


PAZREQ0010 - Release REQ with 2-Way Match & AP Change Order


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSR011: Validate Direct release: The requester can see to the vendor
TSR015: Create end-to-end Direct Market Req
TSF005: Validate Two-Way Match on Release

	Test Cases
	TCP001: Validate that DA user with department buyer role can generate and send a direct open market PO
TCP002: Save & Continue to create PO  - Return Vendor Notification Result - OK
TCF010: Validate Two-Way Match on Release

	System Environment
	

	Prerequisites
	

	Test IDs/passwords
	Direct Access (DA) user WITH TWO WAY MATCH:
Account Payable (AP) user

	Comments:
	Create a Release with 1 line item- multi accounting using event types and 2-way match.  Have the AP person change the event type. 




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <DA’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	Create a New Requisition page displays on the General tab
	
	

	1.3. 
	TCF010
	Enter Short Descript = <script ID, Tester’s Initials>.
 Set Requisition Type = “Release”
Set Invoice Method = “Two Way Match”.
	Page refreshes
Fields are populated as typed/selected
	
	

	1.4. 
	
	Click “Save & Continue”.
	Page is refreshed. Requisition Number is populated.
	
	

	1.5. 
	
	Click the “items” tab. 
	Release Requisition page displays with only a “Search Items” button.
	
	

	1.6. 
	
	Click “Search Items” button.
	Search Items displays a Search Using box and a collapsed Advanced Search toggle.
	
	

	1.7. 
	
	Enter “Newsletter” in the Search Using box. Click Find It. (Funny Farms has a Yearly Newsletter that can be used)
	All items displayed in Release Results have the Searched term in the Item Description.
	
	

	1.8. 
	
	Select an Item from the list and enter a Quantity that does not create a value over $10,000.
Click the “Add to Req & Exit” button.
	Item page is displayed with selected item showing the Quantity and calculating a Total Cost.
	
	

	1.9. 
	
	Click “Save and Continue”
	Page is refreshed
	
	

	1.10. 
	
	Click the header “Accounting” tab.
	Error says that Accounting distribution is missing and required.
	
	

	1.11. 
	
	Add required Accounting values for 3  rows (1 at a time); 
Set Percentage distribution as 60; 20; and 20
Click “Save Based on Percentages” after each line
Click “Rebuild for All Items” when complete
	Error for missing Accounting Distribution goes away.
	
	

	1.12. 
	
	Click the “Summary” tab. Review the Accounting amount.
	Item Amounts are split across three lines using the Percentage entered.
	
	

	1.13. 
	TCR023
	Validate that the Summary page fields match the General and Item tabs.
	Values match.
	
	

	1.14. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.15. 
	
	Click the “OK” button on the “Are you sure” confirmation message
	Approval options page displays
	
	

	1.16. “
	TCR028
	Validate that no approval was triggered by the Requisition amount under $10,000. 
	 “No approval path meets the document criteria” is displayed.
	
	

	1.17. 
	TCR029
TCR041
	Select “Automatic approval” option and click the “Save & Continue” button. Confirm message with OK.
	Purchase Order(s) Created page displays with a link for the Purchase Order created.
	
	

	1.18. 
	
	Click on the PO link.
	PO page displays at Summary tab.
	
	

	1.19. 
	
	Scroll down to the Vendor Notification Actions section and click the Radio button for “Set to printed status”. 
	PO is submitted without issue
	
	

	1.20. 
	
	Click “Save & Continue”
Confirm with “OK” on the popup(s)
	Successfully Processes.  Alternate ID now reflects string beginning with PO
	
	

	1.21. 
	
	Login As AP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <AP’s Name>
	
	

	1.22. 
	
	Select Documents  Invoices  New
	New Invoice -  Search PO options page displays
	
	

	1.23. 
	
	Locate the PO you just created by entering the Script No in the “PO Description” field and click the “Find It” button 
	Search results displays under the Search dialog box.  PO created above is included in the search results
	
	

	1.24. 
	
	Select the radio button by the above PO and click the “Select” button
	New Invoice page displays
	
	

	1.25. 
	
	Enter the “Invoice Number*:” as <Script #>  <testers initials> <01>
	Text displays as typed
	
	

	1.26. 
	TCF010
	Enter “Invoice Description*:” as <Script #>  <testers initials> <01> <todays date>
	Text displays as typed
	
	

	1.27. 
	
	Click “Save & Continue”
	Page is refreshed.
	
	

	1.28. 
	
	Click the Change Order tab to change the accounting distribution of the Accounting lines 
Click the “Create Change Order” button
	Change Order (In Progress) displays on the Item > Accounting tab
	
	

	1.29. 
	
	Click on the line item number “1” (do not click the +)
	Line item’s accounting fields displays with current accounting information
	
	

	1.30. 
	
	Change the Account distribution Percentages to 50, 25, 25  (testers choice)
	Text displays as typed
	
	

	1.31. 
	
	Select “Exit” from the dropdown of the field “Go to after save” located in the bottom left corner
	Go to after save = Exit
	
	

	1.32. 
	
	Click “Save based on Percentage”
	Items > Accounting page displays
	
	

	1.33. 
	
	Click the Summary tab
View the accounting changes
	Summary tab displays Item Accounting Changes
· Dollar Amount change
· Percentage change
	
	

	1.34. 
	
	Enter a comment in the  Comment Box – Tester’s Choice
	Text displays as typed
	
	

	1.35. 
	
	Click “Save & Continue”
Click “Back to Invoice” link
	Page refreshed
Invoice page displays on the Summary tab
	
	

	1.36. 
	
	Click on the “Items” tab
	Item page displays
	
	

	1.37. 
	
	Entire “Permit To Pay” dollar amount in the “Invoice Amount” 
	Text displays as typed
	
	

	1.38. 
	
	Click the “Save & Continue” button
	Page is refreshed with “General Validation Warning regarding Invoice Change Order.
	
	

	1.39. 
	
	Click the Summary tab
	Summary page displays
	
	

	1.40. [bookmark: _GoBack]
	
	Click the “Submit for Approval” button. Click “OK” on the confirmation popup message
	Approval page displays
	
	

	1.41. 
	
	Select the radio button next to “Automatic approval” and click the “Save & Continue” button
	Invoice page displays
Status=41R – Ready for Approval
	
	

	1.42. 
	TSF005
	Scroll to Approval Actions at bottom of Summary page
Make sure the Approve Option is selected
Click “Save & Continue” Click “OK” on the confirmation popup message
	Page is refreshed
Status: 41A – Approved for Payment

	
	

	1.43. 
	
	Click the Logout button
	Logout page displays
	
	

	1.44. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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