


PAZREQ0015 RELEASE REQUSITION W/ FREIGHT TO INVOICE


	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Ver12.5

	Date of Test
	
	Cycle/Pass #
	

	Author
	Theresa Green
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s)
	TSR021: Create a Release Requisition with Freight as a line item and invoice against it

	Test Cases
	TCR055: Add Freight to requisition as a line item


	System Environment
	

	Prerequisites
	Supplier with Freight available in a contract 

	Test IDs/passwords
	BP                        AP

	Comments:
	The script will create a release requisition, add two items with one being Freight, convert to PO, invoice all with Final Pay and verify with Advantage that Freight was submitted successfully. 




	Step #
	Ref. No
	Action
	Expected Results
	Actual Results
	Pass Fail

	1.1. 
	
	Login as BP  user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New
	New Requisition page displays
	
	

	1.3. 
	
	Complete all required information on General Tab – 
Short Descript = <script ID, Open Market, Tester’s Initials>; 
Additional text is Testers choice
	All required fields are completed.  Text is displayed as typed
	
	

	1.4. 
	
	Select “Release” as the Requisition Type 
	Requisition Type = Release
	
	

	1.5. 
	
	Click “Save & Continue” button at the bottom of the page
	Page is refreshed.  Requisition Number has been automatically assigned
	
	

	1.6. 
	
	Tester: Make a note of the Requisition number 

__________________________
	Tester makes a note of the requisition number
	
	

	1.7. 
	
	Click the Items tab
	Item page is displayed
	
	

	1.8. 
	
	Click the “Search Item” button
Click the “+” next to Advance Search
	Release Requisition Search Items page displays with available search criteria options

	
	

	1.9. 
	
	Type “Cottage” in the Vendor Name field
Click the “Find It” button
	Search results display with items from A&A Cottages
	
	

	1.10. 
	
	Select the 1st item and enter a Quantity (testers choice)
	Text appears as typed/selected
	
	

	1.11. 
	
	Select the Item Description = Freight
Quantity = 1
	Item is selected with a Quantity = 1
Total of 2 items are selected… 
	
	

	1.12. 
	
	Click “Add to Req & Exit” button
	Item  General page displays with the 2 selected items
Item #2 has “Enter Info” in the Catalog Price/Unit Cost column
	
	

	1.13. 
	
	In the Item # column click “2” link
	Line item description page displays
Description = Freight
	
	

	1.14. 
	TCR055
	Enter a Freight dollar value in the Catalog Price/Unit Cost field (testers choice)
	Text displays as typed
	
	

	1.15. 
	
	Click the “Save & Exit” button
	Item  General page displays with the 2 items
Item #2 has the dollar value entered in the Catalog Price/Unit Cost column
	
	

	1.16. 
	
	Click the Vendors Tab
	Vendor page is displays – A & A Cottage is listed as the Vendor
	
	

	1.17. 
	
	[bookmark: _GoBack]Click the Accounting tab
	Accounting Page is displayed
	
	

	1.18. 
	
	Enter Accounting information.
 Click “Save Based on Percentages” 
	Text is displayed as typed

	
	

	1.19. 
	
	Click the Rebuild for All Items
Click OK on Page Refresh popup
	Page is Refresh
	
	

	1.20. 
	
	Click on the “Summary Tab”
	Summary page is display.  
	
	

	1.21. 
	
	Click the “Submit for Approval” button at the bottom of the page
	Confirmation message displays
	
	

	1.22. 
	
	Click the “OK” button on the confirmation message
	Approval options page displays
	
	

	1.23. 
	TCR045
	Select “Automatic approval” option and click the “Save & Continue” button
Click “OK” on Page Refresh popup
	Release Requisition page displays with New Purchase Order Number.  
Status = Gone to PO 
	
	

	1.24. 
	
	Make a note of the Purchase Order number _______________________
	Tester Notes PO #
	
	

	1.25. 
	
	Click on the Purchase Order number Link
	Release Purchase Order page displays
Status = In Progress
	
	

	1.26. 
	
	Scroll to the bottom of the page and Click “Submit for Approval”
Click “OK” on the Confirmation popup
	Approval options page displays
	
	

	1.27. 
	
	Select Radio Button for Automatic approval
Click “Save & Continue”
Click OK on Page Refresh popup(s)
	Release Purchase Order page displays
Status = Ready to Send
	
	

	1.28. 
	
	Scroll to the bottom of the page to Vendor Notification Action section and select Radio Button for Set to Printed Status
Click “Save & Continue”
Click “OK” on Page Refresh popup(s)
	Release Purchase Order page is Refreshed
Status = Sent
	
	

	1.29. 
	
	Scroll to the Receipt Information section and Click the Create Receipt button
	New Receipt page displays
	
	

	1.30. 
	
	Enter a Receipt Description (tester’s choice)
Click Save & Continue
	Text displays as typed
Changes saved successfully
	
	

	1.31. 
	
	Click the Add Receiving button on the line item
	PO Item Receiving page displays
	
	

	1.32. 
	
	Enter the Remaining Quantity number in the Receiving’s Quantity field
	Receipt Item Receiving/Return Details section Receiving’s Quantity field = Remaining Quantity
	
	

	1.33. 
	
	Enter dates in the Receiving’s
  Service From
  Service To
Fields (testers choice)
	Dates display as selected
	
	

	1.34. 
	
	Click the “Save & Continue” button
	Page is refreshed. 
Remaining Quantity = 0
	
	

	1.35. 
	
	Click the “Exit” button
	Receipt Items  General page displays
	
	

	1.36. 
	
	Click the “Summary” Tab
	Summary page is displayed
	
	

	1.37. 
	
	Click the “Submit for Approval” button
	Confirmation message displays
	
	

	1.38. 
	
	Click the “OK” button
	Click the Continue button
	
	

	1.39. 
	
	The approval page displays.
	Approval options page displays
	
	

	1.40. 
	
	Select “Automatic approval” option and click the “Save & Continue” button
Click “OK” on Page Refresh popups
	Receipt page displays 
	
	

	1.41. 
	
	Click the “Back to PO” link 
	PO page displays
Status= Complete Receipt
	
	

	1.42. 
	
	Click the Logout button
	Logout page displays
	
	

	1.43. 
	
	Login as AP user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <AP’s Name>
	
	

	1.44. 
	
	Select Documents  Invoice  New
	New Invoice – Search PO page displays
	
	

	1.45. 
	
	Enter PO # created above in the PO # field and click the “Find It” button 
	Search results displays under the search option fields
	
	

	1.46. 
	
	Select the PO’s radio button created above and click “Select” button
	New Invoice page displays
	
	

	1.47. 
	
	Enter Invoice Number = <script ID> <testers initials> <todays date> 
Invoice Description=<script ID><testers choice>
Enter other required information if any (testers choice)
	Text displays as typed
	
	

	1.48. 
	
	Confirm that there is an “Edit” button for Payment Terms field
	Edit button is available for Payment Terms
The field is grey and cannot be edited
	
	

	1.49. 
	
	Click the “Edit” button
	The field is no longer grey 
	
	

	1.50. 
	
	Click the selection arrow in the Payment Terms field and make a new selection <testers choice>

Click “Save & Continue”
	A different payment term is selected.  Payment Terms, Payment Terms Day, & Payment Discount entries has been automatically updated based on the new selection for Payment Terms
	
	

	1.51. 
	
	Click the Items tab
Click “Pay All Items” button
Click “OK” on the confirmation popup
	Page is refreshed
Invoice Amount = Permit to Pay amount for each item 
	
	

	1.52. 
	
	Click the Final Pay checkbox for each item
	Text displays as selected
	
	

	1.53. 
	
	Click “Save & Continue” button
	Page is refreshed
	
	

	1.54. 
	
	Click the “Accounts” tab
Click Distribution Information “+” link
	Account page displays
Distribution Information section displays
	
	

	1.55. 
	
	Click the Event Type’s down arrow and select a different Event Type
	More than one option is available for Event Type
	
	

	1.56. 
	
	Click “Save & Continue”
	Page is refreshed
	
	

	1.57. 
	
	Click the “Summary” tab
	Summary page displays
Status=In Progress
A change order was not required to change the payment terms
	
	

	1.58. 
	
	Click “Submit for Approval” button
Click “OK” on the Confirmation message
	Approval options page displays
	
	

	1.59. 
	
	Select “Automatic approval” 
Click “Save & Continue”
	Invoice Page displays
Status=Ready for Approval
	
	

	1.60. 
	
	Click the Logout button
	Logout page displays
	
	

	1.61. 
	
	Login as AP Supervisor user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <’s AP Supervisor Name>
	
	

	1.62. 
	
	Locate the Invoice created above and Approve
	Invoice Status=Approve for Payment
	
	

	1.63. 
	
	Click the Logout button
	Logout page displays 
	
	

	1.64. 
	
	Login as AP Supervisor user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <’s AP Supervisor Name>
	
	

	1.65. 
	
	Confirm with Advantage that the Freight information has been successfully created
	Advantage team confirms that Freight has been properly submitted via integration
	
	

	1.66. 
	
	End of Test
	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
	
	





5 | Page		pazreq0015

