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	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSP007: Create a Release Order with single line item with multiple accounting. Validate that the Alt ID on General & Summary tab are populated after sending

	Test Cases
	TCP021: validate you can Clone a PO by the Summary Tab
TCP025: Receipt required fields are: Department*, location*,  Receipt owner, Service To, Service From
TCP026: Items --> general: Add receiving: Receive all items (click button)

	System Environment
	

	Prerequisites
	PAZREQ017 Release to PO w multi COA

	Test IDs/passwords
	Basic Purchasing (BP):

	Comments:
	This scripts converts an existing Release Requisition to a PO and Receives all.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login As BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Locate and open the Requisition created in PAZREQ017 Release to PO w multi COA
	Release Requisition displays on the Summary page
Status=Ready for Purchasing
	
	

	1.3. 
	
	Scroll to the bottom of the page and verify the following option are available:
“Convert to PO”; “Cancel Requisition”; “Clone Requisition”; and “Print”
	All Options are available
	
	

	1.4. 
	
	Click the “Convert to PO” button
	Confirmation message displays
	
	

	1.5. 
	
	Click the “OK” button on the confirmation message
	Convert to Purchase Order(s) page displays 
	
	

	1.6. 
	
	Click the Radio button for Single PO using header recommended vendor (1st option) 
Click the “Convert to PO” button
	1st option is selected.
Requisition / Purchase Order in queue page displays  
	
	

	1.7. 
	
	Click OK button
Make a note of the Purchase Order number _______________________
	Requisition page displays with New Purchase Order Number
	
	

	1.8. 
	
	Click on the Purchase Order number link
	Purchase Order page displays
	
	

	1.9. 
	
	Scroll to the bottom of the page and select “Set to Printed” status and click ok
Click “OK” on Page Refresh popup
	PO page displays
Status = Sent
Options are “Print”
“Print Vendor Copy”
	
	

	1.10. 
	
	Scroll to the Receipt Information section and Click the Create Receipt button
	New Receipt page displays
	
	

	1.11. 
	
	Enter a Receipt Description (tester’s choice)
Click Save & Continue
	Text displays as typed
Changes saved successfully
	
	

	1.12. 
	
	Click the Items tab
	Items page displays
	
	

	1.13. 
	
	Click the “Receive All” button 
	Receipt page refreshes
Remaining Quantity=0
	
	

	1.14. 
	
	Click the “Summary” Tab
	Summary page is displayed
	
	

	1.15. 
	
	Click the “Submit for Approval” button
	Confirmation message displays
	
	

	1.16. 
	
	Click the “OK” button
	Click the Continue button
	
	

	1.17. 
	
	The approval page displays.
	Approval options page displays
	
	

	1.18. 
	
	Select “Automatic approval” option and click the “Save & Continue” button
Click “OK” on Page Refresh popups
	Receipt page displays 
	
	

	1.19. 
	
	Click the “Back to PO” link 
	PO page displays
Status= Complete Receipt
	
	

	1.20. 
	
	Click the Logout button
	
	
	

	1.21. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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