ProcureAZ Version 12.5 Test Scripts – Script Titles & Descriptions

Top 5 SPO Recommendations
	Script Titles
	Descriptions

	Create a Bid from Requisition with vendor questions & multiple quotes
	Script tests for data that passes from the Requisition to the Bid, the Bid Q&A process, and the multiple/single award control.
Note that you can modify Bid Q & A and Restricted Bidder settings on a Sent Bid without doing an Amendment

	Change Order partial paid PO - final pay
	Script begins with a Purchase Order in sent status. You must know the Vendor, PO Number, Quantity and Unit Cost that were ordered before beginning the script. The script will take you through various steps related to receiving an Invoice that do not perfectly match the PO: PO Number is missing, items haven’t been received, Unit Price is different than PO, received items are returned, credit memo is generated and Change Order is generated.  

	Invoice modifications - edit payment terms & cancel payment
	Script will create a PO in which to validate the changing of payment terms on Invoices then the Invoice that has been sent for payment.  Two Invoices will be created, one that should be able to be cancelled and one that has passed the payment date

	Release Requisition to PO with spend < $10,000
	Script tests for a variety of field types and values to validate that they can be entered when needed, required in some cases, left optional in others, and often populated with pick lists.

	Open Market Requisition to Bid process
	Script creates an Open Market Requisition to Bid with 1 item with multiple accounting




Bid Related
	Script Titles
	Descriptions

	RFB Bid with required questions & multiple awards
	Script tests deadlines for viewing Bids and submitting quotes. While you will have an opportunity to amend the Bid to change deadlines if you are interrupted, it will help to read the entire script first to understand all of the deadlines that are tested.

	Create Bid and conduct reverse auction
	Script tests the Reverse Auction process that shows low Bids to Vendors and encourages modifications prior to the Closing. Timing is critical, down to the minute, for submitting Bids from two different Vendors during a (roughly) 10-minute period near the end of the script.

	Track subcontractor requirements on Bids
	Script solicit and evaluate Subcontractor requirements and responses on a Bid





Requisition Related
	Script Titles
	Descriptions

	G2B Requisitions and validate the vendors links, create to PO & Receive
	Script will create Government to Business (G2B) Requisitions and validate the vendors links, create to PO and receive

	G2B Requisitions and validate the vendors links, create to PO & Receive- AFIS Validation
	Script will create Government to Business (G2B) Requisitions and validate the vendors links, create to PO and receive

	Release Requisition to PO with spend > $10,000 & < $100,000
	Script tests for the delegated authority for a Department Buyer; if the PO is under the DA Buyer’s Open Market Limit, the DA can create a Direct Open Market Requisition and send the PO. If it is over the limit, the DA must use the Open Market Requisition Type, and the Requisition goes to the Default Purchaser to be converted to PO.

	Direct Open Market Requisition & submit for approval
	Script starts with Create a Requisition with an approval path and 1 approver rejects that status changes to "returned"  and the purchaser reOpens the Requisition, modifies accounting and resubmits

	RPA Requisition end-to-end
	Script creates RPA Requisition - emergency - PO does not go to the vendor after it gets creates.  On final approval, its automatically received, and the Invoice is generated and status=ready for approval

	RPA Requisition end-to-end- AFIS Validation
	Script creates RPA Requisition - emergency - PO does not go to the vendor after it gets creates.  On final approval, its automatically received, and the Invoice is generated and status=ready for approval

	Direct Open Market Requisition - printed, cloned & cancelled
	Script creates a Requisition and validate that it can be printed, cloned and cancelled.

	Direct Open Market Requisition - printed, cloned & cancelled - AFIS Validation
	Script cancels a Requisition. Validate that a modification is created in AFIS (not a cancellation).

	Create end-to-end Release - Standard & direct
	Script create a Release Requisition and validates event types

	End-to-end Requisition to Bid to Blanket Contract to Requisition
	Script creates a Bid from a Requisition, award to a vendor and create a Blanket Contract

	Release Requisition with 2-way match & AP Change Order
	Script creates a Release with 1 line item- multi accounting using event types and 2-way match.  Have the AP person change the event type

	Create an End-to-End P-card enabled Requisition
	Script creates a P-Card enabled Requisition, converts to a PO and submits, Receives & Close out.

	Create an End-to-End P-card enabled Requisition - AFIS Validation
	Script uses 2+ Accounting Lines for a single Commodity line, without using Function or Accounting Template.

	Direct Open Market Requisition - COA validation
	Script validates the COA & object code functionality. Open Market Requisition with 3 items, 1 non-capital, 1 capital, one users choice w/object field initially blank for the user’s choice item.  Then modify the Upper Accounting lines validating conditional COA features. The test will then verify that the Upper Account lines modifications had no effect on the object code of the account line, submit the Requisition, convert to PO and send to vendor

	Validating Approval Requisitions
	Script tests for a variety of commonly used Approval Path triggers for Requisitions

	Direct Open Market Requisition to Receipt
	Script creates a Requisition, add one item, recommended supplier, and submit Requisition.

	Direct Open Market Requisition to Receipt - AFIS Validation
	Script creates Requisition: 1 item, 1 accounting line (use Function inference)

	Release Requisition w/ freight to Invoice
	Script creates a Release Requisition, add two items with one being Freight, convert to PO, Invoice all with Final Pay and verify with Advantage that Freight was submitted successfully.

	Direct Open Market Requisition w/ 2-way match
	Script creates a Direct Open Market Requisition with 1 line item using 2-way match.

	Release Requisition to PO - AFIS Validation
	Script creates a PO with all fields on all sections. Validate mapping to AFIS.

	Create Open Market Requisition to Bid - AFIS Validation
	Script uses 3 Accounting Lines for a single commodity line Item, using Accounting Template for inference.




Purchase Order Related
	Script Titles
	Descriptions

	Open Market PO with single-line item w/multiple accounting
	Script create an Open Market Requisition – order an item not associated with a contract – with more than one accounting lines

	Release PO - Receipt all
	Script creates a Release Order (item on contract) with single line item with multiple accounting. 

	Release PO with multi-lines, accounting & Receiving
	Script creates a PO with 2 line items and submits. Validates that the encumbrance = PO amount. Receives against ½ of each line item and submits. Verify status of receipt in the PO=Approve for Invoice then adds an attachment.  Cancel the remainder of items and verifies that the encumbrances is now = to the new PO amount.

	Direct Open Market PO w/ single-line, multi-line accounting, Receiving & Invoicing w/event type
	Script creates an Open Market PO (order an item not associated with a contract) and verify event type is required; create and Invoice on the PO created in this script and verify event type is required and can be modified

	Direct Open Market PO w/ multi-line accounting w/ Change Order
	Script includes detailed steps to manage the Ship-to and Bill-to Addresses at the Item Line level. Expect to use at least 8 different addresses for the testing, so that you don’t have any confusion from re-using an address by accident.
Similarly, the Accounting steps require multiple distributions that can be applied and modified. Plan to have several available for use.

	Open Market PO w/ multi-line accounting w/ Change Order
	(Coming soon)

	Create PO from Requisition w/ Use Tax - AFIS Validation
	Script creates a PO in from a Requisition with Use Tax. Validate Use Tax maps to AFIS as a Tax Profile on the Commodity Line and that no new lines are created.

	Create PO from Requisition w/ Sales Tax - AFIS Validation
	Script creates PO in from a Requisition with Sales Tax. Validate Sales Tax maps to AFIS as a Tax Profile on the Commodity Line and that no new lines are created.

	Create Open Market PO from Requisition for lower amount - AFIS Validation
	Scripts converts an Open Market Requisition to PO; reduce amount on PO below the amount encumbered. Validate Requisition is closed for entire amount in AFIS.

	Create Open Market PO from Requisition for higher amount - AFIS Validation
	Scripts converts an Open Market Requisition to PO; increase the amount on PO above the amount pre-encumbered. Validate that Encumbrance is allowed to exceed Pre-Encumbrance.



Receiving Related
	[bookmark: _GoBack]Script Titles
	Descriptions

	Receipt & Invoice - "Service To" & "Service From" dates
	Script creates and submits a PO with 2 line items, then creates a receipt receiving item 1 in full and item 2 partial inputting the Service From / Service To dates for each items, submits & logs out.  
Logs in as an AP Supervisor and creates an Invoice, navigates to the receipt to note the service from / service to dates and returns to the Invoice to complete the Invoices -- paying the complete amount to pay and submits.

	Direct Open Market PO - receiving by quantity
	Script creates multiple POs to validate the cancellation process of receipts

	Requisition to Invoice Receive by Dollar
	This scripts validates that an invoice can be created without using the Received by Quantity functionality.  The script begins with the DA user creating a requisition for a service, the BP user creates the PO and changes receipt type to dollars, the AP user creates an invoice without using Receive by Quantity functionality.




Invoice Related
	Script Titles
	Descriptions

	PO w/ multi-Invoices - final pay
	Script creates a PO then creates multiple Invoice with Freight and Miscellaneous charges on header.

	PO w/ multi-Invoices - final pay - AFIS Validation
	Script creates an Invoice with Freight and Miscellaneous on header. Validate mapping of Freight information and Miscellaneous charges to AFIS as a new commodity line and event.

	PO Change Order w/ adjustments & Invoicing
	Script uses a pre-existing PO located by the tester. You must know the Vendor, PO Number, Quantity and Unit Cost that were ordered before beginning the script. The script will take you through various steps related to receiving an Invoice that do not perfectly match the PO: PO Number is missing, items haven’t been received, Unit Price is different than PO, received items are returned, credit memo is generated, Change Order is generated

	Apply Credit Memos to Invoices
	Script begins with a PO in a Partial Receipt or Complete Receipt status. The script will take you through steps related to returning received items and getting a vendor credit to apply against a future Invoice.
Begin by assuming that you have fully received, Invoiced and paid a PO; that PO is now in Closed status. You cannot re-open it to return items or cancel an Invoice, so the Vendor has provided a Credit Memo that you can apply against future Invoices

	Apply Credit Memos to Invoices- AFIS Validation
	Script begins with a PO in a Partial Receipt or Complete Receipt status. The script will take you through steps related to returning received items and getting a vendor credit to apply against a future Invoice.
Begin by assuming that you have fully received, Invoiced and paid a PO; that PO is now in Closed status. You cannot re-open it to return items or cancel an Invoice, so the Vendor has provided a Credit Memo that you can apply against future Invoices

	Subcontractor payments against POs
	Script tracks Subcontractor Requirements on Bids. Use that script to prepare the Contract that will track payments a Subcontractor, or you can create a new PO. This script you will create the payments to be tracked.

	Invoice modifications - edit payment terms & cancel payment - AFIS Validation 
	Script creates Invoice with a payment discount. Validate through disbursement that discount is taken correctly.

	PO to Invoice w/ Invoice modifications - cancel Invoices & payment terms
	Script creates a PO in which to validate the changing of payment terms on Invoices then the Invoice that has been sent for payment.  Two Invoices will be created, one that should be able to be cancelled and one that has passed the payment date.

	PO to Invoice w/ Invoice modifications  - Use Tax
	Script creates an Invoice from a pre-existing PO and verifies Use Tax functionality.

	Create Credit Memo to reference a PO
	Script allows for when creating a Credit Memo to indicate which PO or Release number the Credit Memo is for, so that the money can be directed to the correct contract.  As an Accounts Payable User, once indicated which PO/Release a Credit Memo is related to, should be able to apply the credit memo directly to specific line items from that PO/Release

	Create Invoice with Use Tax
	This script creates Invoice in ProcureAZ from a PO that had no tax; add Use Tax at Invoice. Validate Use Tax maps to AFIS as a new Commodity Line and Event Type.

	Create Invoice from Purchase Order with Use Tax
	This script creates Invoice in ProcureAZ from a PO that has Use Tax. Validate that Use Tax maps to AFIS as a Tax Type on the Commodity Line and separate Posting Line to Use Tax.




Fixed Assets Related
	Script Titles
	Descriptions

	Create PO w/ fixed assets & freight line - AFIS Validation
	Script creates a Fixed Asset PO against Requisition with Freight as an Item Line. Validate the special commodity line integration mapping in AFIS.

	Create PO with fixed assets and special funds - AFIS Validation
	Script creates a Fixed Asset PO against Requisition using a combination of Governmental and Proprietary Funds. Validate the results in AFIS.

	Create Invoice for fixed asset PO & add freight - AFIS Validation
	Script creates an Invoice from a Fixed Asset PO, and add Freight at the header. Use the resulting Fixed Asset Shells for subsequent Fixed Asset Acquisition scripts.





Inventory and Facilities Management Related
	Script Titles
	Descriptions

	Create Maximo PO
	Script creates a Maximo PO with a Maximo Location and Chart of Account Default.  The scripts also test the new Maximo custom column search enhancements.

	Create Maximo Requisition
	Script verifies Maximo Requisition new fields enhancement functionality and creates a Maximo Requisition

	Create a Tririga PO
	Script creates a TRIRIGA PO.  The scripts also test the new TRIRIGA custom column search enhancements 

	Create a Tririga Requisition
	Script creates a TRIRIGA Requisition and validate the new custom column fields in the Requisition.
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