


PAZREQ0001 G2B PUNCHOUT VALIDATION


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSR001: Validate that DA user can requisition an item from each G2B vendor, create a PO, send to vendor & receipt

	Test Cases
	TCP022: Create New Receipt off G2B item
TCP024: Validate that Receipt Description is required
TCR001: Validate that system can G2B punchout 
TCR014: Validate vendor information displays on Vendor tab
TCR025: Validate that Requisitions can be cancelled
TCR030: Validate system can punchout using shopping method
TCR031: Validate G2B Punchout Shopping Cart fields can be completed: Vendor(8)*, Department*, Location*, Ship-to Address*, Bill-to Address* (Test 3 vendor punchout sites)
TCR032: Options: Punchout, Reset, Cancel & Exit
TCR033: Validate Punchout Items can be returned to the requisitions - description, price & quantity
TCR034: Validate multiple items can be returned to the requisitions
TCR035: After punchout back in: must enter Fiscal Year in Procure AZ
TCR036: Validate items appear in Items General tab
TCR037: Options: Submit, Cancel Requisition, Print


	System Environment
	

	Prerequisites
	Pop-up blockers are off:
1. Click on Tools menu (gear icon for Windows 8);
1. Select Internet Options;
1. Click on Privacy tab;
1. Locate the line option that says "Turn on Pop-Up Blocker";
1. Verify that the box is not checked… If the box is checked…
Uncheck box to allow pop-ups;
Click the Apply button;
1. Click Ok.


	Test IDs/passwords
	DA 

	Comments:
	This script will create G2B requisitions and validate the vendors links, create to PO and receive




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	[bookmark: _GoBack](After confirming that Pop-up blockers are turned off – see Prerequisites) Login As DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	TCR032
	Click Document  Requisition  G2B Shopping 
3 Option buttons are:
“Punchout”; “Reset”; “Cancel & Exit”
	G2B Punchout Shopping page displays. 3 Option buttons are:
“Punchout”; “Reset”; 
“Cancel & Exit”
	
	

	1.3. 
	TCR025
	Click the “Cancel & Exit” button
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.4. 
	TCR030
	Click the shopping cart in the upper right corner of the screen 

	G2B Punchout Shopping page displays.
	
	

	1.5. 
	
	Click the Vendor dropdown selection and verify that the following vendors are present:
Brady Industries
Fastenal Company
MSC Industrial Supply Co
Staples Contract and Commercial Inc (Paper)
Staples Contract & Commercial Inc.
Troxell Communications Inc.
Waxies Enterprises Inc
WW Grainger Inc
	All vendors are present:
Brady Industries
Fastenal Company
MSC Industrial Supply Co
Staples Contract and Commercial Inc (Paper)
Staples Contract and Commercial Inc.
Troxell Communications Inc.
Waxies Enterprises Inc
WW Grainger Inc

	
	

	1.6. 
	
	PLEASE SAVE “WW GRAINGER AS THE LAST VENDOR SELECTED: 
	
	
	

	1.7. 
	TCR001
TCR035
TCR034
TCR036
TCR033
TCR014
TCR031
TCR037
	Select vendor in the list and for each vendor:
1. Click Punchout to verify access the vendor site. [CLICK CONTINUE IF PRESENTED WITH SECURITY CERTIFICATE MSG]
2. Add at least 2 items to your cart (total value <1,000) and Checkout [will return to ProcureAZ]
3. Click OK on the Fiscal year [ok for system to close tab]
4. Click the Items tab and confirm items contain description, priced & quantity
5. Click on the Vendor tab and confirm vendor information is present
6. Click on Address tab & confirm Ship to/Bill to is present
7. Click on the Summary tab and verify 3 options are present: Submit, Cancel & Print
8. Click the Cancel Requisition button
Click on the shopping cart in the upper right corner and repeat with the next vendor until all vendors’ sites are validated. Please select WW Gainger as the last vendor and do not Cancel the Requisition

	Tester will place the fail results for the vendor punchout here:
[Tester: enter Vendor name & steps failed]
	
	

	1.8. 
	
	Click the upper Accounting Tab
	Accounting page displays
	
	

	1.9. 
	
	Enter the Account fields provide
Click “Save Based on Percentages”
Click “Rebuild for all Items”

	
	
	

	1.10. 
	
	Click the Summary tab. 
	Summary tab displays
	
	

	1.11. 
	
	Validate that the Summary tab fields match the General and Item tabs.
	Values match.
	
	

	1.12. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.13. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.14. 
	
	Validate that no approval was triggered by the Requisition amount under $1,000. 
	 “No approval path meets the document criteria” is displayed.
	
	

	1.15. 
	
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Purchase Order(s) Created page displays with a link for the Purchase Order created.
	
	

	1.16. 
	
	Click on the PO link.
	PO page displays at Summary tab.
	
	

	1.17. 
	
	Click on Summary tab. Under Vendor Notification Actions, Click Save & Continue.
	Status = Sent.
	
	

	1.18. 
	
	Scroll up to the Header’s Information section and validate that the Alternate ID: has been assigned
	An automatic number has been assigned to the Alternate ID field.
	
	

	1.19. 
	
	Click the “Create Receipt” button 
	New Receipt page displays
	
	

	1.20. 
	TCP024
	Click the “Save & Continue” button
Click “OK” on the msg popup
	Error message “Please enter a description” 
	
	

	1.21. 
	TCP022
	Enter a Receipt Description… <script ID> <testers initials> <todays date>
	Text is displayed as typed
	
	

	1.22. 
	
	Click the “Save & Continue” button
	New Receipt page is refreshed
	
	

	1.23. 
	
	Click the “Items” tab
	Item page is displayed
	
	

	1.24. 
	
	Click the “Receive All” 
Click “OK” on the msg
	Receiving sections are displayed on the Item  General tab
	
	

	1.25. 
	
	Check the “Final” checkbox
	All boxes are check
	
	

	1.26. 
	
	Click the Summary tab
	Summary page displays
	
	

	1.27. 
	
	Click the Submit Receipt button and follow the prompts to Submit the Receipt
	Receipt is submitted
	
	

	1.28. 
	
	Click the logout button
	
	
	

	1.29. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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