PAZPO0010 - Create PO with Fixed Assets & Freight Line AFIS Validation Script – 
AM-UA-01-10
	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	 AM-UA-01-10: Test multiple purchases under various commodity codes (some FA and others non-FA) to ensure that the shell generation process is generating all the right shells.

	Test Cases
	

	System Environment
	

	Prerequisites
	

	Test IDs/passwords
	Basic Purchasing (BP) user: any bptester
Accounts Payable (AP) Supervisor: aptester1
AP user: any aptester

	Comments:
	

	UAT AFIS Script
	AM-UA-01-10

	UAT AFIS Goal
	Create Fixed Asset PO against Requisition with Freight as an Item Line. Validate the special commodity line integration mapping in AFIS.

	UAT AFIS Preparation
	Verify Fixed Asset and stewardship Commodities and their dollar thresholds at Commodity FA Threshold (COMMFA) table in AFIS. Select a Commodity and value to be used for each of 5 different Items on the ProcureAZ PO.
	Item
	Category
	Qty
	Unit Cost
	NIGP Class-Item
	Unit Cost
	Total Amount

	1
	Equipment 
	1
	> $5,000 
	
	
	

	2
	Weapon 
	1
	≥ $1,000 
< $5,000
	
	
	

	3
	Laptop 
	>1
	< $1,000
	
	
	>$5,000

	4
	Non-Asset
	1
	> $5,000
	(Any value with Asset Type not populated on COMM table in AFIS.)

	
	

	5
	Freight
	1
	any
	962-86
	
	







	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	PO Search displays with a Find button.
	
	

	1.3. 
	
	At the General tab, set Short Descript = <script ID, your Initials>. Set Requisition Type to Open Market. Select a State Tax rate. Click Save & Continue.
	Page refreshes. Some fields may show or hide from display, or the Type Code drop-down may re-populate. Requisition Number is populated.
	Req # =
	

	1.4. 
	
	Click the Items tab.
	Open Market Requisition page displays with Add Open Market Item button.
	
	

	1.5. 
	
	Click Add Open Market Item.
	Items page displays an entry form for an Item.
	
	

	1.6. 
	
	Enter first item, based on the NIGP Class selected at the top of script:
Description; 
Qty = 1, Unit Cost > $5,000; 
NIGP from Equipment category. 
Click Save & Add New.
	New Item page displays for a second line. 
	NIGP =

Amt w/tax =
	

	1.7. 
	AP-UA-04-17
	Add Item 2: stewardship item with Unit Cost > $1,000 and < $5,000 (Weapon). Save & Add New.
	
	NIGP =
Amt/tax =
	

	1.8. 
	AP-UA-04-17
	Item3: stewardship item, multiple quantities with Unit Cost < $1,000 and extended amount (Qty x Unit Cost) > $5,000. Save & Add New.
	
	NIGP =
Amt/tax =
	

	1.9. 
	AP-UA-04-17
	Item  4: Commodity Code not associated with a Fixed Asset. Save & Add New.
	
	NIGP =
Amt/tax =
	

	1.10. 
	AP-UA-04-17
	Add Item for Freight (NIGP = 962-86). Save & Exit.
	Items tab displays all Items.
	NIGP =
Amt/tax =
	

	1.11. 
	
	Click Vendors tab. Click Lookup & Add Vendors button. Find a Vendor, click the Select box next to it; Save & Exit.
	Vendors tab displays a Vendor. Error = No recommended Vendor at the header level.
	
	

	1.12. 
	
	Click the Recommended box for the Vendor. Save & Continue. Confirm the pop-up message.
	Vendors tab displays without error or warning.
	
	

	1.13. 
	
	Click the main Accounting tab.
	Error says that Accounting distribution is missing and required.
	
	

	1.14. 
	
	Provide required Accounting values for the line (one accounting line). Save Based on Percentages. Rebuild for All Items.
	Error for missing Accounting goes away.
	
	

	1.15. 
	
	Click Summary tab. Verify tax rate on Item.
	AZ State Tax rate is applied to Item.
	
	

	1.16. 
	
	Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.17. 
	
	Select Automatic approval. Save & Continue. Confirm.
	
	
	

	1.18. 
	
	Exit.
	Summary page displays Alternate ID for RQ#. Status = Ready for Purchasing. Button=Convert to PO (only available to BP users).
	Alt ID =
	

	1.19. 
	
	Click Convert to PO. Confirm “are you sure” popup with OK.
	Convert to PO page displays.
	
	

	1.20. 
	
	Select Single PO using header recommended vendor; Convert to PO.
	Purchase Order(s) Created page displays link to new PO.
	PO # = 
	

	1.21. 
	
	Click link to open PO.
	PO displays at Summary page. No errors display.
	
	

	1.22. 
	
	Submit for Approval, Confirm, Automatic, Save & Continue.
	Status = 3PRS – Ready to Send
	
	

	1.23. 
	
	Click Set to Printed Status; Save & Continue.
	Status = 3PS – Sent. Alternate ID populated with PO#. Receiving Information section has button for Create Receipt.
	Alt ID = 
	

	1.24. 
	
	In Receiving Information section, click Create Receipt.
	New Receipt page displays.
	
	

	1.25. 
	
	Enter a Description; Save & Continue. 
	Page refreshes with Receipt Number.
	
	

	1.26. 
	
	Click Items tab
	Receipt page for Item 1 displays.
	
	

	1.27. 
	
	Click “Receive All”
	Received amount displays; Remaining Quantity=0.
	
	

	1.28. 
	
	Click Summary tab.  Submit for Approval; confirm, automatic, Save & Continue.
	Receipt status = 5CA – Approved for Invoice. PO Status = 3PCR – Complete Receipt
	
	

	1.29. 
	
	Click Logout
	Logout Page displays
	
	

	1.30. 
	
	Login as AP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <AP’s Name>
	
	

	1.31. 
	
	Select Documents  Invoices  New
	Create a New Purchase Order options page displays
	
	

	1.32. 
	
	Locate the PO you just created by entering the Script No in the “PO Description” field and click the “Find It” button 
	Search results displays under the Search dialog box.  PO created above is included in the search results 
	
	

	1.33. 
	
	Select the radio button by the above PO and click the “Select” button
	New Invoice page displays
	
	

	1.34. 
	
	Enter the “Invoice Number*:” as <Script #>  <testers initials> <01>
	Text displays as typed
	
	

	1.35. 
	
	Enter “Invoice Description*:” as <Script #>  <testers initials>  <todays date>
	Text displays as typed
	
	

	1.36. 
	
	Click the “Save & Continue” button
	Changes saved successfully 
	
	

	1.37. 
	
	Click the Items tab
	Item page displays
	
	

	1.38. 
	
	Click the “Pay All Items” button
Select “OK” on the confirmation popup
	Change saved successfully.
Item General Validation message displays
	
	

	1.39. 
	
	Click “Final Pay” checkbox
	The line items Final Pay checkboxes are checked
	
	

	1.40. 
	
	Click “Save & Continue”

	Page refreshes.
Changes save successfully.
No Item General Validation message displays
	
	

	1.41. 
	
	Click Summary tab: 
Scroll to bottom of page and Click Submit for Approval. 
Click “OK” Confirm, 
Select Automatic approval, 
Click Save & Continue.
Click “OK” on refresh popup
	Invoice page refreshes; Status = 4IR – Ready for Approval.
	
	

	1.42. 
	
	If not logged in as AP Supervisor, log out as AP, and log back in as AP Supervisor. Locate invoice (testers choice)
Approve Invoice. 
	Invoice page refreshes; Status = 4IA – Approved for Payment. Alternate ID returned for PRC from AFIS.
	Alt ID =
	

	1.43. 
	
	End of ProcureAZ Test
	Pass/Fails and unexpected results noted for each step and any issues reported
	[bookmark: _GoBack]
	


UAT Support in AFIS
This script is followed by the Automated Disbursement (AD) Chain and Fixed Asset Shell Generation jobs. Check the job schedule; once both jobs have run for the Invoice, the AP user can verify the expected presence or absence of FA Shells in AFIS.
To complete the AFIS Validation, verify that the Accounting Lines in AFIS are as expected from the entry in ProcureAZ.
	AFIS Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	With the Alt ID from the Invoice, open the RQPZ1 in AFIS.
	RQPZ1 Doc ID; Version=1, Phase = Final
	Dept =
Doc ID = 
	

	1.2. 
	
	Select the Commodity component.
	Five Commodity Lines display
	
	

	1.3. 
	
	Verify Item, Quantity, Unit Cost, Total Amount, and NIGP for each line. Copy to table below.
	See table.
	
	

	1.4. 
	
	End of AFIS Test
	Pass/Fails and unexpected results noted for each step and any issues reported
	
	


Invoice Commodity Lines in AFIS
	Item
	Item Description
	NIGP Class-Item
	Qty
	$ Range
	Unit Cost
	Category
	Line Amount
	Pass Fail

	1
	
	
	1
	> $5K 
	
	Equipment 
	
	

	2
	
	
	1
	≥ $1K, < $5K
	
	Weapon 
	
	

	3
	
	
	
	< $1K
	
	Laptop 
	> $5K
	

	4
	
	
	1
	> $5K
	
	Non-Asset
	
	

	5
	
	962-86
	1
	any
	
	Freight
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