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SPO ALERT 
 

Date:  July 15, 2014 
  
To:      State Agencies and Chief Procurement Officers 
  
From: State Procurement Office 
  
Re:      Accessing and getting credit for SPO certification courses 
 
 

Attached is a step by step guide on how to access and get credit for the new SPO certification courses. Please 
refer to this if you are having any issues. 
 

Daniel Knudson 
Chief Learning Officer • State Procurement Office  
STATE OF ARIZONA • DEPARTMENT OF ADMINISTRATION 
100 North 15th Avenue, Suite 201, Phoenix, AZ 85007 
Phone: (602) 542‐9145 • Fax: (602) 542‐5508 
daniel.knudson@azdoa.gov  
 

SPO ALERTS are available 
Online at https://spo.az.gov/news/spo-alerts  



Accessing SPO content on 
the State’s HRIS System 

a step by step picture guide 



Important Note 

 The state’s HRIS system is only 
compatible with the Internet Explorer 
browser, 32 bit version.  If you are 
experiencing issues with content, be sure 
to contact the service desk and have them 
check your browser and version. 



Step 1 and Step 2 



Step 3 



Step 4 



Step 5 



Step 6 



Step 7 



Step 8 



Conclusion 

 Even though this guide showed slides 
from the 1st of the training series, the 
steps to opening and closing apply to all 
future training modules. 
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