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Greg Dwight

From: spo
Sent: Wednesday, June 22, 2011 8:03 AM
To: spo
Subject: SPO ALERT - AD040504 and AD040528 Envelopes, Custom, Plain and Printed
Attachments: Agency Envelope Usage Report I.XLS

SPO ALERT 
 
Date:     June 22, 2011 
 
To:          State Agency Chief Procurement Officers, Cooperative Program Members  
 
From:    State Procurement Office  
 
Re:         AD040504 and AD040528 Envelopes, Custom, Plain and Printed  
 
The State Procurement Office is seeking feedback regarding statewide contracts for envelopes. Attached is a 
spreadsheet that lists current contract items. Please indicate your organization's usage by checking the descriptors (light, 
medium or heavy). If there are additional items your organization would like to include in the future contract, please add 
them in the provided fields at the bottom of the spreadsheet.   
 
Send the completed spreadsheet via email to Martina Borck (martina.borck@azdoa.gov) by Friday, July 1, 2011.   This 
information is important to the State Procurement Office as we work to develop a new solicitation for envelopes.  Direct 
any questions to Martina Borck, the Procurement Officer for the upcoming solicitation. 
 
Thank you for your assistance. 
 
‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐‐ 
SPO ALERTS are available 
online at http://spo.az.gov 



Organization:________________Contact person_______________________     E-mail:_______________________ Phone#:________________

Usage 
Line # Commodity Code Description: Non-Window Envelopes Stock or Print LIGHT MEDIUM HEAVY Keep Y/N

4 0310-0030-0005 #10 OSDS 24 WW Plain Stock
5 0966-0031-0007 #10 OSDS 24 WW Printed 1/0 Black Printed
6 0966-0031-0008 #10 OSDS 24 WW Printed 2/0 Printed
7 0966-0031-0009 #10 OSDS 24 WW Printed 2/2 Printed
8 0310-0030-0006 #10 OSDS 24 WW Tinted  Plain Stock
9 0966-0031-0010 #10 OSDS 24 WW Tint Printed 1/0 Black Printed
10 0966-0031-0011 #10 OSDS 24 WW Tint Printed 2/0 Printed
11 0310-0030-0002 #6-3/4 OSDS 24 WW Plain Stock
12 0966-0031-0001 #6-3/4 OSDS 24 WW Printed 1/0 Black Printed
13 0966-0031-0002 #6-3/4 OSDS 24 WW Printed 2/0 Printed
14 0310-0030-0003 #9 OSDS 24 WW  Plain Stock
15 0966-0031-0003 #9 OSDS 24 WW Printed 1/0 Black Printed
16 0966-0031-0004 #9 OSDS 24 WW Printed 2/0 Printed
17 0310-0030-0007 #11 OSDS 24 WW  Plain Stock
18 0966-0031-0012 #11 OSDS 24 WW Printed 1/0 Black Printed
19 0966-0031-0013 #11 OSDS 24 WW Printed 2/0 Printed

36 0310-0030-0011
#10 window left open side, diagonal seam, 24# WHITE 
WOVE, 4 1/8'' X 9 1/2'' - plain Stock 

37 0966-0031-0024
#10 window left open side, diagonal seam, 24# WHITE 
WOVE, 4 1/8'' X 9 1/2'' - printed Printed

38 0966-0031-0025
#10 window left open side, printed one side, two color 
ink,diagonal seam, #24 white wove. 4 1/8'' x 9 1/2'' - stock Printed

39 0310-0030-0013
#10 window left plain, security tint, open side, diagonal 
seam, #24 white wove, 4 1/8'' x 9 1/2'' - stock stock

40 0966-0031-0026
#10 window left printed one side, security tint, open side, 
diagonal seam, #24 white wove, 4 1/8'' x 9 1/2'' printed 

41 0966-0031-0027

#10 window left printed one side, two color ink, security 
tint, open side, diagonal seam, #24 white wove, 4 1/8'' x 9 
1/2'' printed 

42 0966-0031-0028
#10 window right, black ink, security tint, open sides, #24 
white wove,4 1/8'' x 9 1/2'' - for insurance claim forms printed 



43 0310-0030-0014

#10 window left open side, double inside seam 
(contemporary seam) #24 white wove, 4 1/8'' x 9 1/2'' - 
plain stock 

44 0966-0031-0029

#10 window left printed, open side, double inside seam 
(contemporary seam) #24 white wove, 4 1/8'' x 9 1/2'' - 
plain printed 

45 0966-0031-0030

#10 window left printed one side, two color ink, #24 white 
wove, double inside seam (contemporary seam) open 
side, 4 1/8'' x 9 1/2'' printed 

46 0310-0030-0015

#10 window left, security tint, open side, double inside 
seam (contemporary seam). #24 white wove, 4 1/8'' x 9 
1/2'' stock 

47 0966-0031-0031

#10 window left, printed one side, black ink, security tint, 
open side, double inside side seams (contemporary 
seam)#24 white wove, 4 1/8'' x 9 1/2'' printed 

48 0966-0031-0032

#10 window left, security tint, open side, double inside side 
seam (contemporary seam). #24 white wove, 4 1/8'' x 9 
1/2'' printed 

Line # Commodity Code
Description: #9's & #10's on Recycled Paper Window & 
Non-Window 

49 0310-0030-0016 #9 OSDS 24 REC WW  Plain Stock
50 0966-0031-0034 #9 OSDS 24 REC WW Printed 1/0 Black Printed
51 0966-0031-0035 #9 OSDS 24 REC WW Printed 2/0 Printed
52 0310-0030-0017 #10 OSDS 24 REC WW  Plain Stock
53 0966-0031-0036 #10 OSDS 24 REC WW Printed 1/0 Black Printed
54 0966-0031-0037 #10 OSDS 24 REC WW Printed 2/0 Printed
55 0310-0030-0018 #10 OSDS 24 REC WW Right Window Plain Stock
56 0966-0031-0038 #10 OSDS 24 REC WW Right Window Printed 1/0 Black Printed
57 0966-0031-0039 #10 OSDS 24 REC WW Right Window Printed 2/0 Printed
58 0310-0030-0019 #10 OSDS 24 REC WW Left Window  Plain Stock
59 0966-0031-0040 #10 OSDS 24 REC WW Left Window Printed 1/0 Black Printed
60 0966-0031-0041 #10 OSDS 24 REC WW Left Window Printed 2/0 Printed

Line # Commodity Code Description: Booklet, Catalogs & Clasps Brown Kraft Stock or Print

66 0310-0030-0022 6 x 9 Clasp 28 Brown Kraft  Plain Stock
67 0966-0031-0045 6 x 9 Clasp 28 Brown Kraft  Printed 1/0 Black Printed



68 0310-0030-0023 6-1/2 x 9-1/2 Clasp 28 Brown Kraft  Plain Stock
69 0966-0031-0046 6-1/2 x 9-1/2 Clasp 28 Brown Kraft  Printed 1/0 Black Printed
70 0310-0030-0024 7 x 10 Clasp 32 Brown Kraft  Plain Stock
71 0966-0031-0047 7 x 10 Clasp 32 Brown Kraft  Printed 1/0 Black Printed
72 0310-0030-0025 7-1/2 x 10-1/2 Clasp 32 Brown Kraft  Plain Stock
73 0966-0031-0048 7-1/2 x 10-1/2 Clasp 32 Brown Kraft  Printed 1/0 Black Printed
74 0310-0030-0026 9 x 12 Clasp 32 Brown Kraft  Plain Stock
75 0966-0031-0049 9 x 12 Clasp 32 Brown Kraft Printed 1/0 Black Printed
76 0310-0030-0027 9-1/2 x 12-1/2 Clasp 32 Brown Kraft  Plain Stock
77 0966-0031-0050 9-1/2 x 12-1/2 Clasp 32 Brown Kraft  Printed 1/0 Black Printed
78 0310-0030-0028 10 x 13 Clasp 32 Brown Kraft  Plain Stock
79 0966-0031-0051 10 x 13 Clasp 32 Brown Kraft  Printed 1/0 Black Printed
80 0310-0030-0029 10 x 15 Clasp 32 Brown Kraft  Plain Stock
81 0966-0031-0052 10 x 15 Clasp 32 Brown Kraft  Printed 1/0 Black Printed
82 0310-0030-0030 11-1/2 x 14-1/2 Clasp 32 Brown Kraft  Plain Stock
83 0310-0030-0047 12 x 15-1/2 Clasp 32 Brown Kraft  Plain Stock
84 0310-0030-0031 6 x 9 Catalog 28 Brown Kraft   Plain Stock
85 0966-0031-0054 6 x 9 Catalog 28 Brown Kraft   Printed 1/0 Black Printed
86 0310-0030-0032 7-1/2 x 10-1/2 Catalog 28 Brown Kraft   Plain Stock
87 0966-0031-0055 7-1/2 x 10-1/2 Catalog 28 Brown Kraft   Printed 1/0 Black Printed
88 0310-0030-0033 9 x 12 Catalog 28 Brown Kraft  Plain Stock
89 0966-0031-0056 9 x 12 Catalog 28 Brown Kraft  Printed 1/0 Black Printed
90 0310-0030-0034 9-1/2 x 12-1/2 Catalog 28 Brown Kraft   Plain Stock
91 0966-0031-0057 9-1/2 x 12-1/2 Catalog 28 Brown Kraft   Printed 1/0 Black Printed
92 0310-0030-0035 10 x 13 Catalog 28 Brown Kraft  Plain Stock
93 0966-0031-0058 10 x 13 Catalog 28 Brown Kraft  Printed 1/0 Black Printed
94 0310-0030-0036 10 x 15 Catalog 28 Brown Kraft Stock
95 0310-0030-0038 10 x 13 Interoffice S&B 28 Brown Kraft with holes-Red or Bl Stock
96 0310-0030-0048 10 x 15 Interoffice S&B 28 Brown Kraft with holes-Red or Bl Printed

Suggested items to be added to the new contract 



Commodity Code Description Stock or Printed 




