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	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	Create an Open Market PO with single line item with multiple accounting.  Validate that the Alt ID on General & Summary tabs are populated after sending

	Test Cases
	TSP005: Create an Open Market PO with a single line item with multiple accounting.  Validate that the Alt ID on the General ad Summary tabs are populated after submitting

	System Environment
	

	Prerequisites
	

	Test IDs/passwords
	BP:

	Comments:
	




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login As BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  POs  New
	Create a New Purchase Order options page displays
	
	

	1.3. 
	
	Select “Create a purchase order from scratch” radio button option
Then select from the PO Type of the New Purchase Order*: dropdown selections “Open Market”
	New PO page displays
	
	

	1.4. 
	
	Complete all required information on General Tab – 
Short Description*: = <script ID, Open Market, Tester’s Initials>; 
Additional text, if required, is Testers choice
	All required fields are completed.  Text is displayed as typed
	
	

	1.5. 
	
	Click “Save & Continue” button at the bottom of the page
	Page is refreshed.  PO Number has been automatically assigned
	
	

	1.6. 
	
	Click the items tab
	Item page is displayed
	
	

	1.7. 
	
	Click the “Add Item” button
	Add Item Page is displayed to input first item being requested. 
Field “Print Sequence*:”  = “1”
	
	

	1.8. 
	
	Complete the Description, Quantity, NIGP Class & NIGP Class Item fields. Text typed and/or selected  is Tester’s choice
	Text in the Description, Quantity, NIGP Class & NIGP Class Items fields are displayed as typed and/or selected.
	
	

	1.9. 
	TSP005
	Click the “Save & Exit” button	
	Open Market Item Page displays
	
	

	1.10. 
	
	Click the Vendor Tab
	Vendor General page displays
	
	

	1.11. 
	
	Click the “Lookup & Add Vendor” button (Note: vendor select will be testers choice)
	Lookup & Add Vendor Search page displays
	
	

	1.12. 
	
	Click on a letter from the “Browse by:” selection
	List of Vendors with the initial selected displays below the search criteria box
	
	

	1.13. 
	
	Select a Vendor by clicking in the radio button of your choice and click the “Add Vendor” button at the bottom of the page
	Vendor selected is added to the Vendor General Page
	
	

	1.14. 
	
	Click the “Save & Continue” button	
	Vendor General Page is refreshed
	
	

	1.15. 
	
	Click the Upper Accounting tab
	Accounting Page is displayed
	
	

	1.16. 
	TSP005
	Enter 3 Accounting Lines – Percentage distribution = 1st line 60%, 2nd line 20%, 3rd line 20%. Click “Save Based on Percentages after each line.
	Text is displayed as typed
	
	

	1.17. 
	TSP005
	Click the Rebuild for All Items
	Page is Refresh
	
	

	1.18. 
	
	Click on the “Summary Tab”
	Summary page displays.  
	
	

	1.19. 
	
	Validate that the Header Information’s  
“Alternate ID:” field = 
	Alternate ID =  
	
	

	1.20. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.21. 
	
	Click the “OK” button on the confirmation message
	Approval options page displays
	
	

	1.22. 
	
	Select “Automatic approval” option and click the “Save & Continue” button
	Open Market page is displayed.  Status = Ready to Send 
	
	

	1.23. 
	
	Scroll to the bottom of the page and under Vendor Notification Actions, click the “Save & Continue” button
	Vendor Notification Result page displays
	
	

	1.24. 
	
	Click the “OK” button
	PO Vendor Notification Result page displays page displays. Status = Sent
	
	

	1.25. 
	TSP005
	Scroll up to the Header’s Information section and validate that the Alternate ID: has been assigned
	An automatic number has been assigned to the Alternate ID field.
	
	

	1.26. 
	
	Click the Logout button
	
	
	

	1.27. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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