


PAZREQ0013  - Approve Requisition


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	Ted Spencer
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSR0xx: Create and Approve Requisitions with a variety of Types, Total Amounts, Roles, and Locations.

	Test Cases
	TCR017: Approval path=validate different approval path. Department/Location & Dollar Approvals (up to 5000 based on location & over 5000 -- both paths needs to kick off with location).

	System Environment
	

	Prerequisites
	Use an Org or Department where Approval Paths will not interfere with other scripts that are designed to be tested without Approvals. (AZ Lottery Commission AZLC has already been set up with the Approval Types and Paths, as has the APPROVALS Department within ADPSO Org.)
Org Admin User set up as the Default Purchaser (User Defaults).

	Test IDs/passwords
	OA: OATESTER1/oatester1
DA: OATESTER1/oatester1

	Comments:
	This script tests for a variety of commonly used Approval Path triggers for Requisitions.
This approach for this script is to start a Requisition that will not trigger any approvals, Submit for Approval, and check that no Approval Paths triggered. Then, rather than proceeding for Approval, cancel and return to the Requisition to change a field (e.g., Department and Location) and resubmit it so that an Approval Path is triggered. Continue through a series of specific changes in the Requisition that change the Approval Paths that will be triggered.
See the table at the bottom of the Script for the Approval Path setup.




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as OA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <OA’s Name>
	
	

	1.2. 
	
	(OA Setup)
	
	
	

	1.3. 
	
	Click on the Role tab for the Organization Administrator.
	Organization Administrator Home displays tiles including Configure Approval Settings and Maintain Agency Approval Paths.
	
	

	1.4. 
	
	Click the Configure Approval Settings tile.
	Administer System Settings for Approval Path displays tiles for Configure System Approval Settings and Maintain Approval Type Sequence.
	
	

	1.5. 
	
	Click the Configure System Approval Settings tile.
	Maintain Organization Approval Setting for: <Org Name> page displays.
	
	

	1.6. 
	
	Verify the Organization. Set Cascade Setting to Auto Cascade; check the boxes for Allow NIGP Code Approval. Click Save & Exit.
	Administer System Settings for Approval Path page displays.
	
	

	1.7. 
	
	Click the Maintain Approval Type Sequence tile.
	Maintain Organization Approval Types for: <Org Name> displays. There may already be Approval Types present and a row for “new”.
	
	

	1.8. 
	
	Confirm 4 Approval Types setup [ID - Description (Priority)]: DEPT – By Dept or Location (10), IT – IT Commodity (20), BUD – Budget & Grants (30) and PROCUR – RPA Purchasing (90). [Set any other paths that would hit your Department to Inactive.] Save & Continue.
	4 Approval Types display along with an empty new line at the top. There may be View Related links that reveal paths associated with the Types.
	
	

	1.9. 
	
	Click Save & Exit to return to Administer System Settings for Approval Path, then click Exit.
	Organization Administrator Home page displays.
	
	

	1.10. 
	
	Click Maintain Agency Approval Paths tile.
	Existing Approval Paths display with buttons for Add New Approval Path, Global Approver Replace, and Exit.
	
	

	1.11. 
	
	Confirm 6 Approval Paths, as described in the table below. Click the ID to verify existing paths, or click Add New Approval Path for new paths.
	
	
	

	1.12. 
	
	Click on the Department Access tab for the OA user to begin Requisition Testing.
	
	
	

	1.13. 
	
	Create a New Requisition: Open Market, Description=<script#-initials-OM>. Click Save & Continue.
	Requisition saved.
	
	

	1.14. 
	
	Test 1: Dept = LO600 – Sales, Location = 60100; 1 Item @ $1,000; NIGP = 052 class; Add Vendor; Accounting Fund = 1000. Click Submit for approval.
	No approval flow is triggered; automatic or manual approval is offered.
	
	

	1.15. 
	
	Cancel & Exit. [For each of the next tests, make a change to the Requisition, submit it, check the approval path, and cancel to go back to In Progress.]
	Requisition is still in In Progress status.
	
	

	1.16. 
	
	Test 2: Change Dept = LO300 - Marketing, Location = any. Submit.
	MKTG path displays.
	
	

	1.17. 
	
	Test 3: Change Item Quantity = 5 (Amount = $5,000). Submit.
	MKTG_2 path displays.
	
	

	1.18. 
	
	Test 4: Change NIGP Class = 204 – Computers…. Submit.
	2 Paths: MKTG_2, IT
	
	

	1.19. 
	
	Test 5: Change Acct Fund = spec
	3 Paths: MKTG_2, IT, BUD
	
	

	1.20. 
	
	Test 6: Change Dept = LO200 – Accounting, Location = 10420 – Audit. Submit.
	2 Paths: IT, BUD
	
	

	1.21. 
	
	Test 7: Change Location = 10410 – Accounting. Submit.
	3 Paths: LOC_SPEC, IT, BUD
	
	

	1.22. 
	
	Still in DA role, start a new Requisition, type RPA, Description = <script#-initials-RPA>, Dept. = LO300 – MKTG. Click Save & Continue.
	New RPA Requisition saved, status = In Progress.
	
	

	1.23. 
	
	Test 8: Item = 1 @ $750 (add Invoice # & Date). Fund = 1000, NIGP = 204 Class. Submit.
	3 Paths: MKTG, IT, RPA
	
	

	1.24. 
	
	Test 9: Cancel & Exit. Click Basic Purchasing role tab. Find and open RPA, Submit for Approval.
	2 Paths: MKTG, IT
	
	

	1.25. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
	
	


Organization: Arizona Lottery Commission (AZLC)
The first set of tables can be used if a separate Organization (e.g., AZLC) is available for testing.
Approval Types
	Approval Type ID
	Description
	Priority

	DEPT
	By Dept or Location
	10

	IT
	IT Commodity
	20

	BUD
	Budget & Grants
	30

	PROCUR
	RPA Purchasing
	90


Approval Paths
	Path ID
	Description
	Type
	Role
	Dept.
	Loc.
	NIGP
	Acct
	$From
	$To
	Docs
	1Ap
	1Alt
	2Ap

	MKTG
	MKTG 0-5K
	DEPT
	 
	LO300
	 
	 
	
	$0
	$4,999 
	Req
	1
	OA
	

	MKTG_2
	MKTG 5K+
	DEPT
	 
	LO300
	 
	 
	
	$5,000
	∞
	Req
	1
	OA
	2

	LOC_SPEC
	AAP Acctg
	DEPT
	 
	LO200
	10410
	 
	
	$0
	∞
	Req
	1
	OA
	

	IT
	IT Comm
	IT
	 
	
	 
	204+
	
	$0
	∞
	Req
	1
	 2 alts
	

	BUD
	Spec Fund
	BUD
	 
	
	 
	 
	Fund test
	$0
	∞
	Req
	1
	OA
	

	RPA
	RPA from DA
	PROCUR
	DA
	
	
	
	
	0
	∞
	RPA
	1
	OA
	


Requisition Tests
	
	Description
	Role
	Department
	Location
	NIGP Class
	Fund
	$ Amount
	Expected Paths

	7 Tests with an Open Market Requisition

	1
	Script#-initials
	DA
	LO600 - Sales
	60100
	052-Art
	1000
	$1,000.00
	None

	2
	
	 
	LO300 - MKTG
	 Any
	 
	
	
	MKTG

	3
	
	 
	
	
	 
	
	 $5,000.00
	MKTG_2

	4
	
	 
	
	
	204-Computer
	
	 
	MKTG_2, IT

	5
	
	
	
	
	 
	test
	
	MKTG_2, IT, BUD

	6
	
	
	LO200 - AAP
	10420
	
	
	
	IT, BUD

	7
	
	 
	
	 10410
	
	
	 
	LOC_SPEC, IT, BUD

	2 Tests with an RPA Requisition

	8
	Script#-init.-RPA
	DA
	LO300 - MKTG
	any
	
	1000
	$750.00
	MKTG, IT, RPA

	9
	
	BP
	
	
	
	
	
	MKTG, IT


Organization: ADSPO / Department: APPROVALS
This set of tables can be used if the separate Organization is not available, and Approvals need to be tested within a Department under ADPSO.
Approval Types
	Approval Type ID
	Description
	Priority

	TEST-DEPT
	By Dept or Location
	10

	TEST-IT
	IT Commodity
	20

	TEST-BUD
	Budget & Grants
	30

	TEST-PROC
	RPA Purchasing
	90


Approval Paths
	Path ID
	Description
	Type
	Role
	Dept.
	Loc.
	NIGP
	Acct
	$From
	$To
	Docs
	1Ap
	2Ap

	AP200
	AP200 <$5K
	TEST-DEPT
	 
	APPROVALS
	AP200 
	 
	
	$0
	$4,999 
	Req
	1
	

	AP200_2
	AP200 $5K & over
	TEST-DEPT
	 
	APPROVALS
	AP200
	 
	
	$5,000
	∞
	Req
	1
	2

	AP200-IT
	AP200 IT Comm
	TEST-IT
	 
	APPROVALS
	 
	204+
	
	$0
	∞
	Req
	1
	

	AP200-BUD
	AP200 Fund 1000
	TEST-BUD
	 
	APPROVALS
	 
	 
	Fund =1000
	$0
	∞
	Req
	1
	

	AP200-RPA
	AP200 RPA from DA
	TEST-PROC
	DA
	APPROVALS
	
	
	
	0
	∞
	RPA
	1
	


Requisition Tests
	
	Description
	Role
	Department
	Location
	NIGP Class
	Fund
	$ Amount
	Expected Paths

	7 Tests with an Open Market Requisition

	1
	Scr#-inits
	DA
	APPROVALS
	AP100
	052-Art
	blank
	$1,000.00
	None

	2
	
	 
	
	AP200
	 
	
	
	MKTG

	3
	
	 
	
	
	 
	
	 $5,000.00
	MKTG_2

	4
	
	 
	
	
	204-Comp.
	
	 
	MKTG_2, IT

	5
	
	
	
	
	 
	1000
	
	MKTG_2, IT, BUD

	2 Tests with an RPA Requisition

	8
	Scr#-init.-RPA
	DA
	LO300 - MKTG
	any
	
	1000
	$750.00
	MKTG, IT, RPA

	9
	
	BP
	
	
	
	
	
	MKTG, IT
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