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Categories: FYI

ProcureAZ Alert 
 
Date:    June 29, 2012 
 
To:       Agency Technical Leads and User Group Members 
 
From:   ProcureAZ Help Desk 
 
Re:       ProcureAZ Accounts Payable, Invoicing, Three-way Matching Reference Guides 
 
 
See attached Version 10 Overview for coverage of changes in ProcureAZ. 
 
In addition new Quick Reference Guides have been posted on http://spo.az.gov    
 
Follow the updated pages from http://www.spo.az.gov/ProcureAZ/Application_Basics/default.asp to view them. 
 
The new reference guides are: 
 

Quick Reference Guide - Invoice Approval Paths 
Quick Reference Guide - AP User Security Management 
Quick Reference Guide - Credit Memo 
Quick Reference Guide - Invoice Processing 
Quick Reference Guide - Bid from Blanket 

 
Please forward this alert to ProcureAZ users in your agency you feel will be interested in training. 
 
----------------- 
PROCUREAZ HELP DESK 
602-542-7600 
procure@azdoa.gov 
 
PROCUREAZ ALERTS are available 
online at http://spo.az.gov 



New Features in ProcureAZ  
Version 10.0 
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Agenda 

• Overview of Phase III and Upgrade to Version 10.0 

• Overview of New Functionality 

• Overview of Invoice Matching 

• Questions 
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Scope of DHS Inventory 
• Implementing ProcureAZ Inventory Functionality at DHS 

– Implementation of the BuySpeed/ProcureAZ inventory 
module at DHS for use in managing stock items at the State 
Hospital as a pilot. 

– Process design and training on inventory administration. 
Training will be designed to allow DHS inventory 
administrators to implement at additional sites in the 
future, if desired. 

– Loading of initial inventory item data. 
– Design, modification and testing of changes to the AFIS 

interface to support inventory transactions. 
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Scope of KPI/Contract Portfolio Optimization 

• Assist the State in using ProcureAZ to more strategically focus 
on key performance indicators and drive improvements in 
management of contract portfolio 
– Interview, analyze and determine key state/agency metrics 
– Expand ProcureAZ BI framework to address key 

state/agency metrics, including but not limited to a 
contract portfolio scorecard and contract management 
tracking tool (for re-procurement and / or renegotiation) 

– Assess current AZ contract portfolio 
– Establish a priority matrix for high priority renegotiation 

targets and execute on the schedule 
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Scope of Invoice Matching 
• Phase III: Rollout invoice-matching functionality statewide 

– Automated 3-way match creating “permit-to-pay” 
allowances 

– Functionality supports both centralized and distributed 
invoice matching and data-entry 

– Integration to AFIS system to post claims batches and 
update encumbrances appropriately 

– Closed loop by returning payment and check data to 
ProcureAZ, allowing vendors to see payments online 

– Subcontractor payment tracking enabled 
– Develop and publish reports for managing invoices, 

encumbrance balances, etc. 
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Current Status and What’s Coming Up 

Go-Live Prep: 
• Procurement officers 10.0 overview (new functionality) June 

12-14; Quick Reference Guides (QRGs) will be posted 
• A/P users will have hands-on training June 18 through July 

– Training classes scheduled for 3.5 hours: 2 hours 
instruction and 1.5 hours hands-on practice/over-the-
shoulder support 

– Users will enroll through YES 
• Anticipate need for refresher training on receiving as well 

– Will use QRGs and webinars, where possible 
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Current Status and What’s Coming Up 

Go-Live Prep: 
• GAO has reached out to agencies to identify users and AP 

supervisors (releasers) 
• GAO will approve and set-up all A/P users 
• Users will be activated after training is completed 
• Approval paths can be configured by your Org Admins 
Go-Live: 
• Go-live will be on July 1 
• Target use of ProcureAZ for matching of FY13 invoices 



Copyright 2012, Periscope Holdings, Inc. 

REVIEW OF RECENT 
FUNCTIONALITIES 

8 
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Quick Buy 
• Introduced in BuySpeed 9.0 

• Provides the ability to quickly find what you are looking for in a 
matter of clicks 
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Quick Buy 
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Quick Buy 
The result is a requisition that is ready to be submitted for 
approvals and eventual purchase order creation 
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Demand Aggregation 
Introduced in ProcureAZ version 9.0 and developed as a stand-
alone requisition type to facilitate Cooperative Purchasing 
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Demand Aggregation 

  

 

 

 

Allows for the polling of selected ProcureAZ participants and 
notification 
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Demand Aggregation 
With data capture by the participant or sponsoring agency 
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Demand Aggregation 
Roll-up of quantities resulting in a requisition that can then be 
converted into a solicitation  
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NEW FUNCTIONALITY IN  
VERSION 10.0 

16 
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Buyspeed V10 
Go to Production June 16 – Minor enhancements include 

– Ability to delete change order pending bilateral amendment 
– Was a problem when vendor was taking no action 

– Select All on bid vendor tab 
– Select All checkbox now applies to ALL vendors, not just 

those on first page 
– No longer have to click through each page of vendor 

results 
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Buyspeed V10 
New functionality in version 10.0 – Go to Production June 16 

– Loading of Contract Items 
– Added utility to allow contract items to be uploaded by 

vendor with review by procurement officer 
– Solicitation Enabled Blankets 

• Ability to re-solicit vendor distributors 
– Credit Memo Support 

• The ability to capture vendor credits and apply them to 
invoices 
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Buyspeed V10 
New functionality in version 10.0 – Go to Production June 16 

– Invoice Approval Path Support 
• Upgrade approval path support on invoices to allow for 

multiple approvals 
– AP-initiated Change Orders 

• Ability for AP to initiate accounting change orders ONLY 
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Loading Contract Items 
Using Excel template, vendors will be able to load items for new 
contracts and/or updates to existing contract items. These 
updates will go through the assigned buyer for review and 
approval as a change order 

Can load new items or updates/change orders for: 
� -Description  -Commodity Code 
� -Quantity   -UOM 
� -Unit Price 

Periscope will work with SPO to provide template, guidelines, and 
assistance to agencies & vendors in managing this process. 
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Solicitation-Enabled Blanket 

New Master Blanket setting allows you to manage solicitations 
from the list of awarded vendors (e.g., job order contracts) 
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Solicitation-Enabled Blanket 
Generates requisition, and user selects vendors to solicit quotes 
from list of established Vendor Distributors. Results in new Bid 
document, and after award gets converted to contract release 
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INVOICE MATCHING OVERVIEW 
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Invoice Matching Overview 
 
 

• Along with Purchasing and Receiving, Invoicing completes the 
final step of the 3-way Match 
 

• Only users with an Accounts Payable (AP) role can create 
invoices 
 

• Each invoice is matched with a Purchase Order that has been 
either Completely Received or Partially Received 
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Matching to the Purchase Order 

25 
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New Invoice:  General 

26 
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New Invoice:  Items 

27 
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New Invoice:  Accounts 

28 
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New Invoice:  Summary 
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Credit Memos 
A/P users will be able to establish credit memos issued by 
vendors, and draw-down those credits on new invoices 
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Invoice:  Credits 

31 
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KPI PROJECT –  
DASHBOARD PREVIEW 
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ProcureAZ: Contract Portfolio Reports 

3
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ProcureAZ: Spend Category Tracker 
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ProcureAZ: Workload Reports 

3
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ProcureAZ: Efficiency Reports 

3
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ProcureAZ: Consistency Reports 
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38 

Any Questions or Comments? 

  


