PAZPO0003 - Release PO with Multiple Items & Receiving


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSP006: Create a Release PO with multiple line items and validate the various functionality of receiving

	Test Cases
	TCP005:  Validate that a PO can be edited in a status of "in progress"
TCP019:  Validate changes to encumbrances
TCP027:  Items --> general: Add receiving: Receive partial items
TCP029:  Items --> general: V0alidate receipt date 
TCP031:  Validate receipts can be submitted - (Approved for Invoice added to receipt status)
TCP033:  Validate cancel remainder on a partial receipt
TCP034:  Validate that an attachment can be added to the receipt after status has changed to "approved for invoice"


	System Environment
	

	Prerequisites
	PAZREQ018 Release to PO w multi line items

	Test IDs/passwords
	Basic Purchasing (BP):

	Comments:
	The scripts creates a PO from a requisition with multi line items and submits. Receives against ½ of each line item and submits. Verify status of receipt in the PO=Approve for invoice then adds an attachment.  Cancel the remainder of items and verifies that the encumbrances is now = to the new PO amount.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login As BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Locate and open the Requisition created in PAZREQ018 Release to PO w multi COA
	Release Requisition displays on the Summary page
Status=Ready for Purchasing
	
	

	1.3. 
	TCP005
	Scroll to the bottom of the page and verify the following option are available:
“Convert to PO”; “Cancel Requisition”; “Clone Requisition”; and “Print”
	All Options are available
	
	

	1.4. 
	TCP005
	Click the “Convert to PO” button
	Confirmation message displays
	
	

	1.5. 
	
	Click the “OK” button on the confirmation message
	Convert to Purchase Order(s) page displays 
	
	

	1.6. 
	
	Click the Radio button for Single PO using header recommended vendor (1st option) 
Click the “Convert to PO” button
	1st option is selected.
Requisition / Purchase Order in queue page displays  
	
	

	1.7. 
	
	Click OK button
Make a note of the Purchase Order number _______________________
	Requisition page displays with New Purchase Order Number
	
	

	1.8. 
	
	Click on the Purchase Order number
Scroll to the bottom of the page and select  “Submit for Approval”
Select Automatic Approval” radio button
Select “Save & Continue”
Click “OK” on page refresh popup
	Purchase Order page displays
	
	

	1.9. 
	
	Scroll to the bottom of the page and select “Set to Printed” status and click “Save & Continue”
Click “OK” on Page Refresh popup
	PO page displays
Status = Sent
Options are “Print”
“Print Vendor Copy”
	
	

	1.10. 
	
	Scroll up to the Header’s Information section and validate that the Alternate ID: has been assigned
	An automatic number has been assigned to the Alternate ID field.
	
	

	1.11. 
	
	(Optional) Validate encumbrance in AFIS using the Alt ID.  Make a note of the encumbrance amount  _____________________
	Encumbrance amount = PO amount
	
	

	1.12. 
	
	Click the “Create Receipt” button 
	New Receipt page displays
	
	

	1.13. 
	TCP025
	Enter a description in the Receipt Description* field (Tester’s choice) and Confirm Required fields.
	Description displays as typed. Required fields are Department, location & Receipt Owner

	
	

	1.14. 
	
	Click the “Save & Continue” button
	Page is refreshed
	
	

	1.15. 
	
	Click the “Items” tab
	Items page displays
	
	

	1.16. 
	
	Click the “Add Receiving” button for the 1st item
	Receipt page displays
	
	

	1.17. 
	TCP029

	Validate “Date Received” is today’s date by default
	Date Received is today’s date and current time
	
	

	1.18. 
	TCP027
	Receive 50% of Quantity
Click “Save & Exit”
	Items  General page displays
	
	

	1.19. 
	
	Click the “Add Receiving” button for the 2nd  item
	Receipt page displays
	
	

	1.20. 
	
	Receive 50% of Quantity
Click “Save & Exit”
	Items  General page displays
	
	

	1.21. 
	
	Click the Summary Tab
	Summary page displays – Remaining quantity = 0.
	
	

	1.22. 
	
	Click the “Submit for Approval” button. Click “OK” on the confirmation popup message
	Approval page displays
	
	

	1.23. 
	
	Select the radio button next to “Automatic approval” and click the “Save & Continue” button
	Receipt page displays
	
	

	1.24. 
	
	Click the “back to PO” link
	PO page displays
	
	

	1.25. 
	TCP031
	Scroll down to the Receipt section and validate Receipt status = Approved for Invoice
	Receipt status = Approved for Invoice
	
	

	1.26. 
	
	Click the Receipt number link to return to the receipt
	Receipt page displays on the Summary tab
	
	

	1.27. 
	
	Click the Attachment tab
	Attachment page displays
	
	

	1.28. 
	
	Click the Add File button
Click the Browse button
[Tester, add an attachment to the receipt – tester’s choice]
Click Save & Exit
	Attachment page displays with 1 file added
	
	

	1.29. 
	TCP034
	Click “Save & Continue”
	Page is refreshed
Changes saved successfully
	
	

	1.30. 
	
	Click the “Back to PO” link
	PO page displays
	
	

	1.31. 
	
	Scroll to the Receipt Information sections and click “Create Receipt” button
	New Receipt page displays
	
	

	1.32. 
	
	Enter a Receipt Description (tester’s choice)
Click “Save & Continue”
	Page is refreshed
Changes saved successfully
	
	

	1.33. 
	
	Click the Item tab
	Item page displays
	
	

	1.34. 
	
	Enter a Comment in the Cancel All Comment box – Tester’s Choice 
Click the “Cancel All” button to cancel the remainder of the items
Click “OK” on the confirmation popup
Click the Summary tab

	Summary page displays
PO Item Receipt Summary shows cancel quantity for each item
	
	

	1.35. 
	
	Click the “Submit for Approval” button. Click “OK” on the confirmation popup message
	Approval page displays
	
	

	1.36. 
	TCP033
	Select the radio button next to “Automatic approval” and click the “Save & Continue” button
[bookmark: _GoBack]Click “OK” on the refresh popup
	Receipt page displays
	
	

	1.37. 
	
	Click the “Back to PO” link
	PO Page displays
	
	

	1.38. 
	
	Verify PO Status = Complete Receipt 
	Status = Complete Receipt
	
	

	1.39. 
	TCP019
	(Optional) Validate encumbrance in AFIS using the Alt ID.  Make a note of the encumbrance amount  ______
	Encumbrance amount = PO amount
(1/2 of the original amount an ½ of the PO was cancelled)
	
	

	1.40. 
	
	Click the Logout button
	
	
	

	1.41. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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