
Step-by-Step Guide 
 

Revision Requests 
 

 

 
Page 1 of 2 

Once the bid is officially opened, during the tabulation and evaluation process the Agency may ask the Vendor 
for a Revision. The Revision may be clarifications or a Best and Final Offer. The vendor will receive an email 
with an attachment detailing instructions for the Revision. You will need to complete the revision in ProcureAZ. 
 

1. Go to https://procure.az.gov and log in using your standard ProcureAZ Login ID and Password.  
 

 
 
 

2. Click the Bids tab on the Seller homepage: 
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3. The Revision request will appear as your original quote number followed by an “-R1”. 
 

 
 
 

4. Click on your quote number and acknowledge that the “quote has not been submitted” by clicking the 
Yes button. 
 

 
 

Now that your quote is reopened as a revision you may make the requested changes.  
 

5. Once completed, the quote must be once again submitted via the Submit Quote button on the 
Summary Tab. 
 

 
 
Additional Information 
 
For assistance with your quote contact the ProcureAZ Help Desk at 602-542-7600 (option 1) or email 
procure@azdoa.gov. 
 
For more information on how to use ProcureAZ go to http://www.spo.az.gov/ProcureAZ/Vendors/default.asp 
and view the Quick Reference Guides, Step-by-Step Guides, and recorded webinar. 


