Overview of Vendor-Related Changes 

Vendor Registration-related changes
· New AFIS offers advanced parent child relationships for vendors.
· If the vendor/company utilizes the ProcureAZ process to “Add a DBA/Subsidiary,” that relationship will be transferred to AFIS. 
· The Vendor legal name will be identified as the Headquarters in AFIS.  
· The registered DBA(s) will be listed as a DBA(s) in AFIS

· Vendors that have a single DBA name will no longer enter that name as an address line in ProcureAZ.
· The DBA should be typed in the Company field.
· This field will be included on any issued warrants if it is different than the Legal Name
Example Warrant Address
	Vendor Legal Name
	Vendor Company name (if different than legal name)
	Remit Address line 1
	Remit Address line 2
	Remit Address City, State Zip

· Vendor data is being integrated to AFIS at the time it is entered/updated in ProcureAZ – rather than waiting until the Vendor receives a PO.


Address – Related changes
· Vendors can only use two address lines for their company addresses since AFIS only allows two address lines.

· The AFIS 1099 mailing address only includes address line 1, plus City, State, Zip.
· The General address is used for the 1099 mailing address, so it will be important for the vendor to ensure that this address has their street address on address line 1.
· If the vendor has placed anything other than a street address in address line 1, their 1099 will not be able to be successfully mailed.  
EXAMPLE 1099 Mailing Address
	Vendor legal name
	General address line 1
	General city, State Zip


Payment-Related Changes
· Accounts payable does not need to select the ACH(400) address on invoices entered in ProcureAZ when the vendor wants to receive an EFT.
· Advantage retains the vendor payment preference.  If the vendor has been signed up for EFT, they will receive an EFT/ACH payment as a default.  
· NOTE: Vendor ACH/EFT set up information (account number, etc.) continues to be entered in AFIS, not in ProcureAZ

· If the vendor is signed up for EFT and the vendor wishes to receive a warrant for a particular ProcureAZ payment, accounts payable can select WAR from the Disbursement Format drop down on the Invoice General tab.  
· ProcureAZ field in blue rectangle on screen print below
· This will cause the payment to be issued via warrant even if the vendor is signed up for ACH/EFT in AFIS.
[image: ]

NOTE: The payment disbursement format can also be changed in AFIS once the Invoice has successfully integrated.
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