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	Project ID
		
	Application Name/Version
	ProcureAZ /Baseline Verx.x

	Date of Test
	
	Cycle/Pass #
	

	Author
	<Name of Author>
	Verifier
	

	Tester:
	
	Date Tested:
	



	Test Scenario(s):
	Definition: The situation that is being validated in this script 
Example:  Create an Open Market Requisition to Receipt


	Test Cases:
	Definition: 1. This contains the list of key point(s) you wish to test (one or more).
                    2. Assign a reference number to each key point.
·  Place in the assigned number in the Ref. No column on the step that verifies the key point.
· This allows you to track your key points to the portion of the script covering those points.
Example: 001 Validate that ProcureAZ assigned a system generated Requisition ID to the new Requisition after it was saved.

	System Environment:
	UAT (you will not need to change/customize this field)

	Prerequisites:
	Definition: What needs to be in place prior to running this script (if anything)… 
Example:  User ID with Department Buyer role enabled

	Test IDs/passwords (the IDs must have the roles required):
	Definition: IDs & passwords with the roles to perform the required steps the tester should use.
Example:  ROLE: Direct Access (DA)  UID/password: UATda1/passwd    

	Comments:
	Definition: Can be an explanation of the script and/or any next steps
Example: This script must be done before script xxx. 



	Step #
	Ref. No
	Action
(user need to do)
	Expected Results
(done by the system) 
	Actual Results
(not as  expected)
	Pass Fail

	1.1. 
	
	Login as DA user by entering the Login ID & password  provided above in the Login Box
	ProcureAZ Home page  displays with the greeting “Welcome back <BP’s Name>
	
	

	1.2. 
	
	Select Documents  Requisitions  New.  
	New Requisition page displays
	
	

	1.3. 
	
	Enter text in the “Requisition Number” field [testers choice]
	Tester is unable to enter text in the Requisition Number field
	
	

	1.4. 
	
	Complete all required information on General Tab – 
Click “Save & Continue”
	All required fields are completed.  Text is displayed as typed
	
	

	1.5. 
	001
	Make a note of the Requisition 

# _________________________
	A requisition number is automatically assigned upon saving
	
	

	1.6. 
	
	Write the steps so that the tester  is clear on what they should do
	As well as what they should expect
	
	

	1.7. 
	
	Logout 

	Logout page displays
	
	

	1.8. 
	
	End of Test

	Pass/Fails and unexpected results has been noted for each step and any issues have been  reported
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