


PAZREQ0005 REQ TO Bid w/Approval Denied


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSP004: Create a Req with an approval path and 1 approver rejects that status changes to "returned"  and the purchaser reopens the Req, modifies accounting and resubmits
TSR005: Create an  Open Market requisitions with items over 100,000 and confirm that it must be approved by Purchasing (no Contract, vendor selected)


	Test Cases
	TCR043: Open market req ready for purchasing: validate options: Convert to Bid, Convert to PO, Cancel Requisition, Clone Req, Print
TCR044: Convert to Bid = complete required date fields on the General Tab
TCR048: Validate if you don't select any requisition type you should get both Open and Release search options for both results as well as buttons

	System Environment
	

	Prerequisites
	

	Test IDs/passwords
	Approver=Elmer.Garcia@azdoa.gov/password=password

	Comments:
	Will need ID for an approver




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login As DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	New Requisition page displays
	
	

	1.3. 
	
	Complete all required information on General Tab – 
Short Descript = <script ID, Tester’s Initials> <todays date>; 
Additional text is Testers choice
	All required fields are completed.  Text is displayed as typed
	
	

	1.4. 
	
	Click “Save & Continue” button at the bottom of the page
	Page is refreshed.  Requisition Number has been automatically assigned
	
	

	1.5. 
	TCR048
	Click on the “Items” tab
Confirm options: “Search Items”, “Add Open Market Item”, “Add RPA Item”
	Item page displays
The 3 options are available
	
	

	1.6. 
	
	Click the “Add Open Market Item” button
	Add Item  General page displays
	
	

	1.7. 
	
	Complete the Description, NIGP Class, NIGP Class Item fields: (Text type/selected is Tester’s choice)

Quantity=1,000  
Unit Cost=$10.00
	Text displays as typed/selected. 
Quantity=1000
Unit Cost=10.00
	
	

	1.8. 
	
	Click “Save & Exit” button
	Item General page displays.  Item has been added.  Total cost=$10,000.00
	
	

	1.9. 
	
	Click the Upper Accounting tab
	Account page displays
	
	

	1.10. 
	
	[bookmark: _GoBack]Enter Accounting Information
	Text is displayed as typed
	
	

	1.11. 
	
	Click the “Save Based on Percentages” button
Click the “Rebuild for All Items” button
	Page is refreshed.  New accounting line is added
	
	

	1.12. 
	
	Click on the “Summary” tab
	Summary page displays. No vendor selected warning message above Header Information
	
	

	1.13. 
	
	Click the “Submit for Approval” button at the bottom of the page
Click “OK” button on the confirmation pop-up
	Approval page displays
	
	

	1.14. 
	TSP004
	Select the “Manually add approvers” radio button (if not already  selected)
Click the “Add Approver” field dropdown selection button and select “Garcia, Elmer”

Click the “Save & Continue” button
	Garcia, Elmer is in the Approver field.
Requisition page displays
Status = Ready for Approval

	
	

	1.15. 
	
	Click the Logout button
	Logout page displays
	
	

	1.16. 
	
	Login as approver by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <approver’s Name>
	
	

	1.17. 
	
	Click the Approval tab
	Approval page displays.  Requisition created above is listed under “My Documents Pending Approval”
	
	

	1.18. 
	
	Click on the requisition # created above (Script ID is included in Description)
	Requisitions page opens.  Status=Ready for Approval
	
	

	1.19. 
	TSP004
	In the Approval Actions section at the bottom of the page, select “Disapprove” and enter the following comments:  
“Dollar value should be $100, not $10)”
	Text displays as typed/selected

	
	

	1.20. 
	TSP004
	Click the “Save & Exit” button
Click “OK” on the confirmation pop-up
	Home page displays
	
	

	1.21. 
	
	Click the logout button
	Logout page displays
	
	

	1.22. 
	
	Login As DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.23. 
	
	Click on the “Reqs” tab under the “Home – Welcome back message”
	Requisitions list displays
	
	

	1.24. 
	TSP004
	Click on the “Returned” tab
	Returned requisitions list displays
	
	

	1.25. 
	
	Click on the Requisition created above (Script ID will be in the Description name)
	Requisition page displays on the “Summary” tab
Status = Returned
	
	

	1.26. 
	
	Scroll to the “Approval Path:” section at the bottom of the page and verify entries 
Date=today’s date
Comment View= “Dollar value should be $100, not $10”
	Data validated is as it should be
	
	

	1.27. 
	TSP004
	Click on the “Reopen Requisition” button
	Page is refreshed.
Status = In Progress
	
	

	1.28. 
	
	Click on the “Items” tab
	Item page displays
	
	

	1.29. 
	
	Click on the “1” in the Item # column
	Line item page displays
	
	

	1.30. 
	
	Change the Unit Cost to “100”
Click the “Save & Exit” button

	Item page displays
Total Cost = $100,000.00
	
	

	1.31. 
	
	Click the Upper “Vendors” tab
	Vendors page displays
	
	

	1.32. 
	
	Click the “Lookup & Add Vendor” button
	Lookup & Add Reference Vendors search page displays
	
	

	1.33. 
	
	Click on a letter from the “Browse by:” selection
	List of Vendors with the initial selected displays below the search criteria box
	
	

	1.34. 
	
	Select a Vendor by clicking in the radio button of your choice 
Click the “Save & Exit” button
	Vendor selected is added to the Vendor Page
	
	

	1.35. 
	
	Click the “Summary” tab	
	Summary page displays
	
	

	1.36. 
	TSP004
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.37. 
	
	Click the “OK” button on the confirmation message
	Approval options page displays
	
	

	1.38. 
	TSR005
	Select “Automatic approval” option and click the “Save & Continue” button
	Open Market Requisition page is displayed.  Status = Ready for Purchasing 
	
	

	1.39. 
	
	Click the Logout button
	Logout page displays
	
	

	1.40. 
	
	Login As BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.41. 
	
	Click on the “Reqs” tab
Click on the “Ready for Purchasing” tab
	Requisitions List displays
	
	

	1.42. 
	
	Click on the Requisition # link created above (Script ID will be in the Description name)
	Requisition is opened on the “Summary” page.  
Status = Ready for Purchasing
	
	

	1.43. 
	TCR043
	Scroll to the bottom of the page an verify the following option buttons are available:
  Convert to Bid
  Convert to PO
  Cancel Requisition
  Clone Requisition
  Print
	All options are available
	
	

	1.44. 
	TCR044
	Click the “Convert to Bid” button
Click “OK” on the confirmation pop-up
	Open Market Bid displays
	
	

	1.45. 
	TCR044
	Complete all required fields on the General tab.
Click the “Save & Continue” button
	Bid is Save without errors
	
	

	1.46. 
	
	Click the Items tab 
	Requisition item is available.
Total Cost = $100,000.00
	
	

	1.47. 
	
	Click the Logout button
	Logout page displays
	
	

	1.48. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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