enter a valid String"
	
	

	1.7. 
	MAX001S02B01 MAX0
1S02B04
	Click “OK” on popup
Set Maximo PO Number (without spaces) to <SCRIPT ID><Testers Initials> todays date OR enter the Maximo PO included on the Maximo Report provided by the agency. Tester: make a note of the number used in expected result column
	Maximo PO Number displays as typed. Tester makes a note of the Maximo PO Number to be used later 
Maximo PO #1 = 
____________________
	
	

	1.8. 
	MAX004S02
	Set Department & Location (see prerequisite)
	Department and Location are set as selected
	
	

	1.9. 
	
	Click Save & Continue.
Click “OK” on confirmation popup
	Page is refreshed. 
	
	

	1.10. 
	
	Click the items tab. 
	Release Requisition page displays with only a Search Items button.
	
	

	1.11. 
	
	Click Search Items button (see prerequisite).
[Note: tester may click the Advance Search ‘+’ if additional searchable fields are required]
	Search Items displays a Search Using box and a collapsed Advanced Search toggle.
	
	

	1.12. 
	
	Enter < see prerequisite > in the Search criteria field / OR enter the item description from the Maximo Report provided by the agency.
 Click Find It.
	All items displayed in Release Results have the Searched term in the Item Description.
	
	

	1.13. 
	
	Select 2 Items from the list WITH THE SAME VENDOR and enter a Quantity 
Click the “Add to Req & Exit” button.
	Item page is displayed with selected item showing the Quantity and calculating a Total Cost.
	
	

	1.14. 
	MAX001S03B06
	Click “Save & Continue”
	Page is refreshed
Error message displays that Maximo Item Number is required
	
	

	1.15. 
	MAX001S03B04 MAX001S03B05 MAX001S01B03
	Click the Item # “1” to display the line item description section
	Maximo Item Number appears on the Items Level description page
	
	

	1.16. 
	
	Set Maximo Item Number to <tester’s choice> OR enter the Maximo item number included on the Maximo Report provided by the agency. 
Tester: make a note of the Item Number as it will be used on item #2
Click “Save & Exit”
	Text is entered as typed
	
	

	1.17. 
	
	Click the Item # “2” to display the line item description section
	Maximo Item Number appears on the Items Level description page
	
	

	1.18. 
	
	Set Maximo Item Number to  same as item #1
	Text is entered as typed
	
	

	1.19. 
	MAX001S06B01
MAX001S06B02
MAX001S06B03
	Click Save & Continue
	Error message “Custom Column MAXIMO Item Number with value ‘<Maximo item number>’ is not unique in this document” displays 
	
	

	1.20. 
	
	Set Maximo Item Number to a unique value <testers choice>
Click “Save & Exit”
	Page is refreshed 
Error message regarding unique value do not display

	
	

	1.21. 
	
	Click the Delete checkbox for Item #2
Click “Save & Continue”
Click “OK” on the confirmation popup
	Page is refreshed with Item #1 only
	
	

	1.22. 
	
	Click the Item  Accounting tab.
	Item’s Accounting page displays.
	
	

	1.23. 
	MAX004S02
	Click the Items # “1’ to confirm default COA is present 
	Default COA is present 
	
	

	1.24. 
	
	Change COA information based on your Agency’s requirements  – add Object if required
Set Go to after Save = Exit (found in the bottom left corner)
Click “Save based on Percentages”
	COA is modified if required. COA data displays as typed and saved without error
	
	

	1.25. 
	
	Click the Summary tab. 
	Summary page displays.
	
	

	1.26. 
	
	Validate that the Summary tab fields match the General and Item tabs.
	Values match.
	
	

	1.27. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.28. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.29. 
	
	· 
· Left blank - 
	 
	
	

	1.30. 
	
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Requisition page displays
	
	

	1.31. 
	
	Click on the OK button.
Make a note of the Req #
____________________
Make a note of the PO #
____________________
	Status=Gone to PO
System Warning displays a link to the PO
	
	

	1.32. 
	MAX001S04B01
	Click on the Advance Search by clicking the magnifying glass in upper right corner of the screen
	Advance Search displays
	
	

	1.33. 
	
	Set document type = Purchase Orders
	Advance Search field options for Purchase Orders displays
	
	

	1.34. 
	MAX001S04B02 MAX001S04B03 MAX001S04B04 MAX001S04B05 MAX001S04B06
	Validate that the following fields are available search options: 
PO External Document Type
Maximo PO Number
Maximo Item Number
	Fields appears on the Advance Search Screen
	
	

	1.35. 
	
	Set document type to Requisitions
	Advance Search field options for Requisitions displays
	
	

	1.36. 
	MAX001S04B02 MAX001S04B03 MAX001S04B04 MAX001S04B05 MAX001S04B06
	Validate that the following fields are available search options: 
External Document Type
Maximo PO Number
Maximo Item Number
	Fields appears on the Advance Search Screen
	
	

	1.37. 
	
MAX001S04B05
	Enter Maximo PO Number used in Requisition created above in “Maximo PO Number” field
Click “Find It”
	The Requisition created above displays in the search results
	
	

	1.38. 
	
	Click “+” for Advance Search
Click the “Clear” button
	Search options are refreshed
	
	

	1.39. 
	MAX001S04B04
	Enter External Document Type as “Maximo” 
Click “Find It”
	The Requisition created above displays in the search results
	
	

	1.40. 
	
	Click “+” for Advance Search
Click the “Clear” button	
	Search options are refreshed
	
	

	1.41. 
	MAX001S04B06
	Enter Maximo Item Number used in Requisition created above in “Maximo Item Number” field
Click “Find It”
	The Requisition created above displays in the search results
	
	

	1.42. 
	
	Click on the Requisition # created above
	Requisition Summary Page displays
	
	

	1.43. 
	
	Scroll to the bottom of the page and click the “Clone Requisition” button
Click “OK” on popup page
Click the Cloned Requisition number link 
	System Warnings displays with a link to the Cloned Requisition 
Cloned Requisition displays
	
	

	1.44. 
	
	Click the General Tab
Confirm Department is set to tester ID’s default 
Confirm Location is set to tester ID’s default
Confirm External Document Type to “None”
Click “Save & Continue”
	Page is refreshed. 
Fields: Maximo PO Number and/or TRIRIGA Task Number do not display
	
	

	1.45. 
	
	Click the Item Tab
	Item page displays
	
	

	1.46. 
	MAX001S03B05
	Click the Item # “1” to display the line item description section
	Maximo Item Number is not on the Items Level description page
	
	

	1.47. 
	
	Click on the General Tab
	General Tab displays
	
	

	1.48. 
	
	Set Short Description to “Cancel” <script ID, Tester’s Initials>.
	Text displays as typed
	
	

	1.49. 
	
	Set Department & Location (see prerequisite) 
Set External Document Type to “Maximo”
Click “Save & Continue”
Confirm the 2 popups	
	Page is refreshed.
Maximo PO Number field displays
Conf Msg: Dept/Loc has been change… displays
Error Message "Please enter a valid string"
	
	

	1.50. 
	MAX001S05B01
MAX001S05B02
MAX001S05B94
	Set Maximo PO Number (without spaced) to <SCRIPT ID><Testers Initials> todays date.
 Tester: exact Maximo PO number used earlier
	Maximo PO Number displays as typed
Error message displays indicating that the value entered has previously been used, and that a new unique value must be entered
	
	

	1.51. 
	
	Set Maximo PO Number (without spaced) to <SCRIPT ID><Testers Initials> <today’s date> <current time>.
Make a note of this Maximo PO Number used as it will be used later in the script as Maximo PO # 2: 
__________________
Click “Save & Continue”

	Maximo PO Number displays as typed
Maximo Item Number error message displays
Tester Notes current Maximo PO Number
	
	

	1.52. 
	
	Click on the Item Page
	Item Page Displays
	
	

	1.53. 
	
	Click the Item # “1” to display the line item description section
	Maximo Item Number appears on the Items Level description page
	
	

	1.54. 
	
	Set Maximo Item Number to <testers choice>
	Text is entered as typed
	
	

	1.55. 
	
	Click Save & Continue
	Page is refreshed
	
	

	1.56. 
	
	Click the Summary Tab
	Summary Page displays
	
	

	1.57. 
	
	Scroll to the bottom of the page and click the “Clone Requisition” button
Click “OK” on popup page
	New Requisition displays 
	
	

	1.58. 
	
	Scroll to the bottom and click the “Cancel Requisition” button
Click “OK” on the confirmation popup
	Confirmation Popup displays
Status = Canceled
	
	

	1.59. 
	
	Click Clone Requisition Link
	Requisition displays
	
	

	1.60. 
	
	Click the General tab 

Change Short Descript = <script ID, Tester’s Initials> 3.
 Confirm Requisition Type = “Release”

	Fields are populated as typed/selected
	
	

	1.61. 
	
	Set Department & Location (see prerequisite) 
Set External Document Type to “Maximo”
Set Maximo PO number = Maximo PO # 2 that was used above
Click “Save & Continue” 
Confirm the 2 popups
	Page is refreshed 
Error message regarding Duplicate Maximo PO number does not displays

	
	

	1.62. 
	
	Click magnifying glass icon in the upper right corner 
Set Document Type to Purchase Order

	Advance Search displays

	
	

	1.63. 
	
	Enter the 1st Maximo PO Number that you recorded above
Click “Find it”
	The Purchase Order created above displays

	
	

	1.64. 
	
	Click on the PO number
	PO displays on the Summary tab. 
Status=Ready to send
	
	

	1.65. 
	MAX001S05B03
	Click on the General Tab
Validate that the Maximo PO number is the same as set in the Requisition
	Requisition’s Maximo PO number field = Purchase Order’s Maximo PO number field
	
	

	1.66. 
	
	Click on the Change Order tab
	Change Order page displays
	
	

	1.67. 
	MAX005S02
	Verify message 
“Manual Change Order creation is not allowed for this location” is present.
	Message is present
	
	

	1.68. 
	MAX005S02
	Confirm: 
No Change Order button
	The Change Order button is not available
	
	

	1.69. 
	
	Click the Summary tab
	Summary tab displays
	
	

	1.70. 
	
	Scroll to the bottom of the page to the Vendor Notification’s section and click “Save & Continue”
Click the “OK” button
	Status = Sent
	
	

	1.71. 
	MAX005S02
	Scroll down to the Receipt Information section on the Summary page and confirm that the “Create Receipt” button is not Present

	Create Receipt button is not present because receipts are entered into and interfaced from Maximo
	
	

	1.72. 
	MAX001S01
MAX001S02
MAX001S03
MAX001S04
MAX001S05
MAX001S06
	Click the Logout button
	Logout page displays
	
	

	1.73. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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