


PAZREQ0008 - Event Type End-to-End Standard Release


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	ADV004S02: As a Basic Purchasing or Department Access user creating a Requisition, I would like to be able to input Event Types so that they will be in place to be passed to Advantage through the interface
TSR009: Create a requisition with multiple vendor
TSR010: Validate Standard release: A contract (purchasing) officer must send to vendor once it becomes a PO (not seen on the approval flow, as it’s on the contract and happens after all approvals are there) [see #10 on PO process flow]
TSR013: Create end-to-end Release - Standard & Direct

	Test Cases
	ADV004S02B01: A custom column should be created at the Requisition Item detail page to enable selection of Event Types on each accounting line.
ADV004S02B02: The new event type field will be required in ProcureAZ.
ADV004S02B03: The new ProcureAZ event type column will default to a value specified by the Internal Admin.
ADV004S02B04: If there is more than one event type for the Requisition, the user can change the default selection.
ADV004S02B05: The required Advantage Event Type(s) for the Requisition will be provided to SPO by the BREAZ project.
ADV004S02B06: The event types will be in a table maintained by the ProcureAZ Internal Admin

	System Environment
	

	Prerequisites
	Most Statewide contracts are set up with the Release Type set to Direct Release type. This script requires the DA user to release from a Blanket that is set up as a Standard Release type as well as another Blanket that is set up as Direct Release type.  Tester should identify 1 item of each Blanket type to be used in this script.  This test is to ensure that 2 POs are created – one for each Release type.
Direct Release Blanket PO #: _________________________________
Standard Release Blanket PO #: _______________________________

	Test IDs/passwords
	Direct Access user (DA): 
Basic Purchasing user (BP):

	Comments:
	




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as DA user by entering the Login ID & password provided above in the Login Box.  Note:  If DA user has BP role, the Convert to PO steps will vary from those below.
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	Create a New Requisition page displays
	
	

	1.3. 
	
	At the General tab, Enter Description on General Tab – 
Short Descript = <script ID, Tester’s Initials>. Set Requisition Type to “Release”.
	Page refreshes. Some fields may show or hide from display, or the Type Code drop-down may change.
	
	

	1.4. 
	
	Select Dept and Location. Click Save & Continue.
	Page refreshes with Requisition number.
	
	

	1.5. 
	
	Click the items tab. 
Click “Search Items” button.
	Search Items page displays with collapsed Advanced Search.
	
	

	1.6. 
	
	Search for contract items as described in the Prerequisites. 
Search for FIRST release type item (standard or direct) select item and enter a quantity. Click the “Add to Req & Exit” button. 
Click “Search Items” button 
Search for remaining release type item (standard or direct) select item and enter a quantity. Click the “Add to Req & Exit” button. 
	Item page displays search for items; one is a Direct Release and the other a Standard Release item. Each shows the Quantity entered and calculates a Total Cost. Information message says to save changes before leaving tab.
	
	

	1.7. 
	
	Click “Save & Continue” button.
	Requisition Item Page displays with two item at the Items | General tab.
	
	

	1.8. 
	TSR009
	Click the Vendors tab.
	Vendors page displays the vendors that were selected by their contract items.
	
	

	1.9. 
	
	Click the Header Accounting tab.
	Error says that Accounting distribution is missing and required. (Ignore any message about Fixed Asset items.)
	
	

	1.10. 
	
	Provide required Accounting values. Click Save Based on Percentages. Click Rebuild for All Items.
	Error for missing distribution goes away.
	


	

	1.11. 
	
	Click on Summary tab. Click the “Submit for Approval” button at the bottom of the page
Note:  If DA user has BP role, the Convert to PO steps will vary from those below. Please continue with Convert to PO however, status will read “Gone to PO” as both POs will be created
	Confirmation message displays
	
	

	1.12. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.13. 
	
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Requisition page displays with the link to Direct PO only.  Requisition status = Ready for Purchasing
	
	

	1.14. 
	
	Click on the link to the Direct PO.  
Click Submit for Approval at the bottom of the summary page. Confirm message. Select Automatic approval. Save and Continue.
	Release PO page displays with Vendor Notification Actions at bottom.
	
	

	1.15. 
	
	Click radio button for “Set to Printed Status”. 
Save & Continue.
	Status = Sent.
	
	

	1.16. 
	
	Click Logout 
	Logout page displays
	
	

	1.17. 
	
	Login as BP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.18. 
	
	Go to Home > Reqs > Ready for Purchasing tab. Click on original Requisition.
Note:  If DA user has BP role, the requisition will be in a status of Gone to PO, not Ready for Purchasing as both POs are converted (skip next step)
	Overall Requisition Status = 1RRP - Ready for Purchasing.  
	
	

	1.19. 
	
	Click on Convert to PO button.
	Purchase Order(s) Created page displays with one PO in Status 3PI – In Progress.
	
	

	1.20. 
	TSR010
TSR013
	Click on PO. Submit for Approval. Confirm. Select Automatic approval. Save & Continue. Click Set to Printed Status’ radio button. Save & Continue.
	Standard Release PO is in Status: 3PS – Sent.
	
	

	1.21. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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