


PAZREQ0007 DIRECT OPEN MARKET REQUISITION: PRINT, CLONE & CANCEL


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSR016: Validate that Requisitions can be canceled
TSR017: Validate that Requisitions can be cloned
TSR018: Validate that Requisitions can be printed

	Test Cases
	

	System Environment
	

	Prerequisites
	DA User must have Department Buyer role. Note any Direct Open Market Limit (in User’s Purchasing Rules).
Printer must be available to print from browser.

	Test IDs/passwords
	DA:

	Comments:
	




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	Create a New Requisition page displays
	
	

	1.3. 
	
	At the General tab, Enter Description on General Tab – 
Short Descript = <script ID, Tester’s Initials>. Set Requisition Type to Direct Open Market.
	Page refreshes. Some fields may show or hide from display, or the Type Code drop-down may re-populate.
	
	

	1.4. 
	
	Enter of verify required fields. Click Save & Continue.
	Requisition Number is populated.
	
	

	1.5. 
	
	Click the Items tab.
	Open Market Requisition page displays with Add Open Market Item button.
	
	

	1.6. 
	
	Click Add Open Market Item button.
	Items page displays an entry form for an Item.
	
	

	1.7. 
	TSR002
	Enter short description, Quantity, and Unit Cost so that Total Cost does not exceed the User’s Direct Open Market Limit. Select NIGP Class and Class-Item. Click Add to Req & Exit.
	Item page is displayed with selected item showing Quantity and calculating a Total Cost less than the DOML.
	
	

	1.8. 
	
	Click Vendor tab. Use Lookup & Add Vendors button to open Lookup Vendor window. Find a Vendor, click the Select box next to it, and click Save & Exit.
	Vendors tab displays a Vendor. Error says there is no recommended Vendor at the header level.
	
	

	1.9. 
	
	Click the Recommended box for the Vendor. Click Save & Continue. Confirm the pop-up message.
	Vendors tab displays without error or warning.
	
	

	1.10. 
	
	Click the main Accounting tab.
	Error says that Accounting distribution is missing and required. (Ignore any message about Fixed Asset items.)
	
	

	1.11. 
	
	Provide required Accounting values for the line; Click Save Based on Percentages. Click Rebuild for All Items.
	Error for missing Accounting goes away.
	
	

	1.12. 
	
	Click Summary tab. Click Submit for Approval. Confirm with OK.
	Approval page displays.
	
	

	1.13. 
	
	Click Automatic approval. Click Save & Continue. Confirm.
	Convert to Purchase Order(s) page displays options to create PO with recommended vendor.
	
	

	1.14. 
	
	Click Exit.
	Requisition Summary page displays. Status = Ready for Purchasing. Buttons = Convert to PO, Clone Requisition, Cancel Requisition, Print. 
	
	

	1.15. 
	TSR018
	Click Print.
	New Tab or Window opens with printable Requisition page.
	
	

	1.16. 
	TSR018
	Print page using browser function.
	Requisition prints.
	
	

	1.17. 
	TSR017
	Close Print form window/tab. At Summary Page, click Clone Requisition.
	New Requisition page displayed.
	
	

	1.18. 
	TSR017
	Click through Items, Vendors, and Accounting tab to verify that data has been cloned.
	Data is same as original Requisition.
	
	

	1.19. 
	TSR016
	Return to the original Requisition. (Home > Requisitions > Ready for Purchasing). Click on Summary Tab. Click Cancel Requisition. Confirm pop-up message.
	Requisition Summary tab shows Status: 1RC – Canceled.
	
	

	1.20. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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