


PAZPO0005 - Direct Open Market PO with Multiple Accounting Splits & Change Order


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSP002: Create a Direct Open Market PO with multiple  line item with multiple accounting status=Ready to send, create a change order and change the account (will need to go thru approvals)

	Test Cases
	TCP006: Validate that a PO can be canceled in a status of "in progress"
TCP007: Items-General; Change Quantity, Search Items to add
TCP008: Items-Address: Change ship to & bill-to address 
TCP009: Accounting - Delete Selected, Delete All, Reset
TCP010: Upper Accounting: verify that you can rebuild for all items after changing multi line item w/various accounting lines
TCP013: Validate Change Order tab reflects a 1, or 2 …. Based on the # of the Change order and the history of each change (the PO number does not change)

	System Environment
	

	Prerequisites
	DA User must have Department Buyer role with enough Authority to order the amount on the Test PO. DA User must also have permission to create Change Orders.
Set up an Approval Path to be triggered for Change Orders.
At least 3 accounting distributions must be available for use.

	Test IDs/passwords
	Basic Purchaser (BP) user:

	Comments:
	This script includes detailed steps to manage the Ship-to and Bill-to Addresses at the Item Line level. Expect to use at least 8 different addresses for the testing, so that you don’t have any confusion from re-using an address by accident.
Similarly, the Accounting steps require multiple distributions that can be applied and modified. Plan to have several available for use.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  POs  New
	Create a New Purchase Order page displays
	
	

	1.3. 
	
	Select “Create a purchase order from scratch.” Select Open Market as the PO Type. Click Continue.
	New PO page displays with Open Market selected for PO Type.
	
	

	1.4. 
	
	At the General tab, Enter Description on General Tab – 
Short Descript = <script ID, Tester’s Initials>. 
Click Save and Continue.
	Page refreshes. PO Number automatically generated.
	
	

	1.5. 
	
	Click the Items tab.
	Open Market PO Items page displays Search Items and Add Item buttons.
	
	

	1.6. 
	
	Click Add Item.
	Item entry page displays.
	
	

	1.7. 
	
	Add a Description, Quantity and Unit Cost (tester’s choice). Select NIGP Class and NIGP Class Item. Click Save & Exit.
	Items General page displays with added Item.
	
	

	1.8. 
	TCP007
	Click Search Items.
	Search Items page displays with Advanced Search fields.
	
	

	1.9. 
	TCP007
	Using the Search fields and Find It, find a contract item to add. Enter a Quantity. Click Save & Exit.
	
	
	

	1.10. 
	TCP007
	At the Items General page, change a Quantity. Click Save & Continue.
	The Item page refreshes with updated Total Cost for the line and the page.
	
	

	1.11. 
	
	Repeat one of the Add Item steps to have at least 3 Items.
	Items General shows at least 3 Items.
	
	

	1.12. 
	
	Click the Vendors tab. Lookup and select a Vendor.
	No error for missing and required vendor.
	
	

	1.13. 
	TCP008
	Click the lower Address tab within the items tab. Use the Lookup buttons to change the Ship-to Addresses for Items 1 and 2.
	Changed values appear on Item line.
	
	

	1.14. 
	TCP008
	Click the Lookup button on the Ship-to Address below the Items grid. Select an address that you haven’t used. Click Select.
	Items 1, 2, and 3 and the bottom Ship-to Address all have different addresses.
	
	

	1.15. 
	TCP008
	Click the Select button on one of the Item lines. Click the Apply to Selected button for the Ship-to Address field at the bottom.
	The selected Item Ship-to Address changes to the bottom Ship-to Address. No other address changes.
	
	

	1.16. 
	TCP008
	Click the Apply to All Items button for the Ship-to Address.
	The rest of the Item Ship-to Addresses change to the bottom Ship-to Address. No Bill-to Address changes.
	
	

	1.17. 
	TCP008
	Repeat the same steps for the Bill-to Addresses (Apply to Selected, Apply to All).
	Item Bill-to Addresses change according to the action requested: Selected item, All items. No Ship-to Addresses change.
	
	

	1.18. 
	TCP008
	Select Item 1. Click the Reset Selected to Header button on the Ship-to Address.
	Item 1 Ship-to Address resets to the Ship-to Address from the General tab. Item 1 Bill-to Address does not change.
	
	

	1.19. 
	TCP008
	Select Item 1. Click the Reset Selected to Header button on the Bill-to Address.
	Item 1 Bill-to Address resets to the Bill-to Address from the General tab. Item 1 Ship-to Address does not change.
	
	

	
	
	Click the Header Accounting tab.
	Error says that Accounting distribution is missing and required. (Ignore any message about Fixed Asset items.)
	
	

	1.20. 
	TCP009
TCP010
	Provide required Accounting values for one line; Click Save Based on Percentages. Add Accounting for a second line; set Percentages so that the two add to 100.0. Click Save Based on Percentages. Click Rebuild for All Items.
	Error for missing Accounting goes away.
	
	

	1.21. 
	TCP009
	Click the Items tab, then the Accounting subtab. Click the + to expand each Item line.
	All item lines show the Accounting split that was created at the main Accounting tab.
	
	

	1.22. 
	TCP009
	Click the Item number (1).
	Item Accounting page displays 2 accounting lines.
	
	

	1.23. 
	TCP009
	Click the delete checkbox for a single Accounting Line. 
Change the Percent of the line you are not deleting from 50.00000 to 100. 
Click Save Based on Percentages. Click “OK” on the refreshing page popup.
Click Cancel & Exit. 
Click + to expand each Item line
	Item 1 has a 100% Accounting distribution, the other lines have the split from the Header.
	
	

	1.24. 
	TCP009
	Click the Select box for Item 2. Verify that “Copy Accounting from Item #” is set to 1. Click “Apply to Selected”.
	Item 2 accounting shows the 100% line from Item 1.
	
	

	1.25. 
	TCP009
	Click Apply to All Items. (Click + to expand each Item line if needed.)
	All Items show the same 100% Accounting line.
	
	

	1.26. 
	TCP009
TCP010
	Select Item 1. Click Rebuild Selected From Header. (Click + to expand each Item line if needed.)
	Item 1 shows the split from the Header Accounting entry.
	
	

	1.27. 
	TCP009
TCP010
	Click Rebuild All Items from Header.
(Click + to expand each Item line if needed.)
	All Items show the split accounting.
	
	

	1.28. 
	TCP006
	Click the Summary tab. 
	Summary tab includes a Cancel PO button while Status = In Progress.
	
	

	1.29. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.30. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.31. 
	
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Status = Ready to Send
	
	

	1.32. 
	
	Click General tab. Verify that most fields cannot be changed.
	Only the Print Format can be changed.
	
	

	1.33. 
	TCP013
	Click the Change Orders tab.
	Change Orders tab has Create Change Order button.
	
	

	1.34. 
	TCP013
	Click Create Change Order.
	Change Order (In Progress) page displays at Items General tab.
	
	

	1.35. 
	TCP013
	Click the Items Accounting subtab. Click link for Item 1 by clicking the #1. Change accounting percentage for the split accounting. Click Save Based on Percentages. Click Cancel & Exit.
(Click + to expand each Item line if needed.)
	Items Accounting tab shows changed Accounting for Item 1.
	
	

	1.36. 
	TCP013
	Click the Summary tab.
	Summary page of the Change Order displays with buttons for Save & Continue, Submit for Approval, and Delete Change Order.
	
	

	1.37. 
	TCP013
	Click Submit for Approval. Confirm the “Are you sure” message.
	Change Order (In Progress) shows an Approval is required. 
	
	

	1.38. 
	TCP013
	Click Save & Continue. Carry out Approval s as needed.
	Summary page of Change Order shows history of Item Accounting Changes. Buttons = Apply Change Order and Delete Change Order.
	
	

	1.39. 
	TCP013
TSP002
	Click Apply Change Order.
Confirm with “OK”
	PO Summary page shows a tab for Change Orders (1). Status = Ready to Send.
	
	

	1.40. 
	TCP013
	Click the Change Orders tab.
	Change Orders (1) tab displays one Change Order in the grid.
	
	

	1.41. 
	TCP013
	Create a second Change Order, following the same basic steps as the first (tester’s choice). Follow through Approvals to the Apply Change Order step.
	PO Summary page shows Change Orders (2) tab.
	
	

	1.42. 
	TCP013
	Click the Change Orders tab.
	Change Orders (2) tab displays two Change Orders in the grid.
	
	

	1.43. 
	
	Click the Summary tab
Click the “Submit for Approval” at the bottom of the page
Click “OK” on the confirmation popup
	Approval page displays
	
	

	1.44. 
	
	Select the radio button for “Automatic approval” (Note: if approval paths are active, note and follow approval path to approve and send PO)
Click “Save & Continue”
	PO Summary page displays
Status = Ready to Send
	
	

	1.45. 
	
	Scroll to bottom of Summary page
Select radio button for “Set to Printed Status” in Vendor Notifications Actions section
Click “Save & Continue”
Click “OK” on refreshing page popup
	Status = Sent
	
	

	1.46. 
	
	Logout
	Logout page displays
	
	

	1.47. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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